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1. O01mme moJIoKeHus

1.1. Hacrosmee IlonoxkeHue ycCTaHABIMBAET MOPSAOK IMOIYyYEHHs, Yyuera,
00pabOoTKU, HAKOIUJICHUS U XPAHEHUS JOKYMEHTOB, COJIEPKAIUX CBEJICHUS, OTHECEHHBIE K
MIEPCOHAJIBHBIM JTaHHBIM oOy4daroniuxcst U padoTHukoB UIIOY «I'ymaHuTapHBINA KOJIIEIHK
«QnenbBeiicy (anee — MoJ0KEeHHE, KOJUISIK).

1.2. Tlom oOywaromumcs TOApa3yMeBaeTCs JMIO, 3aKIIOYMBIIEE JOTOBOP C
KOJUIEJ[KEM 00 OKa3aHHUH IUIATHBIX 00pa30BaTENbHBIX YCIYT.

1.3. Tlom paboTHUKaAMU TOAPA3yMEBAIOTCA JIMIA, 3aKJIIOYMBIIUE TPYAOBOU
JIOTOBOP € KOJUIEIKEM.

1.4. Uenp mwnHactosmero Ilomoxenuss - 3ammTa MEPCOHAIBHBIX  JIAHHBIX
oOyyaromuxcsi W pabOTHUKOB KOJUIEMXKa OT HECAHKIIMOHUPOBAHHOIO JOCTyMa U
pasrnamenus. [lepcoHanbHbIe MaHHBIE BCETJa SIBISIOTCAS KOH(MUICHIIMATBHOM, CTPOTO
OXpaHseMOoil HHPpOpMaLIHEH.

1.5. OcHoBanuem g pa3paboTku Hactosimero [lomokeHus  ABISIOTCS
Koncturyums Poccuiickoit ®@enepauun, TpynoBoi komexkc Poccuiickoin ®enepaiuu,
®enepanpubiii 3akoH 0T 27.07.2006 Nel52-®3 «O mepcoOHanbHBIX MaHHBIX», APYTUE
JEHUCTBYIOLIME HOPMAaTUBHBIE MPAaBOBbI€ aKkThl Poccuiickon denepanuu.

1.6. Hacrosmiee [lonoxeHnue u U3MEHEHHUs K HEMY YTBEPKIAIOTCSI pYKOBOAUTEIIEM
PaGotonarenst u BBomSTCS TpuKa3oM. Bce paOOTHHKYU JTOJKHBI OBITH O3HAKOMJIEHBI TIOJT
MOANUCH ¢ JaHHbIM [lon0keHNEM U U3MEHEHHUSIMU K HEMY.

2. IloHsiTHE U COCTAB NMEPCOHAJBHBIX JaHHBIX
2.1. [lepcoHanbHBIMU JAHHBIMH SIBIISIETCS JF00ass HH(POPMAIIHS, TIPSIMO FJIN KOCBEHHO

OTHOCSIIIAsICA K CYOBEKTY NEPCOHANBHBIX JAaHHBIX - OMPENCTICHHOMY WIH ONPEEIsIieMOMY
(bu3uYECKOMY JIUILY.



2.2. IlepcoHaJIbHBIMU JaHHBIMU, PA3PEIICHHBIMU CYOHEKTOM MEPCOHANIBHBIX JTaHHBIX
JUTSL paCIIPOCTPAHCHMUS, SIBIISIFOTCS TIEPCOHAIBHBIC JaHHBIC, JOCTYIT HEOTPAHUYCHHOTO Kpyra
JIUI] K KOTOPBIM MPEAOCTABIICH CYyObEKTOM MEPCOHANBHBIX JAHHBIX MyTEM JIa4l COTJIACHS
Ha 00pa0OTKy MEePCOHANBHBIX JAaHHBIX, Pa3pEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
JUISE  PacTpOCTpAHEHHUs] B TOpSAKe, MpeaycMOoTpeHHoM denepaibHbIM  3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX.

2.3. CocTaB nepcoHaIbHBIX JaHHBIX PaOOTHUKA:

- ¢haMuIus, UMsI, OTYECTBO;

- 110J1, BO3PACT;

- cBeneHUs 00 oOpa3oBaHuHM, KBanuuUKaud, NPOoPEecCHOHATHHOU MOITOTOBKE,
MOBBIIIEHUU KBATHU(PUKALINH;

- MECTO JKHTEIIbCTBA,

- CeMEHOe TOJI0KEHNE, HAIMYHUE JIETEH, COCTaB CEMbH, POJACTBEHHBIE CBSI3H;

- QaxTel Ouorpaduu u mpeAbIAYIIas TPYAOBas NEATEIbHOCTh (B TOM YHCJIE MECTO
paboThl, CyIUMOCTh, CIIy’)k0a B apmuu, paboTa Ha BBIOOPHBIX JOJDKHOCTSIX, Ha
rOCy/IapCTBEHHOMU CITy»KO0€e U JIp.);

- (puHaHCOBOE MOJIOKEHUE, CBEACHUS O 3apabOTHOM IJIaTe;

- MaCTIOPTHBIC JJAaHHBIE,

- CBEJICHHSI O BOMHCKOM YYETE;

- CBEIICHUS O COIMAJIbHBIX JILI'OTaX;

- CIIELIUATILHOCTH;

- 3aHUMAaeMast JOJIKHOCTD;

- pa3Mep 3apabOTHOM TUIATHI;

- HAJTMYIHE CYJTUMOCTEH;

- HoMepa Tee)OHOB;

- coZIiepKaHue TPYJAOBOTO JI0rOBOPA;

- IOVTMHHHUKY ¥ KON TIPUKA30B I10 JIMYHOMY COCTaBY;

- TUYHBIC JIeNIa, TPYAOBbIC KHMKKU U CBEJICHUS O TPYIOBOM JCSITEIBHOCTH;

- OCHOBaHUS K MPHUKa3aM 110 JIMYHOMY COCTaBY;

- 7iena, coaepiKaIiue MaTEePHAITbI 1O MOBBIIIICHUIO KBAUTH(DUKAIINN U TIEPEIIOATOTOBKE
COTPYJITHUKOB, UX aTTECTAIH, CIIy>KEOHBIM pacclieIOBaHUsIM;

- KOITMH OTYETOB, HAIMIPABJISEMbIX B OPTaHbl CTATUCTHKY;

- CBEJICHHUS O pe3yJbTaTax MEAHMIIMHCKOro O0O0CIIeIOBaHUS HA MPEIMET T'OJHOCTH K
OCYIIIECTBIICHHUIO TPYAOBBIX 00S3aHHOCTEH;

- (pororpaduu 1 MHBIEC CBEIEHNS, OTHOCAIINECS K IEPCOHATBLHBIM TaHHBIM PAaOOTHHUKA;

- IPUHAJIKHOCTH JIMIIA K KOHKPETHOM HallMK, STHUYECKOH TpyIINe, pace;

- PeNMUTHO3HBIC W TOJIUTHYECKUE YOekIeHus (MPUHAMICKHOCTh K PETUTHO3HOU
KOH(ecCcHUu, YWICHCTBO B MOJUTUYECKOM MAPTUH, YIACTHE B OOIIECTBEHHBIX O0hEIMHECHHSIX,
B TOM 4ucJe B podcorose, u ap.);

- JIETIOBBIC Y MHBIC TMIHBIC KAY€CTBA, KOTOPHIC HOCST OIICHOYHBINA XapaKTep;

W3 ykazanHoro cnucka PaboTtonarens BrpaBe moiaydaTh M MCIOJIB30BAaTh TOJBKO T€
CBEICHUS, KOTOPBIE XapaKTePU3YIOT IPakIaHNHA KaK CTOPOHY TPYIOBOT'O JOTOBOPA.

2.4. CBenenusi, ykazaHHble B 1. 2.3 Hacrogmiero IlonoxeHus, U JOKYMEHTBI, UX



coliep)Kalliue,  SBISIIOTCS  KOHPUACHIHAIbHBIMUA. PexxuM  KOHGUAEHIIMATBHOCTU
MEePCOHANBHBIX JJAHHBIX CHUMAETCS B CiIydasix oOe3JIM4MBaHus Wid 1o ucredenuu 10 ner
CpPOKa XpaHEHUSsI, ECJIU UHOE HE OMPEICIEHO 3aKOHOM.

2.5. JlokyMeHTaMH, CoiepKalluMH MepCOHAIbHbIE JaHHbIE paOOTHUKOB, SBIISIOTCS:

- KOMIUICKCHI JOKYMEHTOB, COIPOBOXKIAIONIUX Tpoiecc O(GOpMIICHHUS TPYIOBBIX
OTHOIIEHUH NpHu NpuemMe Ha padoTy, epeBo/ie, YBOJIbHEHHH;

- KOMIUIEKC MaTepuajioB MO AaHKETHUPOBAHUIO, TECTUPOBAHHUIO, IPOBEACHUIO
co0ece0OBaHUM C KaHIUIATOM Ha JOJIKHOCTH;

- MMOJYIMHHUKYU U KOIHMH MPUKA30B (PACTIOPSIKEHUI) MO Kajpam;

- JINYHBIE JieNa, TPYJAOBbIE KHUKKH, CBEAEHUS O TPYAOBOU NESITEIHLHOCTH PAOOTHUKOB
(CTH-P);

- JIeTia, co/ieprKalliie MaTepualibl aTTecTaluil paOOTHUKOB,;

- Jiefia, CoZieprKalllie MaTepralibl BHYTPEHHHUX PacCIeqOBaHUIT;

- CTIPaBOYHO-MH(DOPMAITMOHHBINA OaHK JAHHBIX IO MEepCoHANY (KapTOTEKH, )KypHAJIbI);

- KOMTUYU OTYETOB, HAPABJISIEMBIX B TOCYJAPCTBEHHBIE KOHTPOJIUPYIOIIHME OPTaHbl.

3. O093aHHOCTH KOJLJIEIKA

3.1. B nemsx o0ecniedueHus mpaB U CBOOOJ YeIOBEKA W TpakJIaHMHA KOJUICIK U €Tr0
MIPENCTaBUTENN MPU 00PaOOTKE MEPCOHANBHBIX JAaHHBIX paOOTHHKA 00sI3aHBI COOJOIATH
cienyrolye ooye TpedoBaHUs:

3.1.1. OOpaboTka NEPCOHATBHBIX JaHHBIX PAOOTHHKA MOMET OCYHIECTBISATHCA
HCKIIFOYUTEIBHO B IENIX oOecrnedeHuss COOJIOJICHHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
MIPaBOBBIX AKTOB, COJICUCTBUS paOOTHUKAM B TPYA0YCTPONUCTBE, 00YUYCHHUH U TIPOJIBHXKECHU
mo ciuyxo0e, obecrieueHnss JTUYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIWYECTBA U
KadeCcTBa BHITIOTHAEMON padOThl U 00ECIIeYeHUS COXPAHHOCTH UMYIIECTBA.

3.1.2. Ilpu onpeneneHun oO0beMa U coepkaHHs 00padaThIBAEMBIX MEPCOHAIBHBIX
JaHHBIX pa0OTHHKA KOJUICHK MOJDKEH pyKoBOACTBOBaThcs Kouctutyrmeit Poccuiickoit
®deneparuu, TpynoBeiM koaekcoM Poccuiickoit ®denepaiiuu U UHBIMU eepaibHBIMU
3aKOHAMH.

3.1.3. Bce nepcoHayibHBIE JaHHBIE O0YYAIOIIUXCS U paOOTHUKOB CIIEYET MOaydarTh y
HUX camux. Eciu nepcoHanbHbie JaHHBIE BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEU CTOPOHHI,
TO CYOBEKTBI JIOJDKHBI OBITh YBEIOMJICHBI 00 ATOM 3apaHee W OT HEro JOKHO OBITh
MOJIy4€HO MUCbMEHHOE coryiacue. PabotoaaTens (KOUIeK) JOIKEH COOOIIUTh paOOTHUKY
0 LIEJISIX, MPEIIoaaraéMbIX UICTOUHUKAX U CIIOCO0AX MOJIyYEHHUs IEPCOHAIbHBIX JTAHHBIX, a
TaK)K€ O XapakTepe MOJJICKAIINX MOJYYCHUIO MEPCOHATBHBIX JTAHHBIX M IMOCIEACTBUSIX
OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIaCHE HA UX MOJTyUYCHHE.

3.1.4. Konemx He UMeEeT mpaBa Mody4daTh U 00paldaThIBaTh MEPCOHAIIbHBIC JAHHBIC
pPabOTHHUKA O €ro MOJUTUYECKUX, PEIIMTUO3HBIX U UHBIX YOCKIECHUIX U YaCTHOU kKu3HU. B
Cly4yasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMNPOCAMHM TPYAOBBIX OTHOILIECHHM, B
coorBeTcTBUM cO cT. 24 Koucturynuu Poccuiickoit ®@enepanuu Pabotomarens Brnpase
nojydyarb M 00palOaTbiBaTh JAaHHBIE O YAacCTHOM XU3HU pPaOOTHUKA TOJIBKO C €ro
MMCbMEHHOT'O COTJIacus.



3.1.5. Komtemx He uMeeT mpapa IojiydyaTb M 00pabaThiBaTh NEPCOHANIBHBIC JTAHHBIC
oOydJaroImmxcs ¥ pabOTHUKOB O €r0 YICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX WM €ro
npocoro3HON  JEATENHHOCTH, 32  HCKJIIOYEHHUEM  CIydaeB, MPEeIyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pELICHHM, 3aTparuBaONIMX MHTEPECHl OO0Yy4YAIOIIUXCS U
pabOTHUKOB, KOJJIEPK HE HMMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
oOyJarommxcss W pPaOOTHUKOB, TONYYEHHBIX MCKIIOYUTEIBHO B PE3yNIbTaTe WX
aBTOMATU3UPOBAHHON 00PAOOTKH UITH AJIEKTPOHHOTO TIOYICHHMS.

3.1.7. 3ammra mNEpCOHAJIBHBIX JIAHHBIX OOy4YaroOUUXCd MW PaOOTHUKOB OT
HEMPaBOMEPHOT'0 WX UCITOJIb30BAHUS WIIH YTPATHI TOJDKHA OBITH OOecIeueHa KOJIJIEKEM 3a
CUET €ro CPEe/CTB B MOPAJIKE, YCTAHOBICHHOM (pesiepanibHbIM 3aKOHOM.

3.1.8. PaboTHHMKY M MIX TIPEICTABUTENN JOJKHBI OBITH O3HAKOMJICHBI TIOJT TTOJIHKCH C
JOKAJIbHBIMA HOPMATUBHBIMM  aKTaMH KOJUIEIKA, YCTAHABIMBAIONIUMHU  TOPSIOK
00pabOTKH MEePCOHATBHBIX JAHHBIX PAa0OOTHUKOB, a TaK)Ke 00 UX MpaBax U O0S3aHHOCTAX B
3TON 00JaCTH.

3.1.9. PaboTHUKYM HE JOJKHBI OTKA3bIBATHCA OT CBOMX MPAB HA COXPAHEHHE U 3aAIIUTY
TalHBI.

4. O0sA3aHHOCTH 00y4aOIIMXCHA U PA0OTHUKOB

PaGoTHuk 00s13aH:

4.1. TlepenaBate PaboTonmarento WM €ro MpPeICTABUTENI0 KOMIUIEKC JTOCTOBEPHBIX
JOKYMEHTUPOBAaHHBIX MIEPCOHAIBHBIX JaHHBIX, IEPEYEHb KOTOPBIX YCTaHOBIEH TpyA0BBIM
kozekcoM Poccuiickoit denepannu.

4.2. CBOEBpEeMEHHO B pa3yMHBI CpPOK, HE TMPEBBIMIAIONIMN 5 gHEH, cOoOo0IaTh
PabotonaTento 00 u3BMEHEHUH CBOMX MEPCOHAIBHBIX JIAHHBIX.

5. IIpaBa padoTHHKA

PaGoTHuk nMeeT mpaso:

5.1. Ha nonnyto mHOpMaIMio O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pa0OTKE ITHX
JTAHHBIX.

5.2. Ha cBoOOaHBIN OecIIaTHBINA JOCTYIT K CBOMM IEPCOHAILHBIM JaHHBIM, BKJIIOUAsI
MpaBO Ha IMOJyYCHHE KOMUM JIFOOOM 3amucH, cojeprKalieid IepcoHaJbHbIC JIaHHbIC
COTPYIHHMKA, 34 WCKIIYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanumu.

5.3. Ha noctyn Kk MEAUIIMHCKUM JAHHBIM C OMOIIBIO MEAUIIMHCKOTO CIIEIIUATUCTA 110
CBOEMY BBIOODY.

5.4. TpeboBaTh WUCKIIOYEHUS WIM HWCIPABICHUS HEBEPHBIX, WU HEMOJHBIX
MEePCOHANBHBIX JIAHHBIX, @ TAKXKE JAHHBIX, OOPA0OTAHHBIX C HApYUICHHEM TpeOOBaHUM,
OTpEICTICHHBIX TPYAOBBIM 3aKoHOJaTeabcTBOM. IIpu oTkaze PaboromaTens MCKIIOUUTH
WM HWCOPABUTh TEPCOHAIBHBIE JAHHBIE COTPYAHHKA OH HMEET IMpPaBO 3asBUTh B
nucbMeHHOM ¢opme PabGoTomarenro O CBOEM HECOTJaCHMM € COOTBETCTBYIOIIUM



00OCHOBaHMEM TakKoro Hecorjacus. IlepcoHanbHble MaHHBIE OIIEHOYHOI'O XapakTepa
COTPYAHHUK MMEET MPaBO JOMOIHUTH 3asBJICHHUEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY
3peHMUs.

5.5. TpeboBath wu3BemieHuss Pabotomartenem Bcex JMI, KOTOPBIM paHee ObLIH
COOOIIEHbl HEBEPHbIE WJIM HEMOJHBbIE MEePCOHAJIbHBIE JAHHBIE COTPYJIHUKA, 000 BCEX
MIPOU3BEJECHHBIX B HUX UCKITIOUEHUSX, UCTIPABJICHUSX WU JIOTMOJIHEHUSIX.

5.6. OOxanoBathb B CyJ JiIOObl€ HEMPABOMEpPHbIC JEUCTBUA WM Oe3/eicTBUE
PabGoromarens mpu 06pabOTKe 1 3aIUTE €ro MePCOHATBHBIX JIAHHBIX.

5.7. OmpenensTh CBOMX MPEACTABUTENEH IJIs 3aIIUTHI CBOMX MEPCOHATBHBIX JaHHBIX.

5.8. TpeboBarp mpekpaTuth B mI000€ BpeMsa Tmeperady (pacnpocTpaHEHHE,
NpeIoCTaBICHUE, JIOCTYIT) NEPCOHATBHBIX JAHHBIX, PA3PEUIEHHBIX ISl pACIpOCTPaHEHUSI.
TpeboBanue oopmisiercss B TMCbMEHHOM Bue. OHO JOKHO BKIIOYATH B ce0s1 (haMUITUIO,
UMs, OTYECTBO (TIPH HAJIMYMM), KOHTaKTHYI0 HHpopmamnuio (Homep TenedoHa, aapec
AJIEKTPOHHOM MOYTHI WM TTOYTOBBIN apec) pabOTHUKA, a TaK¥Ke MEePEUYeHb NePCOHATBHBIX
JaHHBIX, 00pab0TKa KOTOPBIX MOJIEKHUT MPEKPAILIECHHUIO.

6. Coop, 00padoTKa M XpaHEeHHE NEePCOHATbHBIX JAHHBIX

6.1. OOpaboTka NEpCOHAIBHBIX JAHHBIX O0YyYaroOIUMXCS U PaOOTHUKOB - JH000E
neicTBue (omepainusi) WIM COBOKYIHOCTb JEUCTBUU (omepaluii), COBEpIIAeMbIX C
UCIIOJIb30BAHUEM CPEJCTB aBTOMATH3allUd WIM 0€3 HCIOJIb30BAHUS TAKUX CPEACTB C
NEepCOHAIHBIMHU JTaHHBIMH, BKIJIIOYas cOOp, 3amich, CHCTEMATH3aIMIO, HaKOIUICHHE,
XpaHEeHHe, yTOuHeHue (OOHOBIICHHE, U3MEHEHNUE), U3BJICUCHHE, UCTIOIh30BaHNE, TIepeaady
(pactipocTpaHeHue, MPeloCTaBICHUE, IOCTYI), 00e3TuYNBaHKie, OJIOKUPOBAHUE, YAalCHHE,
YHUYTOXEHUE TIEPCOHATIBHBIX JaHHBIX PAOOTHUKA.

6.2. Bce nepcoHanbHbie JaHHBIE 00yYaromuXcsi U paOOTHUKOB CIEAYET MOIy4aTh y
HUX camux. Eciu mepcoHanbHBIC TaHHBIE BO3MOYKHO TIOJTYYUTh TOIBKO Y TPEThEH CTOPOHBI,
TO OHHU JIOJKHBI OBITh YBEIOMJICHBI 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJTYy4EHO
MUCHMEHHOE COTJIacue.

6.3. PabGortopmarenb JOMKEH COOOIIUTH PAOOTHUKY O MLENAX, HpPearoiaraeMbix
HUCTOYHUKAX M CIOCO0ax TOJYyYEeHUS TEePCOHANbHBIX JAHHBIX, a TaKXKe O Xapakrepe
MOJISKAIINX MOTYYCHHUIO IEPCOHATBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a pabOTHHUKA J1aTh
MMCbMEHHOE COTJIache Ha UX MOJIyYeHHE.

6.4. PabotHuk nipeacTaBisier PaboTonarento (KOJUIEIKY) TOCTOBEPHBIE CBEACHUS O
cebe. Komnemx mpoBepsieT TOCTOBEPHOCTh CBEICHUM, CBEpss JaHHBIC, MPEICTaBICHHBIC
pabOTHUKOM, C HMEIIIUMHUCA y paboTHMKAa JokyMmeHTamu. [lpeacraBienue
OOYYArOIIMMHUCS WM PAaOOTHUKAMU TOIOXKHBIX JTOKYMEHTOB WJIW JIOKHBIX CBEICHUN MPHU
MOCTYIIJICHUU Ha paOoTYy SIBJISETCS] OCHOBAHUEM JIsl pACTOP>KEHUS TPYIOBOTO JJOTOBOPA.

6.5. Ilpu noctymiennn Ha paboTy pabOTHUK 3aMOIHSAET aHKETY U aBTOOMOrpaduro.

6.5.1. AHkeTa npeAcTaBiIgeT coOOW NMEpPeUYeHb BOMPOCOB O MEPCOHAIBHBIX JAHHBIX
paboTHHKA.

6.5.2. AHKeTa 3anoiaHseTcss padOTHUKOM CaMOCTOATENbHO. [Ipy 3an01HEHUN aHKETHI
pabOTHUK MOJKEH 3aIlOJIHIThH BCE €€ Tpadbl, Ha BCe BOMPOCHI J1aBaTh MOJHBIE OTBETHI, HE



JOMYCKaTh WCHPABICHUM WM 3a4epKUBaHUM, NPOYEPKOB, TIOMAPOK B CTPOTOM
COOTBETCTBHH C 3aITUCSIMHU, KOTOPBIE COJEPIKATCS B €0 JIMYHBIX JOKYMEHTAX.

6.5.3. ABToOmorpadus - TOKYMEHT, COAEpXkAIIHil OMMCAHUE B XPOHOJIOTHYECKOU
MOCJIEIOBATENbHOCTA OCHOBHBIX JTAaloOB J>KU3HUM M JEATEIbHOCTH TNPUHUMAEMOIO
paboTHHKA.

6.5.4. ABrobOuorpadus coCTaBJISIETCS B IPOM3BOJILHON ¢dopme, 0e3 moMapok H
VCIIPABIICHU.

6.5.5. AHKeTa U aBTOOHWOTrpadusi pabOTHUKA NOJDKHBI XPAHUTHCS B JTIUYHOM JIENIE
paboTHUKa. B nMuYHOM Jene TakkKe XpaHATCS WHBIE JOKYMEHTHI MEPCOHAIBHOTO YYETa,
OTHOCSIITUECS K TIEPCOHAILHBIM JJAHHBIM PAOOTHHKA.

6.5.6. Jlnunoe neno paboTHUKA oopmIIsieTcs Mocie U3JaHusl MpUKa3a o MpueMe Ha
pabory.

6.5.7. Bce MOKyMEHTHI JMYHOrO Jieja IIOAIIMBAIOTCA B OOJIOKKY oOpasia,
ycraHoBlieHHOro PaGoromartenem. Ha Heil yka3biBatoTcs ¢GaMuiausi, HMs, OTYECTBO
paboTHHKA, HOMEP JIMYHOTO JIeTIa.

6.5.8. K xaxaoMy JuW4YHOMY JieNly TpHJIararoTcs JBe IBeTHbIE (oTorpadun
paboTHUKA pazmepom 3x4.

6.5.9. Bce O0KyMeHTBHI, NOCTyMNalIIMe B JUYHOE N0, paclojiararorcs B
XPOHOJIOTHYECKOM TopsiaKe. JINCTHI TOKYMEHTOB, TTOAMINTHIX B IMIHOE JIETI0, HyMEPYIOTCH.

6.5.10. JInuHoe neno Bemercs Ha IPOTSHKEHUU BCEU TPYHAOBOM NEATEIBHOCTH
paboTHuka. M3MeHeHHs, BHOCHMBIE B JIMYHOE [I€J0, JOKHBI OBITh IMOATBEPKICHBI
COOTBETCTBYIOIIUMH JTOKYMEHTaMHU.

6.6. PaGoTtonmarenr He MMeeT MpaBa MOJydaThb W 00pabaThiBaTh TMEPCOHATBHBIC
JaHHbIE pPabOTHHKA O €ro PacoBOW, HAIMOHAIBHON MPUHAIIC)KHOCTH, MOJUTHYECKHUX
B3TJIAIaX, PEITUTHO3HBIX U (PUIOCODCKUX YyOCKICHUSIX, COCTOSHUH 3/I0POBbS, MHTUMHOM
’KU3HHU, 32 UCKIIFOUEHHUEM CIIy4yaeB, IPelyCMOTPEeHHbIX TpynoBbIM KojaekcoMm Poccuiickoit
denepanuu 1 ApyruMH GenepaabHBIMU 3aKOHAMH.

6.6.1. OGpaboTKa epCOHATBHBIX JAHHBIX, PA3PEIICHHBIX IS PACIIPOCTPAHEHUS, U3
YKClia CIICIHABHBIX KaTEeropuil IMEepPCOHANBHBIX JaHHBIX, yKa3aHHBIX B 4. | c1. 10
®enepanpHoro 3akoHa ot 27.07.2006 Ne152-®3 "O nepcoHanbHBIX JaHHBIX, TOMMyCKaETCs,
€CJIM COOJIIOIAI0TCS 3aMpPEThl U YCIOBHS, peaycMoTpeHHsbie ¢T. 10.1 ykazanHoro 3akoHa.

6.7. PaGoronarens He MMeEET MpaBa NoJydaTb W 00padaThIBaTh NEPCOHAIbHBIE
JaHHble pPaOOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WIH €ro
po(COIO3HON NEATENbHOCTH, 332 MCKIIIOUEHUEM CIy4aeB, MPEeIlyCMOTPEHHBIX TpynoBBIM
KoJiekcoMm Poccuiickoit @enepaiinu uin UHbIMU (heieparbHbIMUA 3aKOHAMMU.

6.8. OOpaboTka TEpCOHATBHBIX JAaHHBIX PaOOTHUKOB PaboTomaTenem BO3MOKHA
TOJIBKO C€ WX coracud. VckitoueHrne COCTaBISAIOT —Ciaydyau, MPEIyCMOTPEHHbBIE
3aKOHOJATENBCTBOM Poccuiickoit denepanuu (B 4aCTHOCTH, COTJIACHE HE TpeOyeTcs mpu
HaJIMYUHU OCHOBAHUM U COOJIIOACHUH YCIOBHM, MEpeUUCIeHHbIX BM. . 2 - 11 4. 1 cT. 6, 1. 1.
21 - 10 4. 2 cr. 10, u. 2 cr. 11 DenepanmpHoro 3akoHa ot 27.07.2006 Ne 152-®3
«O TepCOHANBHBIX JaHHBIX»).

6.9. IIlucemenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX TAHHBIX
JOJDKHO BKJIFOYATh B ce0sl, B YaCTHOCTH, CBEJICHMS, YKa3aHHbIC B IL. 1. 1 - 9 4. 4 cT. 9
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®denepanbHOro 3akoHa ot 27.07.2006 Ne 152-®d3 «O nepcoHaANbHBIX JaHHBIX.

6.10. IIucebmenHoe corsacue pabOTHHKA Ha OOpaOOTKY MEPCOHANBHBIX JIaHHBIX,
paspemnieHHbIX sl pacTpOCTpaHeHus, opOpMIIsIETCSl OTAENBHO OT JAPYTHX COTJIaCHUi Ha
00pabOTKy €ro TMepcoHaIbHBIX JaHHBIX. [lpm 3ToM  coOmomalOTCs  yClIoBUS,
MpPEAyCMOTPEHHbIE, B YaCTHOCTH, CT. 10.1 @enepanbHoro 3akona ot 27.07.2006 N 152-03
«O mepcoHANbHBIX JIaHHBIX». TpeOoBaHUST K COIEPNKAHUIO TaKOro  COrJacus
YCTaHABJIMBAIOTCS YIIOJTHOMOYEHHBIM OPTraHOM I10 3allUTE MPaB CYOhEKTOB MEPCOHATBHBIX
JAHHBIX.

6.10.1. ITucbmenHoe cornacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, pa3pelleHHbIX
11 pacipocTpaHeHus, paboTHHUK mpeaocTaBiseT PaboTogarento TMdHO.

6.10.2. Paboronarens 00s3aH He TO3JHEE TPEX pPabOYUX JHEH ¢ MOMEHTA MOTy4YeHHUs
YKa3aHHOT'O COTJIacus OMyOJIMKOBAaTh MH(OpMaIHiO 00 yCIOBHUSIX 00pabOTKU, O HAIMYUU
3aMpeToB U YCIOBUM HA 00pa0OTKY HEOTPAHUYEHHBIM KPYT'OM JIUIT IIEPCOHATBHBIX TAHHBIX,
pa3pelieHHbIX JJI paCIpOCTPAHEHHUSI.

6.10.3. Cornacue Ha 00pabOOTKYy MEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX IS
pacnpocTpaHeHusi, MpeKpamniaeT CBoe JEUCTBUE ¢ MOMEHTA MOCTyIuieHus: Paboronarento
TpeOOBaHUsI, yKa3aHHOTO B I1. 5.8 HacTosiero [lonoxenus.

6.11. B coorBerctBuu co ct. 86 TpymoBoro koaekca Poccuiickoit denepanuu B
nensix obOecmedeHus MpaB U CBOOOJ ueloBeKa W rpaxaaHuHa Paboroparens U ero
MIPEICTaBUTENN MTPU 00pabOTKE MePCOHAIBHBIX TAHHBIX PAOOTHHUKA JOKHBI COOJI0IaTh, B
YaCTHOCTH, CJenyrouue ooume TpeOoBaHus:

6.11.1. [Ipu onpenenenun odbema u coaepkanus o0padaTbIBAEMbIX EPCOHATBHBIX
JaHHBIX paboTHuUka PaboropaTens MODKEH PYKOBOACTBOBaThCsA  KOHCTUTyHHEH
Poccuiickon ®epnepamuu, TpynoBeiM kojekcom Poccuiickorn Penepauvii U HWHBIMHU
dhenepaabHBIMA 3aKOHAMHM.

6.11.2. Ilpu npuHATAM pEIICHUH, 3aTpardBalOIIMX HHTEPEeChl PaOOTHHKA,
PabGoronarens He MMeEET MpaBa OCHOBBIBATHCS HAa MEPCOHABHBIX JAHHBIX, MOTYYEHHBIX
UCKITIOUMTEIIFHO B PE3YNbTaTe MX aBTOMATU3UPOBAHHOW OOPaOOTKU WIIM 3JIEKTPOHHOTO
MOJTYYEHUS.

6.11.3. 3amura mNEepCOHANBHBIX JAHHBIX PAa0OTHWKA OT HEMPaBOMEPHOIO WX
MCIIOJIb30BaHUs, yTpaThl obecneunBaercs PaborogaTeneM 3a cUeT €ro CpeAcTB B OPSIKE,
ycTaHoBJIeHHOM TpynoBbIM KoaekcoMm Poccuiickoit @enepanny U HHBIMU (eiepaabHbIMU
3aKOHAMHU.

6.11.4. PaGoTHUKYU U UX NPEACTABUTENN JTOJKHBI OBITH 03HAKOMIICHBI 1O/ TIOIITUCKY
¢ nokymeHTamMu Paboronarens, ycTaHaBIMBAIOIIMMHU MOPSI0K 00pabOTKH MEePCOHATbHBIX
JAHHBIX, a TAKXKe 00 UX MpaBax U 00s3aHHOCTSX B ATOM 00JIACTH.

6.11.5. PaOOTHUKHM HE NOJKHBI OTKA3bIBaThCA OT CBOMX IPAaB HA COXpPAHEHUE H
3alIUTy TalHBI.

7. Illepeagaya nepcoHAJbHBIX JAHHBIX

7.1. Tlpm mepemade TeEepCOHANBHBIX JAaHHBIX paboTHWKA PaboTomaTens HOKEH
coOJII01aTh CIEAYIONINE TPEOOBAHUS:
- HE COO0IIaTh MEPCOHANIbHBIC TAHHBIE pA0OTHUKA TPEThEH CTOpOHE O€3 MTUCEMEHHOTO
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coriacusi paOOTHHMKA, 32 HUCKIIOYEHHEM CIIy4aeB, KOrjJa 3TO HEOOXOIMMO B IIENIX
MPEAYNPSKICHUS Yrpo3bl JKM3HU M 370POBBIO PAOOTHMKA, a TaKXe B CIIydasx,
YCTaHOBIICHHBIX (pe/IepaIbHBIM 3aKOHOM;

- HE cooOlIaTh MEepCOHANbHBIEC JaHHbIE Pa0OTHUKA B KOMMEPUYECKHX IIeNsIX Oe3 ero
MUCBMEHHOT'O COTJIACHS;

- TIPEIyNPEaUTh JIMIL, MOJTYYaIolUX MEePCOHAIbHbIE JaHHbIE paOOTHUKA, O TOM, YTO
9TU JaHHBIC MOTYT OBITH MCIIOJNB30BAHBI JIUIL B MEJAX, JJII KOTOPBIX OHU COOOIIEHBI, U
TpebOBaTh OT JTUX JIHUI] MOATBEPXKIAEHUS TOTO, YTO 3TO MpaBUIO CcoOItoaeHO. Jluia,
MOJTYYaloIIne MepCOHAIbHBIE JTaHHBIE paboTHHKA, 00s13aHbBI co0Ir01aTh
KOH(UICHIINATLHOCTh. J[aHHOE TONOXKEeHHWe HEe pacmpocTpaHsercss Ha  OOMEH
NEpPCOHATBHBIMU JAHHBIMU PA0OTHUKOB B TMOPSIKE, YCTAHOBJICHHOM (heaepaibHbIMU
3aKOHAMH;

- paspemiaTth JOCTYN K TMEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIIAM, TIPU 3TOM YyKa3aHHbIE JIMIA JOJIKHBI UMETh MPaBO MOJIy4yaThb
TOJIBKO T€ TMEPCOHAIbHBIC JaHHBIC PAOOTHUKA, KOTOPHIE HEOOXOIUMBI JJISI BBHITOJHCHHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampanimBaTh HH(OOPMAITUIO O COCTOSHUH 3/I0POBbsI pa0OOTHHKA, 33 UCKITIOUCHUEM
TEX CBEJICHUM, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITIOIHEHHSI PAOOTHUKOM
TPYIOBOH (PyHKIIUU;

- TepenaBaTh MEPCOHANBHBIC JTaHHBIE PAO0OTHUKA TPECTABUTENSIM pPaOOTHHKOB B
nopsJiKe, ycTaHoBIIeHHOM TpynoBbIM KojiekcoM Poccuiickoit denepanvu, U OrpaHUYuBaTh
9Ty WHPOPMAIMIO TOJHKO TEMU TICPCOHANBHBIMH JAaHHBIMA pPaOOTHUKA, KOTOPHIC
HEO0OXOIUMBI TSI BBITIOJTHEHUS YKa3aHHBIMU MIPEACTABUTEISIMU UX (DYHKITHIA.

8. locTyn K nepcoHAJIbLHBIM JIaHHBIM COTPY/IHUKA

8.1. BuyTpennmnii noctyn

[TpaBo mocTyma K mepCcoOHATBHBIM JJAHHBIM COTPY/THUKA UMEIOT:

- pykoBoauTens Paboronarens;

- PYKOBOJIUTENH OT/IETIa KaJapOB;

- PYKOBOIUTEIH CTPYKTYPHBIX TMOJApA3JeIeHUi 10 HAMpaBICHUIO ICSITEIbHOCTH
(TocTym K JIMYHBIM JaHHBIM TOJNBKO pPAaOOTHUKOB CBOETO TIOJPA3JCICHUS) 10
COTJIACOBAHMIO C pyKoBoauTenem Paboronarens;

- TIpU TEPEeBOJIe M3 OJHOTO CTPYKTYPHOT'O TMOIpa3felieHHuss B APYroe IOCTYI K
MIePCOHATBLHBIM JIAaHHBIM Pa0OTHUKA MOXKET UMETh PYKOBOJUTEIh HOBOTO MOAPA3ACIICHUS
10 COTJIACOBaHMUIO C pyKoBoauTeIeM PaboTonarens;

- paOOTHUKH OYXTanTepwH - K TEM JTaHHBIM, KOTOPbIE HEOOXOANMBI /TS BHITIOTHEHUS
KOHKPETHBIX (DYHKITHIA;

- cam paOOTHUK, HOCUTENb JaHHBIX.

8.2. BHemnuii 1octyn

Pa60TOI[aTCJII> BIIPpaBC OCYILICCTBILATH IICPCAAUy IICPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKa



TPEThbUM JIMI[aM, B TOM YHUCJIE€ B KOMMEPUECKHUX IENSAX, TOIBKO C €r0 MPEeaBAPUTEIbHOTO
MMCbMEHHOI'0 COTJIacvs, 3a HUCKIIOYEHUEM CJIy4aeB, KOrja 3TO HEO0OXOJUMO B LEJSAX
MPEAYNPEKICHHUS yrPO3bl KU3HU W 3JI0POBBI0 PAaOOTHHKA, a TaKXKEe B APYIHUX CIIydasx,
MPENYCMOTPEHHBIX JEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

[lepen mepenaueil nepcoHaIbHBIX JIaHHBIX PaboTojmarens AOMKEH MNPEayNpeluTh
TPETHE JUIO0 O TOM, YTO OHH MOTYT OBITh HCTIOJIb30BaHbI TOJBKO B TE€X IEJAX, IS KOTOPBIX
ObUTH cooOIIeHbl. [Ipu 3TOM y TpeThero juiia HeOOXOAUMO MONTYUYUTHh MOATBEPKICHUE
TOTO, YTO TaKkoe TpeboBaHue OyAET UM COOJTIOCHO.

He mpebyemcsa coenacue pabomuuxa na nepeoauy nepcoHanbHbiX OAHHbIX:

- TPETHUM JIMIIAM B TIEJISIX MPEAYIPEKIACHAS YTPO3bI )KU3HU U 3[IOPOBBIO paOOTHHKA;

- B ®onj comumansHOro crpaxoBanusi Poccuiickont deneparuu, [lencnonusit GhoHa
Poccuiickon Penepaunu B o0beme, IIPELYCMOTPEHHOM JNEHUCTBYIOLIUM
3aKkoHOAATEILCTBOM Poccuiickon denepanuuy;

- B HAJIOTOBBIC OPTaHblI;

- B BOCHHBIE KOMUCCAPUATHI;

- TI0 3ampocy Npo¢eCCHOHAIBHBIX COI30B B IIEIAX KOHTPOJS 3a COOIIOJICHHEM
TPYIOBOI0 3aK0oHO1aTeNbcTBA PaboTonarenem;

- IO MOTUBUPOBAHHOMY 3aMpOCy OPTaHOB MPOKYPATYpPHI;

- 10 MOTHUBHPOBAHHOMY TpPEOOBAHUIO MPABOOXPAHUTEIBHBIX OPraHOB M OpPraHOB
0e30IacHOCTH;

- TI0 3ampocy OT TOCYJAPCTBEHHBIX MHCIEKTOPOB TPyJa MPU OCYIIECTBICHUU HUMHU
HA/30PHO-KOHTPOJIbHOM JIEATEIILHOCTH;

- TI0 3aIpOoCy CY/a;

- B OpraHbl W OpraHW3allMH, KOTOpPbHIC JOJDKHBI OBITh YBEIOMJIEHBI O TSKEIOM
HECYACTHOM CJIy4ae, B TOM YUCJIE CO CMEPTEIBbHBIM UCXOI0M;

- B CJTy4asix, CBSI3aHHBIX C UCITOJTHEHHEM PaOOTHHUKOM JIOJHKHOCTHBIX 0053aHHOCTEH;

- B KPEUTHYIO OPraHU3aINI0, 00CITY>KHUBAIOIIYIO IJIATEKHbIE KapThl pA0OTHUKOB.

8.3. Ipyrue opranusanuu

Ceenenusi o paboTHHKE (B TOM YHCII€ YBOJEHHOM) MOTYT OBITh MPEAOCTaBICHBI
ApYroil oOpraHu3alyy TOJBKO C IHCBMEHHOrO 3ampoca Ha OJIaHKe OpraHu3aluu C
MPUWIOKEHUEM KOIUU 3asBICHUS paOOTHHUKA.

8.4. PoacTBeHHUKH M YICHBI ceMeil

[TepconanbHbIe TaHHBIC 00YYAIOMIETOCS WIM PAOOTHHKA MOTYT OBITh TPEIOCTaBIICHBI
POJICTBEHHUKAM WJIM YJ€HAM €ro CEMbHM TOJbKO C MUCBMEHHOTO pa3pelieHUs camoro
00y4aromIerocs: Win pabOTHHKA.



9. 3amuTa NepCcOHANbHBIX JAHHBIX PA0OTHUKOB

9.1. B mensix obecniedeHHs] COXPAHHOCTH M KOH(PHUICHIMAIBHOCTH TEPCOHATBHBIX
JaHHBIX PaOOTHUKOB BCE oOlepaluu Mo OQpOopMIIEHHUI0, (GOPMUPOBAHUIO, BEACHHUIO U
XPaHCHHUIO JTaHHOW WH(GOpMAIUU JODKHBI BBITIONHATHCS TOJIBKO PAOOTHUKAMH OT/Aela
KaJIpOB, OCYIIECTBISIOMIMMH JAHHYIO PabOTy B COOTBETCTBHUU CO CBOMMH CIIYKEOHBIMU
00s13aHHOCTSIMH, 3a(DUKCUPOBAHHBIMU B UX JODKHOCTHBIX HHCTPYKITUSX.

9.2. OTBeThl Ha MNHUCHMEHHBIEC 3aMpPOChl JIPYTHX OpraHU3alUil U YUYPEKICHUU B
mpenenax UX KOMIETEHIIMH WM IMPEAOCTaBICHHBIX ITOJIHOMOYHMHA JAlOTCS B NMHUCHMEHHOU
dopme Ha Omanke PaGoromarenss u B ToM 00beMe, KOTOPBIM MO3BOJIAECT HE pasriiamaTh
U3JTUIIHUI 00BbEM MEPCOHATBHBIX CBEJICHUN O paOOTHHUKAX.

9.3. Ilepenaua wundopmanuu, coiepxkaiieid CBEAEHUS O MEPCOHATBHBIX JaHHBIX
paboTHUKOB, 1O TenedoHy, Qakcy, SIEKTPOHHOW Mo4YTe 0€3 MUCHMEHHOrO COTJacus
oOyyJarolerocsi u/ujiu paboTHUKA 3arpeniaeTcs.

9.4. JInunble fena u JOKYMEHTBI, COJIEpKAILKE TEPCOHANIBHBIE TaHHbIE 00YYarOIIUXCS
¥ pabOTHHUKOB, XpaHATCS B 3anmuparoniuxcs mkadax (ceidax), odbecrneynBaromyx 3aluTy
OT HECAHKIIMOHUPOBAHHOT'O JOCTYTIA.

9.5. IlepcoHasibHBIE KOMIBIOTEPHI, B KOTOPHIX COAEPKATCA MEPCOHATbHBIE JTaHHBIE,
JOJKHBI OBITH 3aIIUIIEHBI TAPOJIIMH TOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pa3rjiameHie HHGOPpMaLMU, CBA3aHHOU
C MEPCOHAJIBLHBIMM JAHHBIMH PA00THHUKA

10.1. JIunia, BAHOBHbBIE B HAPYIIEHUU HOPM, PETYIUPYIOIIMX MOJy4eHHe, 00paboTKy 1
3alUTY MEPCOHANBHBIX JTaHHBIX O0ydYalomUXCsl U pabOTHUKOB, HECYT MUCIHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, T'Pa)XAaHCKO-IIPABOBYIO WJIM YIrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMMU.

11. 3akI0YnuTEIbLHBbIE TTOJI0XKECHUA

11.1. Hacrosimiee [lonoxkenne BCTynaer B CHUIIy ¢ MOMEHTA YTBEP)KICHUS TUPEKTOPOM
Komnnemxka u neiictByer 6eccpoyHo.

11.2. Tlpu wu3MeHeHHsIX 3aKOoHOJaTeNbcTBa B llojojkeHHWE BHOCSATCS W3MEHEHUS B
YCTaHOBJICHHOM 3aKOHE TOPSIJIKE.

11.3. C mHacrosuuMm I[lonoxkeHneM JOKHBI OBITh O3HAKOMIIEHBI OO0ydYaroluecs
Komnemka u ux pomutenu (3aKOHHBIE MPENCTABUTENN), aOUTYpPUEHTHI U UX POJIUTENH
(3aKOHHBIE TIPEJICTABUTEIIN ).

11.4. O3nakomieHHe C YCIOBUSIMH HacTosmero I[lomoeHus: MpoOU3BOIUTCS ITyTEM
pa3MeIlleHus] SJEeKTPOHHOM Komuu Hactosmero I[lomoxkenuss Ha oduIuanbHOM caite
Komnemxka B cetn «MIHTEpHET».



11.5. Opurunan Hactosero [lonoxxenus xpaHurcs B kabunere aupexropa Komnenxka B
nanke «JIokanbHble HOpMaTuBHBIE aKThl UIIOVY «I'ymaHUTapHBIN KOJIEMK «DIETBBEUC.

OBCYXJIEHO u ITPUHATO

Ha pacupeHHoM 3acenanuu [lenarornueckoro coera Kosemka ¢ mpuriameHueM 4WiCHOB
POAUTENLCKOTO KoMuTeTa U wieHoB CtyaeHueckoro corera Komemxa

(npomoxoa Ne 1 om «30» aseycma_2023e2.)
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