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NePCOHATbHBIX AAHHbIX
oOyyaromuxess ®  paGOTHHKOB
KOJLIeAKa

1. O6umue mosiokKeHust

1.1. Hacrosimee [lonoxeHHe ycTaHABIMBAeT MHOPANOK IOXYYEHH, ydera,
00paboTKH, HAKOILIEHHS U XPAaHEHHS JOKYMEHTOB, COASP)KALLX CBEIEHHS, OTHECEHHbIE K
NEPCOHANBHBIM AaHHBIM O0yyaromuxcs ¥ padoTauKkoB UINOY «'yMaHMTapHBIH KOJITEK
«OnenbBeiicy (nanee — MOIOKEHUE, KOJUIeIIXK).

1.2. Tlom oO6ydJaromuMcs MOApa3syMeBAaeTCs JIHLO, 3aKIIOUYHBIIEE ZIOTOBOp C
KoJlIe/keM 00 OKa3aHUM IUIATHBIX 00Pa30BaTENbHBIX YCIYT.

13. Ilox paGoTHHKaMu IIOJPa3yMEBAIOTCSA JIMNA, 3AKMIOYHBIINE TPYLOBOM
JIOTOBOP C KOJUIEIKEM.

1.4. Ilens macTosmero IlomoxeHust - 3aIUTa IIEPCOHANBHBIX IAHHBIX
oby4aromuxcss ¥ paGOTHMKOB KOJIIEIKa OT HECAaHKIMOHMPOBAHHOTO JOCTylla U
pasrnamenus. IlepcoHanbHble NaHHbIE BCETqa SBIIOTCH KOH(HMACHIMANLHOM, CTPOro
OXpaHseMoil nHpopMaIuei.

1.5. OcHoBanweMm s pa3paGoTKH HacTOsmero IIONOKEHHS  SBISIOTCS
Koncrurynusa Poccuiickoit ®enepanumu, Tpymosoii xomekc Poccuiickoit ®enepanyu,
QenepanbHbiii 3ak0H oT 27.07.2006 Nel52-®3 «O mepcOHANBHBIX NAHHBIXY, Ipyrue
JISUCTBYIOIe HOPMATHBHEIE IIPaBOBEIE akThl Poccuiickoit ®eneparnum.

1.6.  Hacrosuee [Nonoxenue v U3MEHEHNUs K HEMY YTBEPKAIOTCS PYKOBOLHTEIEM
Paboronarens u BBOAATCA NpPHKa3oM. Bee paGOTHUKH TOMKHBI GBITH O3HAKOMIIEHBI HOX
IIONUCH ¢ TaHHBIM [10JI0KeHIEM U U3MEHEHUAMH K HEMY.

2. IlonsiTHE H COCTaB MEPCOHANLHLIX JaHHBIX
2.1. IlepcoHanbHBEIMU TaHHBIMHE SIBISIETCS JIF00as MHGOPMAIHS, IIPSIMO HIIH KOCBEHHO

OTHOCSIIASCA K CyOBEKTY IIEPCOHANBHBIX JaHHBIX - OLPE/IeI€HHOMY WX OIpPeeysIeMOMY
dusryeckoMy JIHITY.



2.2. IlepcoHanbHBIMU JAaHHBIMH, PA3PEIICHHBIMU CYOBEKTOM MEPCOHATBHBIX JIaHHBIX
JUTSL pacipOCTpaHEHUsl, ABJISIIOTCS IEPCOHAIbHBIC JAHHBIE, IOCTYIT HEOTPAHUYEHHOTO KpyTa
JUI K KOTOPBIM MPEJOCTABJICH CyObEKTOM MEPCOHANIBHBIX JAHHBIX IMyTEM JIaud COTJacHs
Ha 00pa0OTKy MEPCOHAIBHBIX JAHHBIX, PA3pEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
JUIS  pacHpoOCTpaHEHUss B TMOpANKe, MpeaycMoTpeHHOM @DenepaibHbBIM — 3aKOHOM
o1 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX).

2.3. CocTaB epCOHANBHBIX JaHHBIX PAOOTHHKA!

- (hamunmst, UMsI, OTYECTRO;

- 110J1, BO3PACT;

- cBeneHuss o0 oOpa3oBaHMM, KBaTM(UKALNUU, TPOGECCHOHATHLHOW MOITOTOBKE,
MOBBIIICHUN KBATU(PUKALINH;

- MECTO KHUTEJIbCTBA;

- CeMeNHOE MOJIOKEHNE, HAJIMYHUE JIETel, COCTaB CEMbU, POJCTBEHHbIE CBS3H;

- (akTel Ouorpaduu u npeaplAyIIas TPYAOBas AESITEIBHOCTh (B TOM YHUCJIE MECTO
paboThl, CyAMMOCTb, CIIy’k0a B apMmuM, padoTa Ha BBIOOPHBIX JOJDKHOCTSX, Ha
roCy/IapCTBEHHOM Cityx0e U 1Ip.);

- (huHAaHCOBOE MMOJIOXKEHUE, CBEICHUS O 3apabOTHOM MaTe;

- MACTIOPTHBIC JJAHHBIC,

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUS O COIMATIbHBIX JIIOTaX;

- CIICIIUATIBHOCTH;

- 3aHMMaeMas JOJKHOCTb;

- pa3Mep 3apabOTHOM MIIATHI;

- HaJIM4ue CyJIUMOCTEN;

- HOMepa TelieOHOB;

- cojiep KaHKe TPYAOBOTO AOTOBOPA;

- MO/UTMHHHUKYU ¥ KOTTUU TIPUKA30B I10 JIMYHOMY COCTaBY;

- TWYHBIC JIeNa, TPYIOBbIE KHUKKHU U CBEICHUSI O TPYJOBOM JIEATEILHOCTH;

- OCHOBAHUS K MPHUKa3aM MO0 JIHYHOMY COCTaBYy;

- Jienia, Co/IepIKaIlie MaTepralibl MO MOBBIIICHUIO KBATH(PHUKAIIMN U TEPENOATOTOBKE
COTPYJIHUKOB, UX aTTECTALINH, CITy>KEOHBIM paccleIOBAHUSM;

- KOTIMH OTYETOB, HAMPABIIIEMBIX B OPTaHbl CTATUCTUKH,

- CBEJICHUsS O pe3yJbTaTax MEAMWIMHCKOTO O0CIeIOBaHUS HA MPEAMET TOAHOCTH K
OCYIIECTBIICHUIO TPYAOBBIX 00S3aHHOCTEH;

- ororpadum 1 MHBIEC CBEJICHUS, OTHOCAIIUECS K IEPCOHAILHBIM JIAaHHBIM paOOTHHUKA;

- PUHAJICKHOCTB JIMIA K KOHKPETHOW HAIMK, STHUYECKOH TpyIIIe, pace;

- PETMUTHO3HBbIC W TOJUTHYECKHE YOekIeHUs (MPUHAIICKHOCTh K PEIUTHO3HOU
KoH(eccuu, WICHCTBO B TOJUTUYECKON MAPTHUHN, YUACTUE B OOIIIECTBEHHBIX OOBEAMHEHUSX,
B TOM YHCJIE B Ipod)coro3e, U Ip.);

- JICTIOBBIC U MHBIC JINYHBIC KAYECTBA, KOTOPBIE HOCAT OIICHOYHBIN XapaKTep;

N3 ykazanHoro crnucka PaGoTonmarens BmpaBe MoiydaTh W MCHOJIB30BaTh TOJBKO TE
CBEJIEHUSI, KOTOPBIE XapaKTePU3YIOT IPaKIaHWHA KaK CTOPOHY TPYIOBOTO JOTOBOPA.

2.4. CBenenusi, ykazaHHble B M. 2.3 Hacrosuiero [lonoxkeHus, U HOKYMEHTBI, HX



colepxkalime,  SBISIIOTCA  KOHQUACHIMAIbHbIMU. PexxuM  KOHOUIAECHIMATBHOCTU
NEPCOHANBHBIX JaHHBIX CHUMAETCS B ClIydasx 00e3auuuBaHus win no ucredyenuu 10 jet
CpPOKa XpaHEHUs, €CIIM UHOE HE OMPEIEIICHO 3aKOHOM.

2.5. JlIokyMeHTaMHu, CO/ICpKAIIUMU MePCOHATbHBIE JAaHHBIE PAOOTHUKOB, SIBJISIOTCS:

- KOMIUIEKCHI JOKYMEHTOB, COIMPOBOXKIAIOIIUX Mporecc O(OpMICHHUS TPYAOBBIX
OTHOLIEHUH NpH NpueMe Ha paboTy, MEPEBOAE, YBOIbHEHUH;

- KOMIUIEKC MAaTepHaJioB [0 AHKETHUPOBAHHIO, TECTHPOBAHUIO, IPOBEIAECHUIO
co0ece0BaHUM C KaHAMIATOM Ha JOJKHOCTD;

- IOJUIMHHUKY ¥ KOITUY IPHUKA30B (pacnopsKEHUI) IO Kajapam;

- JINYHBIE JI€1a, TPYAOBbIE KHUKKHU, CBEJICHUS O TPYJAOBOU I€ATEIbHOCTH PAOOTHUKOB
(CTA-P);

- JIefia, CoJIepIKallue MaTepralibl aTTecTallil paOOTHUKOB,;

- JIeJia, COZIepIKalllie MaTepyralibl BHYyTPEHHHUX PacCIeIOBaHUI;

- CIIPaBOYHO-UH(POPMAITMOHHBIN OaHK JTAHHBIX M0 EPCOHANTY (KapTOTEKH, KYPHAIIbI);

- KONIMU OTYETOB, HAIIPABIISIEMBIX B FOCY/IAPCTBEHHBIE KOHTPOJIUPYIOIIUE OPTaHbl.

3. O0s13aHHOCTH KOJLJIEIKA

3.1. B mensix obecrieyeHus mpaB U CBOOOJ YENOBEKA U IPaKJAHWHA KOJUIEIK U €ro
MPEACTABUTENN NpU 00pabOTKE MEPCOHANBHBIX JAHHBIX paOOTHUKA O0sA3aHBI COONIOAATH
cienyroue oomue TpeOoBaHus:

3.1.1. OOpaboTka NEPCOHATBHBIX MAAHHBIX PAOOTHHKA MOMKET OCYIIECTBISATHCA
UCKIIFOUUTENILHO B LENSIX OOecreyeHusi COONIOAEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, COJACUCTBUS pAOOTHUKAM B TPYJI0YCTPOUCTBE, 00YUECHUU U TIPOJIBH>KEHUN
no ciayxoe, obecriedyeHus! JTUYHOM OE30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U
Ka4yecTBa BBIOJIHAEMOM paboThl U 00ecreYeHNs COXPAaHHOCTH UMYLIECTBA.

3.1.2. Ilpu ompeneneHuu oObeMa U cojep:kaHus 00pabaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX paOOTHUKA KOJUICX MIOJDKEH PyKoBOJcTBOBaThbes Koncturynumeint Poccuiickoit
O®enepanuu, TpynoBeiMm komekcoMm Poccuiickoit deneparmu 1 uHBIMUA (DeepaibHbIMU
3aKOHAMHU.

3.1.3. Bce nepcoHalibHbIE JaHHBIE 00yYaroUIMXcsl 1 paAOOTHUKOB CJEAYET MOIy4yaTh y
HUX caMuX. Eciiu nepcoHanbHble JaHHBIE BO3MOKHO MOJYYHUTh TOJIBKO Y TPETHEH CTOPOHBI,
TO CYOBEKTHI JOJDKHBI OBITh YBEJIOMJICHBI 00 ATOM 3apaHee U OT HEro JOJKHO ObITh
MOJIYy4€HO MUCbMEHHOE coriacue. PaboTtonarens (KOMIeaK) JOKEH COOOIUTh PAOOTHUKY
0 LIeJIX, IPeAnogaraéMblX ICTOYHUKAX U CIIOCO0AX MOIYyYEHHUS! IEPCOHANIbHBIX JIaHHBIX, a
TAaK)K€ O XapakTepe MOoJJeKallUX MOJYYSHHUIO MEPCOHANBHBIX JAHHBIX U MOCIEICTBUSIX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIACHE HA UX MOIyYEeHHE.

3.1.4. Konnemx He UMEET mpaBa MOJdydaTh U 00padaThIBaTh MEPCOHAIBHBIE JaHHBIC
pabOTHHKA O €TO MOJUTUYECKHUX, PEIUTUO3HBIX W HHBIX YOSKIECHUSX U YaCTHOU XU3HU. B
ClIy4asix, HENOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIECHHH, B
cootBercTBUM cO CT. 24 Kouctutynmu Poccuiickoit ®@enepanmu PaGoTtomaTens Brpase
nmoy4daTh W 00pabaThiBaTh JaHHBIE O YACTHOW JKM3HM pPAOOTHUKA TOJBKO C €ro
MUCBMEHHOTO COTJIACHS.



3.1.5. Komtemx He uMeeT mpasa Iojaydarh U 00pabaThiBaTh NEPCOHAIBHBIC JaHHBIC
oOyyaronmxcst 1 pabOTHUKOB O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WJIU €ro
npoCcoro3HON  JEeATENBHOCTH, 32  HCKIIOYEHHEM  CJIy4yaeB, IMPEIyCMOTPEHHBIX
(beneparbHbBIM 3aKOHOM.

3.1.6. Ilpu mnpuHATHM pEIIEHUH, 3aTParvBalOIIMX HWHTEPEChl OOYYAIOUIMXCA H
pabOTHUKOB, KOJUIEIK HE HMMEeT IpaBa OCHOBBIBATHCS Ha IEPCOHATBHBIX JIaHHBIX
oOydJaromuxcsi W paOOTHUKOB, TOJYYEHHBIX HCKIIOYUTENIFHO B pe3yJbTaTe HUX
aBTOMATHU3UPOBAHHOW 00PaOOTKU MITH 3JEKTPOHHOTO MOTyUEHUS.

3.1.7. 3ammTa NEpPCOHANBHBIX MJAHHBIX OOy4arOmMXci W pPabOTHUKOB OT
HEMPAaBOMEPHOT0 X MCIIOIb30BaHU WM yTPaAThI IOJKHA OBITh 00ecIeueHa KOJUIEIKEM 3a
CYET €r0 CPEJICTB B MOPSIIKE, YCTAHOBICHHOM (peiepaabHBIM 3aKOHOM.

3.1.8. PaGOTHHMKY U UX MPEACTABUTENN JOJKHBI ObITh O3HAKOMJICHBI TIOJT TTOJAMKCH C
JOKQJIbHBIMM HOPMATUBHBIMM aKTaMU KOJUIE/DKA, YCTAaHABJIMBAIOIIMMU TOPSIIOK
00pabOTKN NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a TaKKe 00 UX MpaBax U 00A3aHHOCTSX B
3TON 00JIaCTH.

3.1.9. PabOTHMKYM HE TOJKHBI OTKa3bIBATHCSA OT CBOUX MPAB HAa COXPAHEHUE U 3aLIUTY
TalHbI.

4. O0s13aHHOCTH 00yYAKOLIUXCH U PA0OTHUKOB

PaboTHuk 00s13aH:

4.1. IlepenaBath PaGoTonmarento Wi €ro MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHUPOBAHHBIX MEPCOHANIBHBIX JaHHBIX, IEPEUCHb KOTOPHIX YCTaHOBJIECH Tpy10BbIM
kozekcoM Poccuiickon denepanun.

4.2. CBOECBPEMEHHO B pa3yMHBIM CpOK, HE IPEBBIMIAIOIMA 5 gHEH, CcooO0IIaTh
PaboTonarento 00 M3MEHEHUU CBOMX MEPCOHAIBHBIX JIAHHBIX.

5. IIpaBa padoTHUKA

PaboTHuKk nmeeT npaso:

5.1. Ha nonnyto uH(OpMalMio O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITHX
JTaHHBIX.

5.2. Ha cB0OOHBINM OecTuIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JTAHHBIM, BKIIOYas
MpaBO Ha TMOJy4YEHUE KOMUW 000N 3amucu, colepKalleld MepCOHANIbHBIE JaHHbIE
COTPY/JHMKA, 33 HCKIIOYEHHEM CIIy4yaeB, HPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

5.3. Ha goctym Kk MEAUITMHCKAM JAHHBIM C TIOMOIIBIO METUIIMHCKOTO CIICIIMAIINCTA TI0
CBOEMY BBIOODY.

5.4. TpebGoBaTb WCKIIOYCHUS WM WCIPABICHUS HEBEPHBIX, WM HEMOJHBIX
MEPCOHANILHBIX JTAHHBIX, a TAaK)K€ JTaHHBIX, 00pa0OTaHHBIX C HaApyIICHHUEM TPeOOBaHUI,
OTIpeIeTICHHBIX TPYIOBBIM 3aKOHOAATENbCTBOM. [Ipu oTkaze PaboTomaresns MCKIIOUNUTD WITN
WCIIPaBUThH MEPCOHAIBHBIC JAHHBIE COTPYIHUKA OH MMEET MPaBO 3asBUTh B MUCHMEHHOMN
dbopme PaboTomaTento 0 CBOEM HECOIIACHMHU C COOTBETCTBYIOIIUM OOOCHOBAHHUEM TaKOTO



Hecornmacus. llepcoHanbHbIe JaHHBIE OIIEHOYHOTO XapakTepa COTPYIHHUK HWMEET IMPaBo
JIOTIOJTHUTD 3asIBIICHUEM, BHIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. TpeboBats wu3BemieHusi PaboromarenemM BceX JHI, KOTOPHIM paHee ObUH
COOOIIEHBI HEBEPHBIC WJIM HEMOJHBIC TEPCOHAIBHBIC JAaHHBIC COTPYIHHKA, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKITFOUCHUSX, UCTIPABJICHHUSIX WU JIOTTOJTHCHHUSIX.

5.6. OOxayoBaTh B Cya JIFOOBIE HEMPAaBOMEPHBIC NECUCTBUS WM O€3IeHCTBHE
PabGoronaTens mpu oOpabOTKe U 3allUTE €ro MePCOHATBHBIX TAHHBIX.

5.7. OmnpenensiTh CBOUX MPEACTABUTENEH AJIs 3aIIUTHI CBOMX IEPCOHATBHBIX JAHHBIX.

5.8. TpeboBarp mnpekpaTuTh B J000OE€ BpeMs Tmepenady (pacrnpocTpaHEHHE,
MPEIOCTaBIICHUE, TOCTYI) MEPCOHATBHBIX JaHHBIX, Pa3pelICHHbIX AJI PaclpOCTPAHECHHUS.
TpebGoBanue opopmisieTcss B TUCbMEHHOM Bue. OHO JOHKHO BKIIIOYATH B ¢e0s1 haMUIuio,
UMs, OTYECTBO (NP HAJIMYMH), KOHTAKTHYIO HH(popmaruio (Homep TenedoHa, aapec
AJIEKTPOHHOM MOYTHI WJIM MTOYTOBBIN ajjpec) pabOTHHKA, a TaK)Ke MepeYeHb MEePCOHATBHBIX
JAHHBIX, 00pabOTKa KOTOPBIX MOJICKHUT MPEKPAIIECHHUIO.

6. Coop, 00padoTKa U XpaHEeHHE NMEPCOHATBbHBIX JAHHBIX

6.1. OGpaboTKa MepCOHAJIBHBIX JaHHBIX OOydYalomUXCcsi U pabOTHUKOB - JTHO0OE
nericteue (omeparusi) WM COBOKYMHOCTh JIEUCTBUM (Omepanuii), COBEpIIAEMbIX C
HCITOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMKM WM 0€3 HWCIOJIb30BAaHUS TAKUX CPEACTB C
MIEPCOHAILHBIMU JTaHHBIMH, BKJItOUas cOOp, 3amucCh, CHUCTEMATH3AIMIO, HAKOIUICHHE,
XpaHECHHE, YTOUHCHHE (OOHOBJICHHE, N3MECHEHHE ), U3BJICUCHHE, UCTIOIb30BaHNE, TIEpeaady
(pacnpocTpaHenue, NpeaocTaBiIeHue, JOCTYI), 00e3TMUnBaHue, OJJOKUPOBAHKE, YIalICHUE,
YHUYTOXEHUE TIEPCOHATIBHBIX JAaHHBIX pa0OTHHUKA.

6.2. Bce mepcoHanbHble JaHHBIE 00YYAIONUXCS U pAOOTHUKOB CIIEYET MOJIy4yaTh y
HuX caMux. Eciu nepcoHasibHbBIE TaHHBIE BO3MOKHO MOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO OHU JOJKHBI OBITh YBEIOMJICHBI 00 3TOM 3apaHee W OT HEerO JOJDKHO OBITh MOYyYEHO
MUCBMEHHOE COTJIacHe.

6.3. PabGortonmarens MOJDKEH COOOMIMTH PaOOTHUKY O IENSIX, MPEIInoaraeMbiX
HMCTOYHHMKAX M CIOoco0ax TOJMyYCeHHsI MEPCOHANBHBIX JAHHBIX, a TaKKEe O XapakTepe
TOIICXKAIINX TIOJTYYICHHIO MIEPCOHANTBHBIX JJAHHBIX M MTOCIEICTBUIX OTKa3a paOOTHUKA 1aTh
MMMCbMEHHOE COTJIacCUe Ha MX IOTy4YCHHE.

6.4. PaboTHuk nipeacTaBisier PaborogaTento (KOUIEIKY) TOCTOBEPHBIE CBEJICHUS O
cebe. Kommemk mpoBepsieT TOCTOBEPHOCTh CBEIEHUM, CBEpSIS MAaHHBIC, MPEACTABICHHBIC
pabOTHHKOM, C HMEIONMMUCI y paboTHWKa mokymeHTamu. [IpencraBicHue
00yJaronMMuUCs WM paOOTHUKAMU TOJJIOKHBIX TOKYMEHTOB HJIW JIOKHBIX CBEJICHUN MPH
MOCTYIUICHUU Ha PabOTy SBJISIETCS OCHOBAHUEM [IJIs1 PACTOPKEHHS TPYAOBOTO IOTOBOPA.

6.5. Ilpu noctymiennn Ha paboTy paOOTHHK 3aIlOHIET aHKETY U aBToOHOrpaduro.

6.5.1. AHKeTa TIpeACTaBIsIeT cO00i TepeueHb BOMPOCOB O MEPCOHATBHBIX JTaHHBIX
paboTHHKA.

6.5.2. Aukera 3anonHseTcs pabOTHUKOM CaMOCTOSTENbHO. [Ipy 3armoTHeHNN aHKEThI
pabOTHUK JTOJDKEH 3allONHAThH BCE €€ Tpadbl, Ha BCe BOMPOCH /1aBaTh MOJHBIE OTBETHI, HE
JOMyCKaTh MCHPABJICHWA WM 3a4epKUBAHUN, TPOYCPKOB, TIOMApPOK B CTPOTOM



COOTBETCTBHUH C 3aMUCAMU, KOTOPHIE COJIEPKATCS B €r0 JIMUYHBIX TOKYMEHTaX.

6.5.3. ABToOuorpadus - TOKYMEHT, COAEp Kalluil OMHCaHUE B XPOHOJIOTHYECKOM
MOCJIEIOBATEIbHOCTA OCHOBHBIX JTalOB JKU3HU M JEATEIbHOCTH TMPUHUMAEMOIO
paboTHHKA.

6.5.4. ABtobuorpadusi cocTaBiseTcss B MPOU3BOJIBHON (opme, 0e3 momapoxk u
WCIIPABJICHUM.

6.5.5. Ankera u aBToOHOrpadus pabOTHUKA JODKHBI XPAHUTHCS B JIMYHOM JIENIE
paboTHuKa. B nmuuHOM J1ene Takke XpaHATCS WHBIE JTOKYMEHTHI MEPCOHAIBHOTO YYeTa,
OTHOCAIIMECS K IEPCOHAIBHBIM JaHHBIM PA0OTHHKA.

6.5.6. JIuunoe neno paboTHUKa 0opMIISETCS TOCe U3/IaHus MIPUKa3a O MpHUeMe Ha
paoory.

6.5.7. Bce AOKYMEHTBHl JMYHOIO JieJla TOJIIMBAIOTCS B OOJOXKY 00pasia,
ycraHoBieHHoro PaOotomatenem. Ha Hell ykaspiBatoTcss (amuiius, HUMs, OTYECTBO
paboTHUKA, HOMEp JIMYHOTO Jea.

6.5.8. K kxaxaoMy JIMYyHOMY Jeldy MpUIAraloTcsi JB€ LBETHbIE (oTorpapuu
paboTHuUKa pazmepom 3x4.

6.5.9. Bce HOKYMEHTBI, IOCTyHarOLIME B JMYHOE JEJI0, pacloJiararorcs B
XPOHOJIOTHYECKOM NOpsAJIKe. JINCTBI TOKYMEHTOB, MOAIIUTHIX B INYHOE AEIJI0, HyMEPYIOTCS.

6.5.10. JIuuHoe neno BeAeTCs Ha MPOTSHKEHWHW BCEU TPYIOBOM NESITEIBHOCTH
paboTHUKa. M3MeHeHUs, BHOCHMBIE B JIMYHOE [€J0, JIOJUKHBI OBITh MOATBEPKICHBI
COOTBETCTBYIOIIMMH IOKYMEHTAMHU.

6.6. PaGoTonarens He uMMeeT mpaBa MHojydaTb W 0OpabaThIBaTh NEPCOHAIBHBIE
JaHHble PaOOTHUKA O €ro PacoBOW, HALMOHAJIBHON MPUHAJICKHOCTH, MOJIUTHYECKHUX
B3IJISIIaX, PETUTHO3HBIX U PUIOCO(PCKUX YOSKIECHUSAX, COCTOSIHUU 3A0POBbs,, HHTUMHOM
YKA3HHU, 3a UCKJIIFOUCHUEM CIIy4aeB, IPEAYCMOTPEHHBIX TpyHaOBBIM KOJieKCOM Poccuiickoin
®denepanyu U ApyrumMu ¢eaepaibHbIMU 3aKOHAMHU.

6.6.1. OOpaboTKa epCOHATBHBIX JAHHBIX, PA3PEIICHHBIX JJIS PACIIPOCTPAHEHUS, U3
Yyucia CHENHANIbHBIX KAaTEropvil NMEpPCOHANbHBIX [AaHHBIX, yKa3aHHbBIX B 4. 1 cr. 10
®enepanpHoro 3akoHa oT 27.07.2006 Nel52-D3 "O nepcoHaNbHBIX JaHHBIX ", JOMTyCKaeTCH,
€CJIu cOoOJIIOAAI0OTCS 3aMPEThl U YCIIOBUS, peaycMoTpeHHbie ¢T. 10.1 ykazanHoro 3akoHa.

6.7. PaGoTonarens He UMeeT MpaBa NoJiydaTb W 0OpabaThIBaTh NMEPCOHAIBHBIE
JaHHble pPaOOTHMKA O €ro 4WIEHCTBE B OOILIECTBEHHBIX OOBEAMHEHHUSIX WIH €ro
MPO(COIO3HON NIEATETLHOCTH, 3a UCKIIIOUEHHEM CIY4YaeB, MPEeIyCMOTPEHHBIX TpyaoBbIM
kogekcoM Poccuiickoit @eaepanny Uiy UHBIMU QeiepaabHbIMU 3aKOHAMHU.

6.8. OOpaboTKa MEepCOHANBHBIX JaHHBIX paOOTHUKOB PaboTomarenemM BO3MOXKHA
TOJIBKO C€ WX corjacusd. VIckitoueHue COCTaBIsAIOT —Ciloy4yau, MpeayCMOTPEHHbIE
3aKO0HOJIATeILCTBOM Poccuiickoit deneparnuu (B 4aCTHOCTH, COTJIACHE HE TpeOyeTcs mpu
HAJIMYUU OCHOBAaHUH U COOJIOCHUM YCIOBUMA, MEPEUNCICHHbIX B . 1. 2 - 11 4. 1 cT. 6, 1.
m 2.1 - 10 4. 2 ct. 10, 4. 2 cr. 11 DenepanpHoro 3akona ot 27.07.2006 Ne 152-®3
«O TMepCOHATBHBIX TAHHBIX)).

6.9. [lucemenHoe coriacue paboTHHUKA Ha 00PaOOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX
JIOJDKHO BKJIFOYATh B C€0s, B YaCTHOCTH, CBEJEHUS, YKa3aHHbIEe B I. M. 1 - 9 4. 4 cT. 9
®enepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaabHBIX JaHHBIX).
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6.10. IIucbmenHoe cornacue pabOTHHKA Ha OOpabOTKY MEPCOHAIbHBIX JIAHHBIX,
pa3pelieHHbIX JUIsl PacHpOCTpaHEeHUs, OPOPMIISIETCS OTACIBHO OT APYrHMX COIJIAacHil Ha
00paboOTKy €ro mMepCcoHANbHBIX JaHHBIX. I[lpu 3TOM  coOMOIalOTCS  YCIIOBUSA,
IPEAYCMOTPEHHBIE, B YaCTHOCTH, CT. 10.1 deaepanbHOro 3akona ot 27.07.2006 N 152-03
«O mepcoHaNbHBIX JIaHHBIX». TpeOoBaHUS K COACPNKAHUIO TaKOrO  COTJIacus
YCTaHABJIMBAIOTCS YIIOJTHOMOYEHHBIM OPraHOM 10 3allIUTE MPaB CyObEKTOB MEPCOHAIBHBIX
JTAHHBIX.

6.10.1. ITucekmenHoe cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX, Pa3pEIICHHBIX
IUTSL pacripoCTpaHeHus1, pabOTHUK MpeaocTaBisgeT PaboTonaremnto IM4HO.

6.10.2. PaboTonarens 00s13aH HE MO3/IHEE TpeX paboUnX JHEH ¢ MOMEHTA MOy YCHHUS
yKa3aHHOT'O COTJIacus OIyOJMKOBaTh MH(MOPMAILMIO 00 YCIOBHIX 0OpaOOTKH, O HAJTUIUHU
3aMpeToB U YCIOBUM HA 00pabOTKY HEOrPAHHUUEHHBIM KPYTOM JIUI] IEPCOHATBHBIX JIAHHBIX,
pa3penIeHHBIX I PaCIPOCTPaHEHUS.

6.10.3. Cornacue Ha 00paOOTKYy NEPCOHANBHBIX JJAHHBIX, PA3PEIICHHBIX IS
pacnpocTpaHeHUs], IPEKPaIaeT CBOE ACHCTBHE C MOMEHTa mocTtymieHus Paboroparemnto
TpeOoBaHMs1, yKa3aHHOTO B 1. 5.8 HacToswero [lonoxenus.

6.11. B cootBeTcTBUU co cT. 86 TpynaoBoro kojekca Poccuiickoit Deniepaiiuy B EIISIX
obecrieueHus MpaB U CBOOOJ YEJIOBEKA U Tpak/iaHnHa PaboToaTesnb U ero npeicTaBuTeIn
npu o0paboOTKe MEPCOHANBHBIX JAHHBIX PAOOTHHKA JOJKHBI COOJIIOAATh, B YaCTHOCTH,
cienyolue oomue TpeOoBaHus:

6.11.1. Ilpu onpenenenun oobema u coaepkaHus 00padbaTbIBAEMbIX MEPCOHATBHBIX
JaHHBIX paboTHHMKa PaboTojmarens JOMKEH PYKOBOACTBOBaThbes — KoHcTutTynumen
Poccuiickonn ®enepanun, TpynoBeim koaekcom Poccuiickorn ®denepaniuvi M HHBIMU
dbenepaabHBIMU 3aKOHAMH.

6.11.2. Ilpu npuHATUM peIICHUN, 3aTPArMBaIONIMX HMHTEPEChl pPabOTHHUKA,
PabGoTonmarens He MMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX, MOTYYEHHBIX
UCKJIIOUUTENIFHO B pe3yjbTaTe UX aBTOMATU3MPOBAHHOW OOpabOTKH WM 3JEKTPOHHOTO
HOJIyYECHHUS.

6.11.3. 3ammura nNepcOHAIBHBIX JaHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO UX
MCIIOJIb30BaHUs, yTpaThl odecneurnBaeTcs PaboTogaTenem 3a cueT ero cpecTB B MOPSJIKE,
ycTaHoBJIeHHOM TpyaoBsIM kogekcoM Poccuiickoit @eaepanny U UHBIMU (eepaabHbIMU
3aKOHAMHU.

6.11.4. PaOOTHUKYU U X NPEACTABUTEIM TOHKHBI ObITh 03HAKOMJICHBI MO MOAMKUCKY
¢ nokyMeHTaMu PaboTojaTens, yCTaHaBIMBAIOIIUMHU MOPSA0K 00pabOTKH MEPCOHATBHBIX
JAHHBIX, a TaKkKe 00 UX MpaBax U 00sA3aHHOCTSX B 3TOM 00JIACTH.

6.11.5. PaGoTHUKM HE JTOJKHBI OTKA3bIBAaThCA OT CBOMX IPaB HA COXpPAaHEHUE U
3aILUTY TalHBI.

7. Illepenaya nepcoHAAbHBIX JAHHBIX

7.1. Ilpm mepemaye nepcOHAIBHBIX JaHHBIX pabOOTHMKA Pabotomarens TOJDKEH
coOI01aTh Cleayonre TpeOOBaHUS:

- HE COO0IIaTh MepCOHANTbHBIC JaHHBIC PAOOTHUKA TPEThEH CTOPOHE 0€3 MMCHMEHHOTO
corjacusi paOOTHHMKA, 3a HMCKIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B IIEISIX
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OpeaynpexkIeHus Yrpo3bl JKU3HU W 3J0pPOBbIO pabOTHHKA, a TakXke B clydasx,
YCTaHOBJICHHBIX (pe/iepaIbHbIM 3aKOHOM;

- HE coo0O0IIaTh NepcoHaIbHbIC JaHHbIE paOOTHUKAa B KOMMEpPUYECKHUX IIeNsIX 0e3 ero
NACbMEHHOTO COTJIACHS;

- IpeyIPEINTD JIULI, TOTYYaIOIIUX IEPCOHANIbHBIE JaHHbIE pA0OTHUKA, O TOM, YTO 3TU
JAHHBIE MOTYT OBITH HWCIIOJIb30BaHbl JIUIIb B LEJAX, JJII KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT 3THX JUI MOATBEPKIEHUS TOrO, YTO 3TO MpPaBWIO cobOoneHo. Jluna,
ITOJTyYaronIne IIEPCOHAJILHBIE JAHHBIE paboOTHUKa, 00s3aHBI co0o1aTh
KOH(QUICHIMATBFHOCTh. JlaHHOE TONIO)KEHHWE HE PpacmpocTpaHseTcs Ha  OoOMeH
MEPCOHANBHBIMU JaHHBIMA PAOOTHUKOB B TOPSAIKE, YCTAHOBICHHOM (eaepaibHbIMU
3aKOHAMU;

- paspemiaTh JOCTYI K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUATBHO
YIIOJJHOMOYEHHBIM JIMIAM, IIPU 3TOM YKa3aHHbIEC JIMIA JOJDKHBI UMETh IPAaBO IIOJIy4aTh
TOJIbKO T€ TEPCOHAJIbHBIE JIaHHbIE PAOOTHHKA, KOTOpPhIE HEOOXOIUMBI JIJISi BBITOJHEHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampaimBaTh HHPOPMAIHIO O COCTOSHUU 3/I0POBbsl pAOOTHHKA, 33 UCKIIOUEHHUEM
TEX CBEACHMH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHEHUSI pAOOTHUKOM
TPYJIOBOH (PyHKINU;

- mepelaBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKA NPEICTABUTENSIM pPAOOTHHUKOB B
MOPSAJIKE, YCTAaHOBJICHHOM TpyaoBeIM KosekcoM Poccuiickoit denepanun, U OrpaHUYMBaTh
3Ty UHGOPMAIMIO TOJBKO TEMU MEPCOHAIBHBIMH JAHHBIMH pPAaOOTHUKA, KOTOpPbBIE
HEOOXOIUMBI JIJIsl BHITTOTHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIUM.

8. locTyn K nepCOHANBHBIM JAHHBIM COTPYAHUKA

8.1. BuyTrpennmii goctyn

[IpaBo mocTyna K MepCOHATLHBIM JIAaHHBIM COTPYHUKA UMEIOT:

- pykoBoautenb PaboTonarens;

- PYKOBOJMTEIb OT/IeJIa KaJIPOB;

- PYKOBOJWTEIH CTPYKTYPHBIX TOJpa3/eiCHUN 110 HAMPaBICHUIO ICATEIBHOCTU
(TOCTYT K JIMYHBIM JaHHBIM TOJIEKO pAOOTHHKOB CBOETO TOIpa3ICJICHU ) TTO COTJIACOBAHUIO
c pykoBoautenem Paboromarens;

- MpU TIEPEBOJAE W3 OJHOTO CTPYKTYPHOTO TOJpa3feicHUs B APYroe IOCTYyI K
IIEPCOHAJILHBIM JIAaHHBIM pa0OTHHKA MOYKET UMETh PYKOBOJUTEIh HOBOT'O TMOAPA3ICICHUS
0 COTJIACOBAHUIO ¢ pyKoBoauTeaeM PaboTonarens;

- paOOTHUKH OYXTaJITEPUH - K TEM JIaHHBIM, KOTOPBIC HEOOXOUMBI SISl BBITIOJTHCHUS
KOHKPETHBIX (DYHKITUH;

- caM paOOTHUK, HOCUTEIh JTaHHBIX.

8.2. BHemHmii nocryn

PaGoTtonaTens BmpaBe OCYIIECTBISITH Mepeaady MEePCOHANBHBIX JAaHHBIX PaOOTHUKA
TPETHUM JIMIAM, B TOM YMCJIE B KOMMEPYECKHUX LEJSAX, TOJIBKO C €ro MpeaBapUuTEIbHOTO



MMCbMEHHOTO COTJIaCHs, 3a MCKJIIOUYCHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B IEJISX
IpEeAYNPEKIACHUS] YTPO3bl KU3HU U 370POBbIO0 PAOOTHHKA, a TaK)Ke B JAPYTHX CIIydasx,
IPEIYCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOIATENBLCTBOM Poccuiickont denepannm.

Ilepen mepemaueil mepcoHaNbHBIX NaHHBIX PaboTomarenb MOKEH NpeaylnpeauThb
TPEThE JMIIO O TOM, YTO OHH MOTYT OBITh HCIOJIb30BaHbI TOJIBKO B TE€X LEIAX, TSI KOTOPBIX
Obu1H cooO1IeHbI. [Ipu 3TOM y TpeThero auia HeoOX0AUMO MOTYYUTh MOATBEPKIACHUE TOTO,
YTO Takoe TpeOoBaHUE OyIeT UM COOITFOJIEHO.

He mpebyemcs coenacue pabomnuxa na nepeoaiy nepcoHaIbHbIX OAHHbIX.

- TPETHUM JIMIAM B LEJIAX NPEAYyIPEXKIACHUS YTPO3bl KU3HU U 3J0POBBIO pa0OTHHUKA;

- B @oHJ conuansHOTO cTpaxoBaHus Poccuiickoit denepanuu, [leHcMoOHHBINH QOHIT
Poccuiickoii deneparuu B 00bemMe, TPe1yCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickon denepanumy;

- B HAJIOTOBBIE OPTaHbI;

- B BOGHHBIE KOMHCCApHUaThl;

- IO 3ampocy Mpo(ecCHOHANBHBIX COIO30B B IEJISIX KOHTPOJISI 3a COOJIIOJICHHEM
TPYJIOBOTO 3aKOHOaTeNbcTBa Paboronarenem;

- 10 MOTUBUPOBAHHOMY 3aIPOCy OPraHOB MPOKYPATYpPHI;

- 10 MOTHUBHUPOBAHHOMY TPEOOBAHHUIO MPABOOXPAHUTEIBHBIX OPraHOB M OPTaHOB
0e30I1aCHOCTH;

- IO 3ampocCy OT TOCYJIAPCTBEHHBIX MHCIEKTOPOB TPyJa MPHU OCYIICCTBICHUU HMU
HA/130pHO-KOHTPOJBHOU 1€ TETHOCTH;

- 110 3aIpocy CyAa;

- B OpraHbl U OpPTraHU3alMM, KOTOPHIC IOJDKHBI OBITh YBEIOMJIEHBI O TSDHKEJIOM
HECUYACTHOM CJIy4ae, B TOM YUCJIE CO CMEPTEIBHBIM HUCXOJIOM;

- B CIIy4asiX, CBSI3aHHBIX C UCMIOJIHEHHEM PAOOTHUKOM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- B KPEIUTHYIO OpPTraHU3aInio, 00CTyKUBAIOITYO TUIATEKHbBIE KapThl pAOOTHUKOB.

8.3. /Ipyrue opranusanuu

Caenenust 0 pabOTHHKE (B TOM YUCIIE YBOJIEHHOM) MOTYT OBITh MPEA0CTABIICHBI JPYTOn
OpraHu3alliyd TOJILKO ¢ MUCHMEHHOTO 3alpoca Ha OJIaHKe OpraHu3aluu C MPUI0KEHUEM
KOTIMH 3asiBJICHUS paOOTHUKA.

8.4. PoacTBeHHUKH M YJIeHBI ceMei

[lepconanbHbIe TaHHBIC O0YYAIOIIETOCs WIK PAOOTHHKA MOTYT OBITh MPEIOCTABIICHBI
POJCTBEHHHKAM WJIM YJieHaM €Tr0 CEeMbH TOJIbKO C MUCbMEHHOTO Pa3pellieHHs CaMoro
oOyyJaromerocs uiam paboTHHUKA.

9. 3amuTa NepPCcOHAJIbLHbIX JAHHBIX PA0OTHUKOB



9.1. B mensax obecriedeHUs COXPAHHOCTH M KOH(PUACHIIMAIBHOCTU TEPCOHAIBHBIX
JAHHBIX PA0OTHUKOB BCE oOlepanuu Mo opOopMIIEHHI0, (OPMUPOBAHUIO, BEACHUIO U
XPaHEHHUIO JaHHOW HH(OpMaNUU JOJKHBI BBITOJHITHCS TOJBKO PaOOTHUKAMHU OTIeia
KaJIpOB, OCYIIECTBISIONIMMHI JaHHYIO paboTy B COOTBETCTBHH CO CBOUMH CIY>KEOHBIMU
00513aHHOCTSIMH, 3a(pUKCUPOBAHHBIMH B UX JIOJDKHOCTHBIX HHCTPYKIHUSX.

9.2. OTBeTbl Ha NUCBMEHHBIE 3aMPOCHl JPYTUX OpraHU3aluid U YUYPEKICHUU B
npeneiax X KOMIIETEHLMH M TPEJOCTABICHHBIX MOJTHOMOYUHN MAIOTCA B MHCHMEHHOM
dopme Ha Onanke PabGoromarens u B ToM o0ObeMe, KOTOPBIM MO3BOJIIET HE pasriialiaTh
U3IUIIHANA 00BEM MEPCOHANBHBIX CBEACHUN O paOOTHUKAX.

9.3. Ilepemaua wuHpOpManUU, COAEpKAlIEH CBEIEHUS O TEPCOHAIBHBIX JIaHHBIX
paboTHUKOB, 1O TenedoHy, Qakcy, 3IEKTPOHHOW MoYTe 0€3 MUCHMEHHOIO COTJlacus
oOyuatomerocst u/mim paboTHHKA 3aIPELacTCsl.

9.4. JInuHble nena u TOKyMEHTHI, COiep Kalllie ePCOHANIbHBIE JaHHbIE 00yYatoInXCsl
U pabOTHHUKOB, XpaHATCS B 3anuparoniuxcs mkadax (ceidax), o0ecrneunBaronnX 3aiuTy
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYTA.

9.5. IlepcoHanbHble KOMIIBIOTEPHI, B KOTOPBIX COAEPMKATCS MEPCOHAIbHbIE TaHHbBIE,
JOJHKHBI OBITH 3aIIUIICHBI TAPOJISIMH JTOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pasrjamenre HUHGOpManu, CBA3AaHHOU
C NEePCOHAJIBbHBIMH IaHHBIMHU PA0OTHHKA

10.1. JInma, BAHOBHBIE B HAPYILIEHUU HOPM, PETYJIMPYIOMINX NOJIy4eHHE, 00pabOTKy U
3alUTY MEPCOHAIBHBIX JaHHBIX OOYYaIOIIMUXCS U paOOTHUKOB, HECYT TUCUUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, T'Pa)XXAaHCKO-IIPABOBYK) WJIM YIOJOBHYX OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaTbHBIMU 3aKOHAMHU.

11.3aka04YnuTeIbHbIE MOJ0KEeHUS

11.1. Hacrosimee [lonoxeHue BCTynaeT B CHIIy ¢ MOMEHTA YTBEPKIEHUS TUPEKTOPOM
Konnemxka u geiictByet 6eccpouHo.

11.2. Tlpu wu3MeHeHMsIX 3aKoHoAaTeslbcTBa B llojiokeHHE BHOCATCS W3MEHEHHS B
YCTaHOBJICHHOM 3aKOHE MOPSIKE.

11.3. C mnacrosmuM  [lonokeHneM JTOJDKHBI OBITH O3HAKOMJICHBI OOYyYaroIuecs
Komnemka u ux ponurenu (3aKOHHBIE TMPEACTABUTENH), AOUTYPHUEHTHI U WX POJAUTEIH
(3aKOHHBIE TIPE/ICTABUTEIIN ).

11.4. O3HakomiieHHE C YCJOBUSIMU HacTosiero IlojiokeHus MpPOU3BOIUTCS IyTEM
pa3MeIIeHHsT DJIEKTPOHHOM Komuu Hactosiero IlomoxkeHuss Ha oQUIMATIBLHOM cailTe
Konnemxka B cetu «uaTEpHETY.

11.5. Opurunan Hacrosiiero [lojgoxenus xpanurcs B kabunete nupexropa Komnemka B
nanke «JIokanbHbie HOpMaTuBHBIE aKThl UIIOY «'yMaHUTApHBIN KOJUIEIHK «DIEITbBECH.



OBCYXIEHO u ITPUHATO
Ha paclMpeHHOM 3acenanuu Ilenarornyeckoro cosera Kosulemka ¢ npuriamesueM 4ieHOB

pPOAUTENILCKOTO KoMuTeTa 1 uieHoB CryaeHuyeckoro coseta Komiemxa
(npomoxoa Ne _1  om « 29 » 08 20222.)
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