IIpuaoxenne 2.3
K OITIOII o cnequaJILHOCTH

40.02.03 IIpaBo u cyneOHOe AIMMHUCTPUPOBAHHE

PABOYASA TPOI'PAMMA nipo¢ecCHOHATBHOT0 MOAYJISI

«IIM.03 UndpopmaTuzanus JesTEIbHOCTH Cy1a»

2023 roxa



COJAEP/KAHUE

1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI ITIPO®ECCHO-

HAJIBHOI'O MOAYJIA
2. PE3YJIBTATBI OCBOEHUS ITPOPPECCHUOHAJBHOT'O MOAYJIA

3. CTPYKTYPA U COAEP) KAHUE ITPO®ECCHUOHAJIBHOI'O MOAYJIA

4. YCJIOBUSA PEAJIMBALIUU ITPOI'PAMMBI IPOPECCUOHAJIBHOI'O

MOIY.JISA

5. KOHTPOJIb U OI1EHKA PE3YJIbTATOB OCBOEHUA ITPO®ECCHO-

HAJIBHOI'O MOAYJIA

4

18

21



1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT PAMMBI
MMPO®PECCHUOHAJBHOI'O MOAYJIA

IIM.03 THO®OOPMATU3ALNUA AEATEJIBHOCTHU CY A

1.1. O6Gnacth NPUMEHEHHUS TPOTPAMMBI
Pabouas nporpamma npogeccnoHaabHOro MoayJId (fajee - padodast mporpaMma) —
SBIISICTCS YacThIO paboveil OCHOBHON MpodeccHoHaNbHOM 00pa30BaTeNbHOM MPOrpaMMbl B
cootBeTcTBUM ¢ PI'OC no cnenuansHoctu CIIO 40.02.03 IIpaBo u cynedHoe
aIMHHHCTPUPOBAHHE B YaCTU OCBOCHMS OCHOBHOI'O BU/1a IPO(PECCUOHATIBHON e TEIbHOCTH
(BIT): Opranu3annoHHO-TeXHUYECKOe  olecneuyeHne padoTnl CyI0B U
COOTBETCTBYOIUX Mnpodeccruonanbubeix koMmnerenuuit (1K)

1.2. lenu u 3anaun MoayJisi — TpeOOBaHUS K pe3yIbTaTaM OCBOCHUS MOIYJIS
C uenbio OBNaJCHUS YKa3aHHBIM BUIOM MpodeCcCUOHATBHON AeSITENbHOCTU U

COOTBETCTBYIOLIUMH MPOPECCUOHATBHBIMU KOMIETEHIIUSAMH 00yYarOLIHiCs B X0/1€ OCBOCHHUS

poeCCUOHATTLHOTO MOYJISI TOJDKEH:

HMeTh NPAKTHYECKHI ONBIT:

- B TOHMCKE NMpaBOBOH MH(YOPMALUMU M aBTOMATHU3ALUU OTIEIBHBIX CIEHU(PUUYECKUX YIACTKOB
paboTHI (CTATUCTUYCCKUH YUET); YMETh:

- BECTH y4Y€T U CHCTEMAaTHU3aLUIO AIEKTPOHHBIX IOKYMEHTOB;

- TMOJb30BAThCSI CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

- OCYIIECTBIJIATH 00pPa0OTKY U MPEIOCTaBIEHUE JaHHBIX COTPYAHUKAM CY/a;

- HCIIOJIb30BaTh KOMIIBIOTEP HA YYAaCTKE CTATUCTUUECKOTO YUETA; 3HATh:

- 0a3pl JaHHBIX, MH(GOPMALMOHHBIE CIIPABOYHBIE M IIOMCKOBBIE CHUCTEMBI, B TOM YHCIIE
("T'ACIlpaBocyaue"), cipaBounbie ipaBoBbie cuctembl "['apant", "Koncynbrant [Tmroc";

- TIOMCKOBBIE CUCTEMBI B ceTu VIHTEepHET;

- IIepeYeHb HOPMATHUBHBIX IIpaBOBbIX akTOB IlpaBurensctBa Poccuiickonn ®Penepauuu u
(benepanbHBIX OpPraHOB WCIIOJHUTEIHHON BJIACTH B WH(GOPMAIMOHHBIX CHCTEMax OOIIero
M0JIb30BaHUS;

- mpaBuia pasMelleHus B ceTu VMHTepHeT MHpOpMAIMKU O AESITENbHOCTH CyAa Ha CTPaHULIAX
caita.

1.3. KoanvecTBO 4acoB, 0TBOAMMOE HA 0CBOeHHe NMPOdecCHOHAIBHOr0 MoayJ i Beero
— 198 gacoB, B TOM 4HCIIE:
MJK.03.01 UudopMaiiioHHbIE TEXHOJOIMH B J1esITEJILHOCTH CY1a
O06Bem o6pa3oBaTenbHOI porpamMmel - 63 Jaca;
VYyeOnast pabota BO B3auMoAecTBUM C mpernonaBareieM — 42 daca; CamocrosiTenbHas
yueOHast pabora oOyuaromierocs — 21 yac.

IIpomexyTouyHas arTecTauus B popmMe TECTOBOr0 KOHTPOJISI 3HAHU A

MJK.03.02 UudopMalimoHHbIE CHCTEMbI CYI0NIPOM3BOACTBA
O6beM 00pa3oBaTeNbLHOM MporpaMmel - 51 gac;
VYyeOnast pabota BO B3auMOAEHCTBUM C mpernonaBarereM — 34 daca; CamocrosiTenbHas
yueOHast pabota oOyuaromierocs — 17 yacos.




IIpome:xxyTouHasi arrecTanusi B popMe TeCTOBOr0 KOHTPOJIsI 3HAHUN Y4eOHAsA NPAKTHKA 0
MoayJaio 36 yaco Ilpou3BoacTBeHHAs1 MPAKTUKA 10 MOAYJII0 36 yacoB

JK3aMeH 1o MoayJIro 12 yacos



2. PE3VJBTATHI OCBOEHUSA MPO®ECCUOHAJILHOTO
MOJIYJS

Pe3ynbraToM OCBOEHHMsSI HpPOTrpaMMbl NPOQPECCHOHATBHOTO MOJIYJS SBISETCS OBJaJICHHUE

o0yyaromuMucs BUAOM MpodecCHOHANbHONH JesTenbHOCTH OpraHu3aloOHHO-TEXHHYeCKoe
ob0ecrieueHne padotrbl cyaoB, B ToMm uucie npodeccuoHanbHbiMU (IIK) u oOmmmu (OK)

KOMIIETEHIUAMU:
Kon HauMeHoBaHue pe3yabTaTa 00y4eHUs:
K 1.3. Ob6ecrieunBaTh pabOTy OPITEXHUKHM W KOMITBIOTEPHON TEXHWKH, KOMITBIOTEPHBIX CETed W

MIPOrPaMMHOT0 oOecrieueHust CYIOB, caiToB CyIOB B
HHPOPMAITMOHHOTEIEKOMMYHUKAIIMOHHOM ceTn "UHTepHetr" (nanee - cets MHTEpHET).

[IK 1.5.

OcCyIIecTBIATh BeIeHUE CYeOHOM CTATHCTUKY Ha OyMa)KHBIX HOCUTENISX U B 3JICKTPOHHOM
BUJIE.

JImgHOCTHEIC PE3yIbTaThI:

ITopTper BbIIyCKHMKA

JP 1

OCO3HaIOLHHﬁ cebs rpakJaHuHOM U 3allITUTHUKOM BEJIMKOM CTpaHBbI.

JIP 2

IIposBiisitonMiA aKTUBHYIO TPAXJAHCKYIO TO3UIINIO, JEMOHCTPUPYIOIINI TPUBEPKEHHOCTD
NPUHIUIIAM YECTHOCTH, MOPSIAOYHOCTH, OTKPBITOCTH, SKOHOMHYECKHU aKTUBHBIN U
YYaCTBYIOIIUN B CTyICHUYECKOM U TEPPUTOPUATBHOM CaMOYTMPABICHUH, B TOM YUCIIE Ha
YCIIOBHUSIX JOOPOBOJILUECTBA, MPOTYKTUBHO B3aUMOICHCTBYIOIIUHI U YIaCTBYIOIINN B
JIEATETHFHOCTH OOIIECTBEHHBIX OpTaHU3aIIHA.

JIP 3

Cobmroparonuii HOpMbl IPaBONOPSIIKA, CIEAYIOMHUI HeanaM IrpakI1aHCKOro o0LIecTBa,
obecrieueHus 6e30MaCHOCTH, MPaB U cB00OI rpakaan Poccun. JIosIbHBIH K yCTAaHOBKAM 1
MPOSIBJICHUSIM TIPECTAaBUTEINICH CYOKYJIBTYP, OTIAMYAIOMINI UX OT IPYIII C IECTPYKTUBHBIM U
JICBUAHTHBIM TIOBEJICHUEM. JIeMOHCTPHPYIOIINI HETIPUATHE U TIPETYTIPEXKIAIOINI
COLIMAIIBHO OMAacHOE MOBEACHUE OKPYKAIOIINX.

JIP 4

[IposBnsOIYiA ¥ AEMOHCTPUPYIOMINN YBayKEHHUE K JIIOSAM TPY/Ia, OCO3HAIONIUI [IEHHOCTh
coOcTBeHHOTO Tpyna. Ctpemsiuiics K JOPMUPOBAHUIO B CETEBOM Cpeie TMUHOCTHO U
po(heCCHOHATBHOIO KOHCTPYKTUBHOTO «IIU(POBOTO CIICIa.

JIP 5

JleMOHCTpUPYIOIINNA MPUBEP)KEHHOCTh K POJHOM KyJIBType, HCTOPUYECKOH NaMsATH Ha
ocHoBe 00BHM K PomuHe, pomHOMYy Hapoay, Majoil poOAWHE, NPUHATHIO TPaIWULMOHHBIX
LIEHHOCTEN MHOTOHAIMOHAIBHOIO Hapona Poccun.

JIP 6

IIposBistomnii yBa)K€HHUE K JIOJIAM CTapILETO MOKOJIEHUS U TOTOBHOCTb K YYaCTHIO B
COIMAJIbHOM MOAIEPKKE U BOJIOHTEPCKUX JIBUKEHUAX.

JIP 7

OCO3HaIOLHHﬁ MNPUOPUTCTHYIO LICHHOCTDb JIMYHOCTU YCIIOBCKA, YBa)KaIOH_II/Iﬁ CO6CTB€HHYIO
U YyXYIO YHHUKAJIBHOCTb B PA3JIMYHBIX CUTyaAlUAX, BO BCEX (bopMax n BHAAX
JACATCIBHOCTH.

JIP 8

IIposBiisitonuidi U IEMOHCTPUPYIONUN YBaKEHHUE K MTPEACTABUTEIIAM Pa3TMYHBIX
ATHOKYJIBTYPHBIX, COITUALHBIX, KOH()ECCHOHANBHBIX U HHBIX Tpymil. COnpuYacTHBIN K
COXPaHEHUIO, TPEYMHOXKECHHIO U TPAHCIISIIIUHU KyJIbTYPHBIX TPAIUIIUI U LIEHHOCTEH
MHOTOHAIIMOHAJIBHOT'O POCCHICKOI0 TOCY1apCTBa.




JIP 9

CoOuromaromuii 1 MpoTaraHANuPYIONTHI TIpaBwiIa 3I0pPOBOTO M O6e30MMacHOTO 00pa3a KU3HU,
CTOpTAa; MPEIYPEHKAAIONINN JTHOO0 MPEOT0JICBAONIUI 3aBUCUMOCTH OT aJIKOroJs, Tabaka,
IICUXO0aKTUBHBIX BEIIECTB, a3apTHBIX UTP U T.J. COXpaHSIIONINNA ICUXOIIOTHIECKYIO
yCTOI>'I‘II/IBOCTL B CUTYAaTUBHO CJIOKHBIX WX CTPEMUTCIIBHO MCHAIOINUXCA CUTYyalUuAX.

JIP 10

3a0oTsmuiics 0 3amuTe OKpYKaroIei cpebl, COOCTBEHHON M 4y)KOH 0€30MacHOCTH, B TOM
qyuciie Hu(pPOBOH.

JIP 11

[IposBustonuii  yBaXKEHHE K  OCTETHYCCKUM  IIEHHOCTSM, OONamalomuii  OCHOBaMH
3CTETUYECKOU KYJIBTYPHI.

JIP 12

[IpuHumaromuii cemeiiHble LIEHHOCTH, TOTOBBIM K CO3JJaHUIO CEMbU U BOCIIUTAHUIO JACTEH;
JEMOHCTPUPYIOIINHA HEMIPUSITUE HACUIIUA B CEMbE, yX0Ja OT POAUTEILCKOW OTBETCTBEHHOCTH,
0TKa3a OT OTHOIICHHI CO CBOMMHM JCTbMU U MX (DUHAHCOBOTO COJCPIKAHUS.

JIMYHOCTHBIE pe3yabTaTrbl pe€ajin3aliii NporpaMmmMmbl BOCIIUTAHHSA, OMNPEIACICHHBIC OTPaC/I€BbIMH
TpEﬁOBaHl/lﬂMI/I K J1€JJ0BbIM Ka4YeCTBaM JUYHOCTH

JIP 13 JleMOHCTpUPYIOIIH TOTOBHOCTh M CIOCOOHOCTH BECTH C APYTUMH JIOABMH, JTOCTHTaTh B HEM
B3aMMOIIOHMMAHHMs, HaXOAWUTh OOIME LedH W COTPYAHWYATh Uil HMX JOCTH)KEHHS B
po(heCCUOHAIBHOMN EATEIIEHOCTH

JIP14 [IposiBastONIMi CO3HATEILHOE OTHOIIEHUE K HEMTPEPHIBHOMY 00Pa30BaHHUIO KaK YCIOBHUIO
YCHEITHON TPodeCcCHOHATBHON U 0OIIECTBEHHON IEATeILHOCTH
JIP15 [IposiBnsitonuiA  TpaXkIaHCKOE OTHOIICHHWE K TMPO(ecCHOHATBHON MEATENbHOCTH KaK K

BO3MOKHOCTM JIMYHOTO Y4YacTUsi B PEIICHUM OONIECTBEHHBIX, T'OCYAapCTBEHHBIX,
0O0IIEHAMOHANBHBIX TPOOJIEM

JIMYHOCTHBIE PE3yabTaThI p€ajin3aliui IporpaMmsl BOCIIMTAHUSA, ONPEICICHHBIC KII0YCBbIM

padoroaatesem (OO0 «tOp-DakT»)

JIP 16

['oTOBBI COOTBETCTBOBATH OXKUJIAHUAM PabOTOAATENEH: TPOSKTHO MBICIAIINH, ) PeKTHBHO
B3aUMOJICUCTBYIOIINYN C WICHAMU KOMAaHbl U COTPYAHUYAIONIUN C IPYTUMU JIOJIbMU,
OCO3HAHHO BBITTOJHSIOIIUH MpodecCHoHAIbHBIE TPEOOBAaHUS, OTBETCTBEHHBIH, MyHKTYaJIbHBIMH,
TUCITUTUTHHUPOBAHHEIHN, TPYIOFOOUBBINA, KPUTHIECCKH MBICTIAIINM, HAalleJICHHBIA Ha
JIOCTHYKEHUE TIOCTABJICHHBIX IIeJIei; IEMOHCTPHUPYIOIINH POQeCcCHOHATBHYIO
JKU3HECTOHKOCTbD.

JIP 17

[Ipu3Harommii IEHHOCTH HETPEPHIBHOTO 00Pa30BaAHMS, OPHUCHTHPYIOITHICS B M3MEHSIOIIEMCSI
PBIHKE TpyZa, n30eraroniiii 6e3padoTHIIbL, YIPABISIONIHA COOCTBEHHBIM MPOQECCHOHATEHBIM
pa3ButreM; peIeKCUBHO OLICHUBAIOIIHI COOCTBEHHBIHN JKU3HEHHBIN OIIBIT, KPUTCPUHU
JINYHOH yCIEIIHOCTH.

JIP 18

loToBBIl K TpoheccHoHaTbHON KOHKYPEHIIMH U KOHCTPYKTUBHON peakIiy Ha KPUTHUKY.

Ilnanupyemble JJMYHOCTHBIE Pe3yJIbTATHI B X0/1€ peajn3aluy o0pa3oBaTebHOIl MPOrpaMMbl

JIP13-18

[IM 03 NudopmaTuzaius nesTeIbHOCTH Cy1a




3. CTPYKTYPA U COJIEP)KAHUE MPO®ECCUOHAJILHOTO
MOJIYJISt

3.1. TemaTudeckuii miaH npodeccuoHaaIbHOTO MOAYJIs (6apuanm oaa CIIO)

Konasl HaumenoBan Bcero O0beM BpeMeHM, OTBeleHHBIH Ha Ilpakmuxka
npodeccuona Usl pa3fieioB 4acos 0CBOEHHUE MEeKANCIUIIIHHAPHOIO
JIbHBIX npodeccuoHa (maxc. Kypca (KypcoB)
KOMIIeTeHLHii JILHOIO yuebna Oos3aTenbHast Camocrositen | Yued | IIpouzéoocme
MOJYy/JIst A ayIuTOpHas y4eOHast bHasi padora Hasl, eHHAas, 4aAcos
Hazpys HArpy3Ka o0y4aromeroc | 4acoB | (eciu
Kau odyuaromerocst s1, 4acOB npedycmomp
npakm |\ Bee | BTM. | B ena
ux) ro, |Jaagop | T.4., paccpedomo
yac aTo Kypc¢ YeHHas
OB pHbIE OB B T.1., npakmuxa)
paﬁo as Kypco
ThI H pao Bcee Bas
npakr | 0Ta ro, PaSOT
nie P | yacos
cKHe 0eK (mpoe
3aHAT 1), KT),
usi, 4acoB
4acos qac
OB
1 2 3 4 5 6 7 8 9 10
K 1.3, IIK MJK.03.01 - - - -
1.5 JIP 13-18 HNudopmanu 96 64 32 32
OHHBIE
TeXHOJIOTHH
B
AeATeIbHOCT
U cyaa
MJK.03.02 - - - -
HNudopmauuo 96 64 32 32
HHBIE
CHCTEMBI
CYAONPOU3BO
ACTBA
YueOHas 36 - - - - - 36 -
NPaKTHKa
[poussoacrts 36 - - - - - 36
eHHAfA
MPaKTHKA
Bcezo: 198 84 44 - 42 - 36 36




3.2. Conepxxkanue oOyuenus no npodeccuonanibHomy Moayso 11M.03 Mudopmaruzanus 1eaTeabHOCTH Cyaa

HaumenoBanue Copnep:xaHue y4eOHOro MaTepuaJia, IpakTuieckue padorbl, CAaMOCTONATEIbHAsI padoTa O0bem YpoBenb
pa3aesioB U TeM o0yuaromuxcs yacos/ O0CBOCHUS
CP
1 2 3 4
MJIK 03.01. UudgopManuoHHbie TEXHOJIOTHH B AeATEJIbHOCTH CyAa 64/32
Pa3znen 1. ABToMaTH3MpPOBaHHAs 00padoTKa MHGOPMAIUH
Tema 1. Uudopmarus. Conep:xanue y4eOHOro MaTepuajia 2 2
Teopernueckune 1 OcHoBHble onpeneneHus, [lonstre nupopmaruu. Buasl u cBolicTBa MH(GOpMauu. 3HAHUS, BHUIBI
OCHOBBI. 3HAHWUM, JaHHEIC.
Tema 2. Conepaxxanue y1e0HOr0 MaTepHuasia 2 2
Undopmarnsaums B 1 | Undpactpykrypa wuHbopMmaTm3amuu. HWHbopMmanmoHHBIe  pecypchl, WHGOpMATH3AIWs | 2
CYNEOHOM NIeATeNbHOCTH. UH(POPMAIMOHHbIE TEXHOJIOTHH, HCTOKH M 3TAIlbl PA3BUTHS HHPOPMAIIMOHHBIX TeXHOIOTHiA. [ToHsTHe
WHPOPMAITOHHOHN TeXHONOTHH. Ponb 1 3HaYeHne HHYOPMAIIMOHHON TEXHOJIOTHH.
Tema 3. [lonsTHe, Conep:xxanue yueOHOro MaTepuasia 2 2
CTPYKTypa U BUIBI 1 Nudopmarmonnoe odiiectBo. [Tonstre u cpeacrea nndpopmartuzaiuu. CTpykTypa HHGOPMaTH3AIIMH.
MH(OPMALIOHHBIX WNndopmarmonnas kynerypa. lloHATHe HOBOM MH)OpPMANMOHHON TexHOJIOTHH. MHCTpyMmMeHTapuit
TEXHOJIOTHH. MH(POPMAITMOHHOM TEXHOJIOTHH. Bunawr WHPOPMAITHOHHBIX TEXHOJIOTUH. Peanmuzanun
WH(POPMAITMOHHBIX TEXHOJIOTHIA.
CamocTosiTesqibHast padoTa 2 3
1 | [ToxroroBka KOHCIIEKTA TI0 TeMe: «XapaKTepHbIe YepThl HHGOPMAIIIOHHOTO 00IIeCTBa» 2
Tema 4. Texaudeckue Conep:xanue y4e0HOro MaTepuasia 2 2
CpeacTsa 1 | Knaccudukanusi OpraHu3allMOHHONM M KOMIIBIOTEpHOW TeXHUKH. OCHOBHBIC XapaKTEPUCTHKH 2
HH‘bOpMameHHHX ycTpoiicTs. HasHaueHue U NPUHIUIIBI OKCIUTYaTalliid OPraHU3alMOHHON M KOMIIBIOTEPHON TEXHHUKH.
TEXHOJIOTHH.
CamocrosiTeibHasi padoTa 4 3
1 | OcHOBHBIE XapaKTEPUCTUKH YCTPOHCTB. 2
2 | IIpuHIIMTIB SKCIUTyaTal OPTaHU3AIIMOHHON M KOMIIBIOTEPHON TEXHUKH. 2




Tema 5. [Iporpammuoe Copepxanne yueOHOro MaTepHajia 2
obecrieyenue ABTOMAaTH3UpPOBaHHBIE  CHCTEMbI  00paboTku  uHbopmaimu.  [IporpamMMHbIe  CpeACTBa
HH‘i’OpMaH{IOHHI’IX MH(POPMAIHOHHBIX TEXHOIOTHIA.
TEXHOJIOTHH.
Tema 6. Knaccudpukanus Coaepxxanue y4eOHOr0 MaTepHuajia 2
HpOrpaMMHOro Krnaccudukanmm nporpaMMHOTO OOecriedeHns N0 Ha3HauYeHHUIo, (PYHKIUSAM, pemaeMbIM 3ajJadaM U
obecrieyeHus. OpyTUM TapaMeTpaM. CTaHAapTHBIE TNPOrpaMMbl, MpodecCHOHAIBHBIE MPOrpaMMbl, OHW3HEC
TIPUITOKEHHUSL.
CamocTosTesibHast padoTa 4
ABTOMaTH3UPOBaHHBIE CUCTEMBI 00PaOOTKH HHPOPMAIHH. 2
IIporpamMmHBbIe cpencTBa HH(YOPMAITMOHHBIX TEXHOJIOTHIMA. 2
Paznen 2. TexHoJsiorusi 00padoTKu TeKCTOBOMH MHPOPMAUH
Tema 7. Haznauenue u Conep:xanue y4eOHOro MaTepuajia 2
OCHOBHRIC TekcToBble peJakTOpbl M TEKCTOBBIE Mpoueccopbl. OCHOBHBIE CTPYKTYPHBIE 3JIEMEHTBI TEKCTOBOTO
XapaKkTCPUCTHKI IpoLIECCOpa U BJIEMEHTHI yIpaBiieHus. [IOHATHSA peaaKTUpoBaHus U (GopMaTupoBaHus. TeXHOIOTHsI
TEKCTOBOI'0 MPOIECCOPA. pPaBOTEL
B Tom unciie IpaKTHYeCKHE 3AHATUSA 16
IIpakTnyeckoe 3anaTue Nel. [IepBuuHble HacTpoMKH TekcToBoro mporeccopa MS WORD. 2
IpakTnuyeckoe 3ansaTue Ne2. opMaTupOBaHUE TEKCTA. 2
IIpakTuueckoe 3ansiTue Ne3. AG3aIl: BEIpaBHUBAaHNE TEKCTA, MHTEPBAI MEXKTy ab3aramMu, ab3aItHbIi 2
OTCTYI, IPAHMLIBI TEKCTA, TMHEHKA.
IIpakTuyeckoe 3ansitue Ned. Crucku: CozgaHue MapKUPOBAHHBIX W HYMEPOBAHHBIX CIIMCKOB B 2
TEKCTOBBIX JIOKYMEHTaX.
IIpakTnyeckoe 3ansitue NeS. Cospmanue, pepaktupoBaHue M QopmaTupoBaHue Tabmuubl. Beox 2
JTAHHBIX.
IIpakTuyeckoe 3aHsTHe Ne6. CTwin, 3aroJIOBKH, CTPYKTYypa JOKYMEHTA, CCBUIKH, OTJIABIICHUS, 2
CHOCKH.
IIpakTuyeckoe 3anaTHe Ne7. Pacceinku, perieH3upoBaHue, IpoBepKa MPaBOMUCaHUs, TPUMEYaHNs, 2




HCIIpAaBJICHUA, CDABHCHUC NOKYMCHTOB.

IlpakTuyeckoe 3anatue Ne8. MmumocTpamuu: BCTaBKa pEAaKTHPOBAHWE, IOJIOKEHHE B TEKCTE, 2
THIIEPCCBHUIKH U 3aKJIQJIKH.
CamocTosiTesqibHast padoTa 6
Brimonaenne 3amanni Ha 11K: 2
Co3aaHue TEKCTOBBIX JOKYMEHTOB Ha OCHOBE IIa0JIOHOB 110 HHAWBUAYAJILHOMY 33JaHUIO).
Co3naHue KOMIUIEKCHBIX TOKYMEHTOB B TEKCTOBOM PEIAKTOPE. 2
Co3znaHne KOMIUIEKCHBIX JOKYMEHTOB B TEKCTOBOM PEIAKTOPE. 2
Pa3nen 3. Texnosnorusi 00padoTK YMCJI0BOH HHPOPMALNMH. 3JIEKTPOHHBIE TA0IHIIbI
Tema 8. OCHOBHBIC Conep:xanue y4yeOHOro MaTepuajia 2
IIOHATHA SJIEKTPOHHBIX Ha3naueHne u OCHOBHBIE XapaKTepUCTUKU TabmuuHOro mnpoueccopa. Murepdeiic cpeapr Excel.
Ta0ImIL. Opranuzanus aanHeix B Excel. Ctpoku, cronOipl, sueliku, ajpec sdeiku, Onok siueek. OKHO,
pabodas kHuTa TUCT. THUITBI BXOAHBIX TaHHBIX.
Opranmzamus pacdyeroB B TaOmmaHOM mporieccope MS Excel. Co3manme 3IeKTpOHHOW KHUTH.
OtHocurenbHas 1 abcoroTHas agpecanus B MS Excel.
Tema 9. BBo1 1aHHBIX B Conep:xanue y4e0HOro MaTepuajia 2
JIEKTPOHHbIE TAOIHIIBL. BBoJ TeKCTOBBIX JTaHHBIX. BBOM uKcnoBbIX naHHbIX. BBoa dopmyin. bassl nanueix B MSExcel. [Touck
U copTupoBKa maHHBIX. DumbTpamus maHHbBX. [ 'padwuueckme Bo3MoxkHocTH MSExcel. Bumsr
ucnosb3yeMbix auarpamum. [locrpoenne nuarpamMm. O0beArHEHNE 3JIEKTPOHHBIX TaOIHLI.
B ToM uncie npakTHYecKue 3aHATHS 14
IIpakTuyeckoe 3anaTue Ne9. Pabouee mone Excel, anpec saefikn, BBOJ JaHHBIX B stueiiku, Gopmar 2
JaHHBIX B STUCHKE.
IIpakTuueckoe 3ansTue Nel(). Tabmuunerit mpomeccop Excel. Coszmanume, 3amoiHEHHE, 2
penakTHpoBaHue U GOpMaTHPOBAHUE TAOIHII.
MpakTuyeckoe 3ansatue Nell. Pacuernsie omepaumu B MSExcel. Brox ¢ynkuuii. OcHoBHBIE 2
GyHKIIH.
IpakTuyeckoe 3ansitme Nel2. TaOmuusbnii npoueccop Excel. Iloctpoenme rpaduxos, 2




HOBGpXHOCTGfI " auarpamm.

5 | lIpakTuyeckoe 3ausitue Nel3. PaGora ¢ maHHBIMU, QUIBTPEI U COPTHUPOBKA, UCITOJIH30BAHUE CTHIIS
SYEEK.

6 | lIpakTuueckoe 3aHaTHe Neld. Tabmuunenii mnpoueccop Excel. IlpumeHeHMe TEKCTOBBIX,
KaJICHIAPHBIX, JIOTHYECKUX ePEMEHHBIX U (DyHKITHIA.

7 | IpakTHyeckoe 3aHaTHE Nel5. MaTtemaTtuueckue u 3KOHOMUUecKue pacyeTsl B MS Excel.

CamocrosiTesqibHast padoTa

1 | Bomonnenne 3amanust ma IIK: paspaborka KpoccBopaa ¢ HCHONB30BAHHUEM — Pa3IMYHBIX
Bo3MoxkHOCTelt MS Excel

2 | Jlornueckue, MmaTeMaTuueckue (QYHKUMHM M (GYHKUMM [aTbl, BO3MOXXHOCTb aBTOMATHYECKOTO
nojcyera 0ajioB, 3aIIUTa JOKYMEHTA.

3 | Pemenwne 3a1a4 Ha mocTpoeHHe TpadUKOB U AHATPAMM.

Pasneus 4. TexHonoruss xpaHeHusl, IOMCKa M COPTHPOBKH HHpopmanuu. ba3bl 1aHHBIX.

Tema 10. OCHOBHEBIE
MoHATHA 0a3 JaHHBIX.

Conep:xanue y4yeOHOro MaTepuajia

Opraam3amust cucreMbl yrnpapienus 0azamu ganasx (CY/B). O6oOmeHHas TeXHOIOTHS paboTHI ¢
0a3oif maHHBIX. ba3el MaHHBIX WM CHUCTEMBI yTNpaBieHUs Oazamu AaHHBIX. CTpyKTypa MpocTeumeit
0a3sl maHHbIX. CBOMCTBA OJIeil 0a3bl MJaHHBIX THIIBI JaHHBIX.

Tema 11.
[poexTupoBanue 6a3
JTAHHBIX.

Conep:xanue y4eGHOro MaTepuajia

Beibop CYBJl nmns co3maHusi CHUCTEMBbl aBTOMAaTH3allud. PexuMbl paboThl ¢ 0a3aMu JaHHBIX.
OOBeKTH 0a35l MaHHBIX: TaOmuIlEI,

3anpocsl, @opmbl, OTUETHI.

B ToM 4ucie NPaAKTHYCCKUEC 3aHATUA

IpaxTuyeckoe 3angTue Nel6. Coznanne TaOauIbl 3aNMCel JaHHBIX.

CamocTosiTeibHas padoTa

PenakTupoBaHue 3anpocoB 1 Gopm.

[MoxroroBka oT4eTa ¢ BHIOOPKOW JaHHBIX.

Pazpnen 5. MysibTuMeAniiHbIe TEXHOJIOTUMH.

Tema 12. Cpenctsa

Conep:xanue y4eOHOro MaTepuaja




MOJTOTOBKH MPE3EHTALNH. CoBpemMeHHBIE CTHIOCOOBI Opranm3auuu mnpe3eHtanuid. [lladmon odopmienus. OdopmiieHune 2
npe3enranuu. Hactpoiika ¢pona u anumMaruu. [Ipe3eHTanus Kak CpeiCTBO MPEACTABICHUS HICH.
Tema 13. Haznauerue, Conep:xanue y4e0HOro MaTepuasia 2
OCHOBHBIC BO3MOKHOCTH Hasznauenwne, ocHoBHbIe Bo3MoxkHOCTH MSPowerPoint. OcHoBHBIE cBolicTBa PowerPoint MHTepdeiic
MSPowerPoint. PowerPoint. Co3nanue npe3enTanuy B npuioxesnn MSPowerPoint. Mactep aBTocomepKaHHs.
CamocrosiTesqbHast padoTa 2
Coznanne hoToanp00Ma, 3BYKOBOE COTIPOBOXKIEHUE MPE3ESHTANNH, pab0Ta ¢ BUIEO3aIMNCIMHU 2
Tema 14. OducHas Conep:xanue y4eOHOro MaTepuasia 2
rpaduka. HoBrle BO3MOXHOCTH co3manusi myoOnukaiuii B MsPublisher. BusutHble kapTouku, OJNaHKH, 2
NpUTIameHus, OObBsIBICHHS, pe3toMe, adUINd, OTKPBITKH, KaJeHJapH, Io3apaBiieHus. Bridoop
mabioHa, oopMIIeHHE MyOIMKaUi. cCOXpaHeHHe Ty OInKauii
CamocrosiTeibHAas padoTa
Co31aTh BU3UTHYIO KapTOUKY, IPUTJIAIICHAE HA BCTPEUY 2
Tema 15. Conep:xanue y4eOHOro MaTepuajia 2
JlononauTenbHbIe IIporpammel 1t mpeoOpa3oBaHHs 3JEKTPOHHBIX JIOKYMEHTOB, D3JEKTPOHHON ITyOJIHMKaIvH, 2
O(HCHBIE MPOrPaMMBbI. TEXHOJIOTUM  JUISl YTEHHS, BOCIPOM3BEAEHHS pPa3HOOOPA3HOTO MyJIBTUMEIMA, OpPTaHU3aluK
a5eKTpoHHBIX KHUT Adobe Acrobat Reader.
CamocrosiTeibHas padoTa 2
Bosmoxnoctu, uatepdeiic FoxitReader 2
Tema 16. [Iporpammser s Conep:xanue y4yeOHOro MaTepuasia 2
pacno3HaBaHusA TEKCTA. WnTepdeiic mporpaMmsbl A1 ONTHYECKOTO PACHO3HABAHMS CHUMBOJIOB. TEPEBOAUTH H300paKeHHS
JIOKYMEHTOB B 3JICKTPOHHBIE pe/lakTUpyeMbie (opMaThl. Pacrio3HaBaHue THIIOBBIX ()OPM JJOKYMEHTOB
MJIK 03.02. NaopmManioHHbIe CHCTEMBI CY/IONPOU3BOACTBA 96 |
Pa3gen 1. ABTOMaTH3HPOBaHHBIE CHCTEMBI.
Tema 1. Ilonstre n obmas | Coaep:xxanue yueOHOro MaTepuasia 2 | 2




XapaKTEepPUCTHUKA CHCTEMBI.

[lonsTre m oOmIas xapakTepPHCTHKA TOCYAapCTBEHHO-IIPABOBBIX cucTeM: CHCTeMa, CHCTEMHBIH ITOAXO,
MIpaBOBast CUCTEMa, TIOJICHCTEMBI TOCYIAPCTBEHHO-TTPABOBOI CHCTEMBI

CamocTosiTesqibHast padoTa 4
XapaKkTepuCTHKA MOICHCTEM TOCYAapCTBEHHO-TIPABOBOM CHCTEMBI
Tema 2. Conep:xanue y4eOHOro MaTepuajia 2
WndopmanmoHHble WndopmanmonHas OCHOBa [eSTEIbHOCTH OCHOBHOM KOMIIOHEHT NPO(PECCHOHANBLHON AeATeNbHOCTH
[IPOLIECCHI B cneuuanucra B oOmacTu ropucnpyaeHuun. HMHpopManuoHHbIE TMponecckl B IMPaBOBOH CHCTEME,
obnacTtu WHPOPMAIMOHHO-3HAYMMBbIe (DYHKIINU
npasa.
Tema 3. Conep:xanue yuedOHOT0 MaTepuaJia 2
ABTOMAaTH3UPOBAHHbIC HNudopmaTuzanys o0mecTBa U ero MpaBOBOM CUCTEMBI, 3HaUECHNE HH(POPMATH3ANH TSI FOPUCIIPYICHITHH.
MH(OpPMAITHOHHbIC NupopmarmonHas CHCTEMA, ABTOMaTHU3MPOBAHHASL UH(POPMAIHOHHAS CHCTEMa, Bust
CHCTEMBI B aBTOMATU3UPOBAaHHBIX cHCTeM. llepeuyeHb WHQPOPMAIMOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJOTHH,
ACATCIBHOCTH UCIIONB3YEeMBIX B paboTe IOpUCTa. ABTOMATH3UPOBAaHHBIE CUCTEMBbI 00paboTku nauHbXx (ACO/);
TIpaBOBBIX aBTOMATU3UPOBaHHbIE  HWH(pOpMannoHHO-TIOUCKOBbIe  cuctembl  (AUWIIC);  aBTOMaTH3UpOBAaHHBIC
OpraHoB. nHpopmarmonHo-cupaBounsie  cucteMsl (AMCC); aBroMatu3mpoBaHHBIE paboume wMecra (APM);
aBTOMAaTU3MpOBaHHbIE cucTeMsl ynpasineHus (ACY); skcneptHble cucteMbl (OC) WM CUCTEMBI TOIAEPKKU
MPUHSATHS PELICHUH.
B ToM 4mcie npakTHYecKue 3aHATHS 2
IIpakTnyeckoe 3ansitue Ne 1. aBToMaTH3MpOBaHHBIE HH(POPMALMOHHO-TIOUCKOBBIE crcTeMbl (AUIIC)
CamocTtosiTeqibHast padoTa 2
CpaBHUTENbHASA XapaKTEPUCTHKA ABTOMaTU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM
Paznen 2. UndopManiuoHHO-NPaBOBoe o0ecriedeHue AesiTeJJbHOCTH
Tema 4. Copaepxanne yueOHOro MaTepuasia 2
Nupopmannonno OO1m1as xapakTepUCTHKA CIPaBOYHO-TIPABOBBIX crcTeM KpaTkas MCTOPHS pa3BUTHs CHPAaBOYHO— MPABOBBIX
CIIpaBOYHBIC TPABOBLIC cucreM. CrnpaBouHo-mipaBoBasi cuctema «KoHcynpranT +». CropaBouHo-TipaBoBast cucrema «l'apaHT».
CHCTEMBI. Jpyrre cnpaBOYHO-IIPABOBHIE CHCTEMBI.
CamocrosiTeibHas padoTa 2
0630p peraka CIIC PO
Tema S. TexHosnorus Copep:xanne yueOHOT0 MaTepHasia 2

paboTHI B CIIPaBOYHOM
MpaBOBOM cUcTEME
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Koncynprant-Ilmoc".

CtpykTypa equHOoro HH(PpOPMAITMOHHOTO MacCHBa CIIPAaBOYHOM MTPaBOBOM cucTeMbl "KOHCYIBTaHT-
[Tmroc OOmMe npUHUKIBI TOMCKa HHPOPMALIMK B CHCTEME, METO/IBI M CPEICTBA IIOMCKA CUCTEMATU3aLUHN U
00paboTKH MpaBoBoi MH(OpMaLKK B clipaBouHON npaBoBoii cucreme "Koncynprant-Ilmoc". Conep:xanue
pasnenoB undopmanuonnoro maccuba CIIC "Koncynbrant-ILtoc

Tema 6. [TonckoBeie Copaepxanne yueOHOT0 MaTepHajia 2
BO3MO>XHOCTH CHUCTEMBI.
B Tom unciie npakTHYEeCKHE 3aHATUSA 16
[pakTuyeckoe 3anaTueNe2. OpraHuzanus IOMCKa HOPMATHBHBIX JOKYMEHTOB.
IpaxkTnyeckoe 3ansiTueNe3. [Touck naGOpMaIMK IO KOHKPETHOMY ITPABOBOMY BOIIPOCY. 2
IIpakTHyeckoe 3ansaTHeNe4. PemieHue NpuMepoB Ha MOUCK TOKYMEHTOB € UCIIOJIb30BAaHUEM KapTOUKU 2
MoKcKa, IPaBOBOTO HABUraTopa.
[paxTnyeckoe 3ansiTueNeS. [lonyuenue JOKyMEHTOB, J0OABIEHHBIX B CHCTEMY C MOCIECIHUMHU 2
HaIOJHEHUSAMHU.
I[IpakTuyeckoe 3aHATHEN6. V3yueHne TOKyMeHTa, TPOCTEHIINE CTIOCOOBI COXpaHEHUs TOKyMEHTa 2
[IpakTuuyeckoe 3ansaTueNe7. AHanu3 TOKyMEHTa, CIIpaBKa K TOKYMEHTY, orjlaBjieHue. Pepakinuu 2
JOKYMEHTa, IOUCK ()parMeHTa JOKyMEHTA.
IIpakTHyeckoe 3anaTHEeNe8. CoxpaHeHHE pe3yIbTaTOB MOMCKA JOKYMEHTOB, I€4aTh, COXpaHEHHE B 2
(hatin, m kormmpoBanue B Word.
IIpakTuyeckas padora Ne9. [louck u ncronp3oBaHne HHOOPMAIUH 110 CYACOHON MPAKTHKE. 2
Paznen 3 . UH(popManMoOHHO-TeJIEKOMMYHUKAIIMOHHbIE TEXHOJIOTMH U BHIbI KOMIIbIOTEPHBIX ceTel.
Tema 7. Coaepxanne yueOHOro MaTepuajia 2
KomnsroTepubie ceTu. KommnbrorepHsie cety, knaccupukamnus ceTei, IpUMEHEHNE KOMIIBIOTEPHBIX CETEH, TOMONOTUS CETeH,
CamocrosiTesqibHast padoTa 4

TpeOOBaHUS K CETIM
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Tema 8. Conep:xanue y4e0HOro MaTepuasa 2
I'moGanpHas  cetpb CoBpemeHHasi cTpykTypa cetu MHTepHeT. OCHOBHBIE MPOTOKOINBI ceT MHTEepHeT. HTepHET Kak eanHas
NHTEPHET. CUCTEMA PECYPCOB.
B Tom unciie npakTHYecKHe 3aHATHUS 2
IMpakTuueckas padora Nel(. Padora B UaTeprer. [louck nadopmanmm. AnpecHas CTpoKa, BKIAIKH,
HaBUTAIMOHHBIE KHOIKH, 3aKJIa/IKK Ha CANTEHI.
Tema Ne9. Copepxanne yue0HOr0 MaTepHuaJia 2
O6menue B MuTEpHETE. OO6muit 0030p. OpraHu3anys 3IEKTPOHHOW MOYTHL. THIBI MPOTOKOJOB, HCIIOJNB3YEMBIE TMPH ITOYTOBOM
DIEKTpOHHAsS MMOYTa. oOMeHe. OCHOBHBIE TOHSTHS (YHKIIMM M CBOWCTBA IOYTOBBIX KIMEHTOB. DTHUKET SJICKTPOHHON MOYTHI
CornamieHus 31eKTpOHHOM MouThl. be3onacHOCTh 31€eKTPOHHOM MOYTHI.
B ToM ymcie npakTHYecKkne 3aHATHS 2
[pakTuyeckas padora Nell. Co3zganre u paboTa B SIEKTPOHHOM ITOYTOBOM SIIITUKE.
CamocrosiTesqibHast padoTa 4
MIOWCK U BBIIEJICHHUE TTHceM, (pailToKommIIKa.
Tema 10. Conep:xanue y4e0HOro MaTepuaJia 2
O6nayHbple TEXHOJIOTHU. Hcropusi BOZHWKHOBEHWS, OCHOBHBIE TMOHSTHSA, 3aJa4dl W TEHACHIUH Pa3BUTHS, TEPCHEKTHBHI,
MIPEUMYIIIECTBA .
B ToM uncie npakTHyecKkne 3aHATHS 2
[paxkTnyeckas padora Nel2. Pabota c «obmakom»
Tema 11. Copep:xanne yueOHOr0 MaTepHuaJa 2
Nupopmanmonnas BeszonacnocTh B nHGOpManmonHoi cpene. Knaccudukauus cpencts 3amuthl. [IoHATHE KOMIBIOTEPHOTO
0€30MacHOCTb. BUpYyca. Buibl KOMIBIOTEPHBIX BUPYCOB. OpraHu3anys 3aluTsl OT KOMIBIOTEPHBIX BUPYCOB.
AHTUBUPYCHBIE IPOTPAMMBI.
B ToM uncie npakTHYecKHe 3aHITHS 4
IIpakTuyeckas padora Nel3. Texaonorust paboTsl C aHTUBUPYCHBIMH IPOTPAMMaMH. 2
MpakTuueckasi padora Nel4, Opranuzanus 6e30macHoi pabOThl ¢ KOMIBIOTEPHOUN TEXHUKOH. 2
CamocTtosiTeqibHast padoTa 4

ITporpaMMHO-TEXHUYECKUI YPOBEHD 3aLUTHI.
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Hcropusi BO3HUKHOBEHHUST KOMITBIOTEPHOTO BHpYCa.

Conep:xaHue y4eOHOro MaTepuaJsia 2
T 12. C OCHOBHBIE TIOHATHS DJIEKTPOHHOIO JTOKYMeHTO0O0opoTa. OCHOBHBIE NPHUHIUIBI  AIEKTPOHHOTO
asir;am;aui;TeMa HOKYMCHTOO?OpOTa. K:J:IaCCI/I(bI/IKaI_II/ISI CHUCTEM  DJICKTPOHHOTO ,Z[OKYMCHTOOU60p0Ta. H?HSITI/IC 00
5IEKTPOHHOTO ANIEKTPOHHON MH(POBOH TOJITUCH. TexVHqucxoe o6vecnequI/Ie ANIEKTPOHHOW MHU(POBOH TOIIHUCH.
HOKYMEHT0060pOTa. [IpaBoBoe o0ecrieueHre  ANEKTPOHHOH  nUpoBOH noz[micn. HpevI/IMyHIeCTBa 3JIEKTPOHHOTO
JIoKyMeHTooO0opoTa Opranu3annoHHoe o0ecrieueHre IEKTPOHHON U(POBOI MOITHCH.

CamocTosiTesqibHast padoTa 4

PBIHOK cHCTeM 3IEKTPOHHOTO TOKyMEeHTooOopoTa B Poccuu
Tema 13. Copepxanne yueOHOr0 MaTepHajia 2
Nupopmarusanms OcHOBHbIE HaNlpaBIeHUs] HMHPOPMaTH3aKK CyJAeOHOH crucTeMbl..EqnHOe WHPOpMaIMOHHOE POCTPAHCTBO
CyJIcOHOM IeATEIILHOCTH. CyIIeOHOM NeATENEHOCTH. TOCYJapCTBEHHON aBToMaTH3upoBanHoi cucteMsl (I'AC)

«IIpaBocynue»

CamocTosiTeibHas padoTa 2

Hemnn, 3agaun u GpyHKmu nHGOpMaTH3aIiuu CyaeOHON AesITeTLHOCTH
Tema 14. Conep:xanue y4eOHOro MaTepuaJjia 2
I'AC «IIpaBocyaue». I'ocynapcrBeHHas aBromatuszupoBaHHas cuctema Pocculickoin @enepanuu «IIpasocynuer. Llemn

coznanusi [ocymapcTBeHHOM  aBTOMaTU3MpOBaHHOM cuctembl  Poccuiickoil ~ denepaiuu

«IIpaBocymuer. [loncuctemsr I'AC «IIpaBocyame».

CamocTosiTeibHas padoTa 2

Nzyuenue I'AC «IlpaBocynue»
Tema 15. Conep:xanue y4eOHOro MaTepuasia 2
Hutepuer mopran 'AC 3HAKOMCTBO C OpPraHH3al[MOHHO-IPABOBOI OCHOBOM KapTa mopraja.
«IIpaBocynue».

B ToM ymcie npakTHYecKHe 3aHATHS 2

IpakTuyeckas padora NelS. Pabora B ['AC IIpaBocyane monck TEKCTOB CyA€OHBIX PEIICHUH 1 2

CylIeOHBIX aKTOB.
Tema 16. IToptan Coaep:xanue y4eOHOro MaTepuaJja 2
rOCYJapCTBEHHBIX YCIIYT.

B ToM uncie npakTHYeCKUe 3aHATHA 2




IpakTuyeckas padora Nel6. Peructpanus 1 paboTta ¢ HOPTAIOM rOCYJapCTBEHHBIX YCIYT.

CamocTtosiTenbHast padoTa 4
3aroIHATE HHCTPYKIIHIO TIO BHIOJIHEHUIO MOIMYJISIPHBIX TOCYAapCTBEHHBIX yeuyT (Kak y3HaTh 0 Hammuuu
HAaJIOTOBOM 3a/I0JDKEHHOCTH, Kak 3amucarh pedeHKa B K0Ty, Kak MmoryduTs 3arpaHIiaciopr)
Hroro 96
Y4yeOHas NpaKkTHKa 36
Buasbi pador
1. PaboTa c HOpMaTHBHO-TIPAaBOBBIMU aKTaMH, 00ECICUYMBAOIMMH HHPOPMATH3ALUIO CYy1eOHOM AEATEIbHOCTH.
2. [MTouck npaBoBoit HHPOPMAITUH.
3. ITonroroBka u oopmMiIeHHE JOKYMEHTOB, B TOM YHCJIE 3asBICHUM, HICKOBBIX 3asiBICHUN IS IIEPEAady B CyJ IIyTeM 3JIEKTPOHHOTO
JIOKyMEHT0000poTa.
4. OdopmiieHre 0T36IBOB Ha MICKOBBIC 3asIBJIICHUSI B JJIEKTPOHHOM (hopMme.
5. Odopmierne B 31eKTpOHHON (hopMe CyeOHBIX N3BEIICHNH.
6. [Mogaua nokymeHnToB B cya ¢ ucnonabs3zoBanuem ['AC «IIpaBocynue», «Moii Apoutpy.

7.IloaroroBka 1 00pabOTKa TEKCTOBBIX IOKYMEHTOB IO 00pa3IaM.
8.dopMuUpoBaHUEe CIMUCKOB. BBOJ, pemakTHpOBaHHE W HM3MEHEHHE TOPSIKA CICIOBAHUS 3JEMCHTOB CIHCKA MO 3apaHee 3aJaHHBIM
YCIOBHUSM.
9.Pabota c 3neKTpOHHOH MOYTOA.
10. PaboTa ¢ apxuBOM JaHHBIX.
11. Co3nanwne Tabnuir 6a3sl JaHHBIX, Pa00OTa C JaHHBIMK B TaOIIUIAX, HATIOJIHEHHE TaOJIUI], KOPPEKTHPOBKA JAHHBIX.
12. BeimosHeHue 3a1aHuii B CIPaBOYHO-MIPABOBBIX crcTeMax «Koncynbrant I[lmocy u «I'apanty.
13. Co3nanue makeTa caiiTa CyeOHOr0 OpraHa.
14. Tlouck nmpaBoBoii HHGOPMAIMK Ha OPHUIIHATEHEIX CaiTax.
15. ®ukcanus 10Ka3aTENbCTB.
16. CocraBiieHne CTaTUCTUYECKUX OTYETOB Ha OYMaKHBIX HOCUTENSIX U B DJIEKTPOHHOM BHJIE.
Brimoraenne 3amannii B oTaenbHbIX moacuctemax I'AC «IIpaBocymme.

15




IIpousBoacTBeHHAS] MPAKTHKA 36
Buael padort

1. W3yueHune opraHu3aiiMOHHON CTPYKTYPBI, 33/1a4 MECTa MPOXOXKICHHUS IPAKTHKH.

2. V3yueHne HOPMATHBHBIX aKTOB IO MECTY MPAKTUKH, B TOM YHUCJIE PETJIAMEHTOB M HHBIX JIOKAIBHBIX aKTOB, PETYIHPYIONIHX MOPSIIOK
KCIOJIb30BaHMs MH(DOPMAITMOHHBIX TEXHOJIOTUH B JICATEIILHOCTH CY/JIa.

3. Oprauusanus paboTHI CITENHAIKCTA IT0 CyIcOHOMY aIMUHHUCTPHPOBAHKIO B CYIeOHOM OpraHe.

4. Opranusanus paboThI 10 yYETy U CUCTEMATH3AI[MH 3JIEKTPOHHBIX JJOKYMEHTOB.

5. Hcnosp30BaHie KOMIBIOTEPA U CIICIHATU3UPOBAHHBIX MTPOTPAMM Ha yYacTKE CTATUCTHYECKOTO yUeTa.

6. Pa3memnienue HHPOPMAIIMH O JAEATEIHLHOCTH Cylla B COOTBETCTBHH C IPABUJIAMHU Pa3MelIeHHs B ceTH IHTepHeT.

7. Opraumusanus paboTHI 110 MOMCKY MMPaBOBON HH()OPMAIIMH, aBTOMATH3AINH OTAEIbHBIX CIICIH()UIESCKAX YIACTKOB pabOTHI
(cTaTrcTHYECKHIA yUET).

8. OcyiectiieHrne 00pabOTKH U MPETOCTABICHUS JTaHHBIX COTPYIHUKAM Cy/ia MO 3a[pPOCy, B TOM YHCIIE TOCPEICTBOM HCIIOJIB30BAHUS
MH(OPMAITMOHHBIX TEXHOJIOTHA Cy/IeOHOTO OpraHa.

9. Pab6ota ¢ cucremoii 'AC «IIpaBocyaue», «Moii Apoutp».

10. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO TOKyMEHTO000POTa M NCIIOIB30BaHIE €€ B IPOIIeCcCe MPAKTHUKH.

11. ObecneueHne paboThl OPITEXHUKU M KOMIIBIOTEPHOH TEXHUKH, KOMITBIOTEPHBIX CETEl M MPOrpaMMHOI0 00ecreueHus CyIoB,
caiiToB cyJ10B B ceTH MHTepHeT.

Hroro 198
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4. YCJIOBUA PEAJIM3ALIMU ITPOT'PAMMBI ITPOOECCHUOHAJIBHOT'O MO YJIA

4.1. ObpazosamenvHble MexHOI02UU

TexHonorun oOydYeHHsI BBIOMPAIOTCS TaKUM 00pa3oM, 4YTOObI YYHUTHIBATH
UHAUBUAYAIbHbIE KOMMYHHUKAIIMOHHBIE U Yy4eOHBIE CIIOCOOHOCTH OOy4YaroIIUXcs U
Croco0CTBOBATh MX COIMAIBHON U MpodeccroHalbHOM agantanuu. B oOpa3zoBaTenbHOM
MpoIeCcCe HMCMONB3YIOTCS COLMAIbHO-aKTUBHBIE U pPe(IICKCHBHBIC METOIbI OOydYeHUs,
TEXHOJIOTMH COLMOKYJIBTYpPHON peaOuimuTanud ¢ 1eJIbl0  OKa3aHWs IIOMOINM B
YCTAHOBJICHUU IIOJHOLCHHBIX MCKINYHOCTHBIX OTHOIIIEHUHA C APpyruMnu CTyACHTaMH,
CO3/1aHUU KOM(OPTHOTO IMCUXOJIOTUYECKOTO KJIMMaTa B CTYJEHUECKOH TpyTIe.

B kaudectBe 00pa3oBaTeNbHBIX TEXHOJIOTUN, HCIOIB3YEMBIX IPHU peaTu3aruu
pa3IMYHBIX BUJOB Y4ueOHOW paboThl M garoniux Hambosee 3(h(PEeKTUBHBIE PE3yIbTAThI
OCBOCHUS I[aHHOI\/JI aﬂaHTaHHOHHOﬁ AUCHUILINHBI, HPUMCHAIOTCA:

— JIeKIMOHHO-CEMHUHAPCKasl CUCTEMA — JAaeT BO3MOYKHOCTb CKOHIIEHTPUPOBATh MaTepuall
B OJIOKH W TPENoJAHOCUTh €ro Kak €UHOE IeJI0€, a KOHTPOJb MPOBOJIUTH IIO
MIpeIBAPUTENIHON MOATrOTOBKE 00YYaOIINXCS.

— HHQOpPMaMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJOTMH  —  JAalOT  BO3MOXKHOCTh
NpenoJaBaTel0  BU3yallM3UpOBaTh  MPOIECC  YCBOGHUS  y4eOHOro  MaTepuala
O0y4JaloIMMUCS, HCIOJNB3YS HWHTETPAllMi0 B  OAHOM TMPOTPAMMHOM  MPOIYKTE
Pa3HOOOPa3HBIX BUIOB WH(POPMAIIUH; MPEIOCTABISIOT yIOOHBIE BO3MOKHOCTH PaOOTHI C
MaTepHaJoOM 3a CYST HEJIMHCWHON OpraHW3aliid KOHTEHTA (BBIICICHUS KITFOYCBBIX
00BEKTOB M OPraHU3aIlNHU TIEPEKPECTHBIX CCHIJIOK MEXKITy HUMH).

— TexHonoruss 0oOy4eHHS B MallbIX TPYMIAax — TMPEANONaraeT OpraHU3al{i0 TPYIII
oOydaromuxcsi, paboTaOIIMX COBMECTHO HAJ PEIICHUEM KaKOH-IMOO MPOOJIEMBI, CITYKHUT
MIPEKPACHON MOATOTOBKOM K MPOEKTHOM AEATEIbHOCTU 00yUYaOIUXCs.

— HWrpoBass TexHONOrHs — CHOCOOCTBYET pa3BUTHIO I103HABATEIbHBIX WHTEPECOB,
AKTUBU3ALMU JEATEIBHOCTH YYaIlUXCsl, yCTAHOBICHUIO KOMMYHUKAaTUBHBIX CBA3EH.

— Texnonorus npo6iemMHoro o0ydenus. OcoOEHHOCTh MPOOIEMHBIX METOJIOB COCTOUT B
TOM, 4YTO METOJbl OCHOBaHbl Ha CO3JAHUU TMPOOJIEMHBIX CHTyallud, aKTUBHOU
MO3HABATEIBHON JEATEIPHOCTH OOYyYalOMIMXCsl, COCTOAIIMX B TIOMCKE M PELICHUU
CJIOKHBIX BOIIPOCOB, TPEOYIOMIMX aKTyaTu3aliy 3HAHUN, aHATN3a.

AKTUBHBIC U HHTEPAKTUBHBIC ()OPMBI TIPOBEICHHSI 3aHATHUI, UCTIOIB3yEMbIC B Y4eOHOM
nporiecce

Pa3paboTanHbie yueOHO-MeTOAMYECKHE
Buxa Hcnonb3yeMble aKTUBHBIE H MaTepHAJIbI, 00€CIe HBAIOIIHE
Cemectp HHTEPAKTHBHBIC (POPMBI peanu3zanuio GopMbl NPOBeAEHUA

3AHSTHA™ NPOBeIeHUS 3aHATHI
POBEN 3aHATHI
5 K . 5 TemaTtuyeckue npe3eHTaluu, JIEKTPOHHbIE
I PYIJIBIM CTOJI, IPOOJICMHAs oOpa3oBarenbHbIE PECYpPCHI, OTTIOPHBIC
JICKIA KOHCIIEKTHI JICKITUI
T 6 [Ipe3eHTanuy, KOHTEKCTHBIE KEWUCHI B
BOpUYECKHE 3aTaHU
I13, C OpHeCcKHe 3alt »PabOTA B | o jekTpOHHOM — BHEE, IPAKTHYECKHE

MaJjbIX TPYIIIax; N
al pynuax, 3a/IaHus, METOJI KEHCOB, JIEI0Bast UTpa

*) JI-nexuws, 113 — npaktudeckue 3anstusi, C — ceMUHapbI

17



4.2. Jlng peanuzanyy MpOrpaMMbl YUE€OHOW JTUCHHUIUIMHBI JIOJDKHBI  OBITh
MPEAYCMOTPEHBI CIIEAYIOIINE CIEUAIBHBIE TIOMEIECHHUS:
[IM.03 Kabuner Kab6uner: Microsoft
HNudopmarusza HNudopmarioHHbIx - JI0CKa KJIacCHast Windows,
M TeXHOJIOTUH 3TO - CTOJN mpenoaaBatens Microsoft Office,
JESITEeIbHOCTH yueOHas ayauTopust | _ KPECIIo /115 IPeroaaBATEs Google Chrome , _
cyna JUTSL IPOBEJCHHUS . Kaspersky Endpoint
SAHATHI BoeX BUOB, | KOMIUIEKTHI yueOHOH Mebenn Security
B TOM UHCIIE - mKad A7 XpaHeHus
IPYNIOBBIX U y4eOHBIX TOCOOHIA -
WHMBUIYaJIbHBIX KOMITBIOTEP TMPENoaaBaTels,
KOHCYJIBTALIUH, - [POEKTOp
TEKYIETO KOHTPOMA | 0o
1 IPOMEHYTORHON JIEMOHCTPALMOHHBIX
arrecranun HAIJISIHBIX TaOJHIL
bubnmorexa, Aynuropus: Microsoft
YUTAIBHBIN 3a11 | - KOMIUIEKTHI Y4eOHOM Windows,
(criennanusupoBal | veGenu; Microsoft Office,
Hbll - KabumeT) c -KOMIIBIOTEPHAs TEXHHKA C Google Chrome,
BBIXOAOM B CCTb | 4 kitoueHrEM K CeTH Kaspersky Endpoint
Hurepuer. «HTepHeT», 10CTYIIOM B Security
JIIEKTPOHHYTO
WH(POPMAITIOHHOOOpa30BaTENh
HYIO Cpeay U
9NEKTPOHHOONOIUOTEUHYIO
CHCTEMY.
ITomerenus asus Kabuner: Microsoft
CaMOCTOSTCIbHOM - KOMIUTIEKTBI yIeOHOM Windows,
paboTHI 1 Mebenu; Microsoft Office,
KypcoBsoro -KOMIILIOTEpPHAs TEXHUKA C Google Chrome,
MIPOCKTUPOBAHUSL. MOKITIOYEHHEM K CeTH Kaspgrsky Endpoint
« HTEpHET» M JOCTYIIOM B Security.
HNudopmanmonHoCIpaBo

3NEKTPOHHY IO
UHGOPMAITIOHHOOOpA30BaTEIh
HYIO Cpey.

YHasja CucreMa
«KOHC}’HLTaHT — IIJIFOC»
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« HTEpHETY, TOCTYIIOM B
3NEKTPOHHYIO
MHPOPMAIOHHOO0pa30BaTeN
BHYIO Cpefly U
3IEKTPOHHOOUOIHOTEYHYTO
CHCTEMY.

Aynuropus: Microsoft

- KOMILIEKTHI Y4€OHOM Windows,

Mmebenu; - Microsoft Office,
KOMITBIOTEPHAsT TEXHUKA Google Chrome,

c Kaspersky Endpoint
MTOAKTIOYCHUEM K CETH Security

4.3. Hughopmayuonnoe obecneuenue peanuzayuy npocpammol
Jnst peanuzanmu miporpaMMbl OMOIMOTEYHBIN (QoHI JIMHUTPOBCKOTO TEXHHUKyMa

VMMEET TeUaTHbIC W/WITH AJICKTPOHHBIE 00pa3oBaTeNbHbIC U HH(POPMAIIMOHHBIE PECYPCHI.

OCHOBHbBIC MCTOYHHUKH:

1.MHdpopmanoHHbIE TEXHOJIOTHH B IOPUANUECKOMN 1EATEIbHOCTH: YUEOHUK U

npaktukyMm juist CITIO / oz pen. B.JI. Dnbkuna. - M.: U31-Bo FOpaiit, 2020. - 398 c.
2.CosetoB b.5. Undopmannonnsie Texnonoruu: yaeonuk ains CIIO / B.51. Coseros,

B. B. Llexanosckuii. - M.: Uxa-Bo FOpaiit, 2021. - 261 c.

3. Kaszuer B. M., Kazues K. B., Ka3ueBa b. B. OcHOBBI npaBoBO# HH)OPMATHKH U
nH(pOpMaTH3aIMK TPABOBBIX CUCTEM. YdeOHoe mocobdue. — M.: Uuppa-M, ByzoBckuit

yueOnuk. 2017. 336 c.

4. Yenypuosa H. M., Edpumosna JI. JI. IIpaBoBeie ocHOBBI MH(OpMATHKH. YdeOHOE

nocodue. — M.: FOuuTu-Jlana. 2020. 296 c.

I[OHOJ'[HI/ITG.TILHLIC HCTOYHMKU:

Koncrutyuus Poccuiickoit @enepanun  (MpuHATa BCEHAPOIHBIM MOJOCOBAHUEM
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12.12.1993 r.) (¢ yuerom nonpasok ot 30.12.2008, ot 30.12.2008, ot
05.02.2014) // Cobp. 3akononatenscTBa Poc. deneparuu. - 2014. - Ne 15 .- Cr. 1691.

O cyne6Hoii cucreme Poccuiickoit @enepanun: denepaibHblii KOHCTUTYIIMOHHBIN
3akoH oT 31.12.1996 N 1-®©K3 (c u3m. u som.) // Poc. ra3. 1997. 6 suBaps (N 3).

O cynmax oOmei rmopucaukimu B Poccuiickoit ®enepanuu: GdenepaibHbINA
KOHCTUTYMOHHBIN 3akoH OT 07.02.2011 N 1-®K3 (c u3m. u gom.) // C3 PD, 2011. - N 7. -
Cr. 898.

O BepxoBaom Cyne Poccuiickoit @eneparuu: (enepanbHblii KOHCTUTYITHOHHBIN
3akoH 0T 05.02.2014 N 3-®K3 (¢ usm. u jgom.) / C3 PO, 2014.- N 6. - Ct. 550.

ApOuTpaxkHslil npoueccyanbHblii kogekc Poccuiickoit ®eneparmun ot 24.07.2002
N 95 @3 (c moca. uzm.) // C3 P®D, 2002. - N 30. - Ct. 3012.

I'paxnanckuii npoueccyanbHblil koaeke Poccuiickoit @enepanuu ot 14.11.2002 N
138®3 (¢ mocn. usm.) // C3 PD, 2002. - N 46. - Cr. 4532. TI'paxkganckuil KOAECKC
Poccuiickoit deneparuu: yacts niepBas oT 30.11.1994 N 51-®3 (¢ moci. uzm.) // C3 PO,
1994. - N 32. - Cr. 3301; yactp BTOpas ot 26.01.1996 N 14-®3 (c nocxa. uzm.) // C3 PO,
1996. - N 5. - Cr. 410. Kunuuiasiii konekc Poccuiickoit @enepanuu ot 29.12.2004
N 188-®3 (¢ mocn. uzm.) // C3 PO, 2005. - N 1 (u. 1). - Cr. 14.

Kogexc Poccuiickoit ®enepannn 06 aAMUHUCTPATUBHBIX PABOHAPYIIEHUSIX OT

30.12.2001 N 195-®3 (c mocn. uzm.) // C3 P®, 2002. - N 1 (u. 1). - Cr.1.

@enepanbubliii 3akoH oT 08.01.1998 N 7-®3 "O CynebHOM nemapTaMeHTe Mpu
Bepxosuom Cype Poccuiickoit @enepanun" // C3 PD, 1998. - N 2. - Cr. 223.

@®enepanbhbiii 3akoH oT 14.03.2002 N 30-®3 " OO0 opraHax cyaenckoro
coobmectBa B Poccuiickoit @eneparuu” // C3 PO, 2002. - Nel 1. - Cr. 1022.

Oenepanbubiii 3ak0oH ot 02.10.2007 N 229-®3 "OO6 UCHOJIHUTEIBHOM

npousBojcTe" // C3 PO, 2007. - N 41. - Cr. 4849.

®epnepanbubiit 3akoH 0T 21.07.1997 N 118-®3 "O cyneOHbIx npucraBax” (¢ MOCIH.
usMm.) // C3 P, 1997. - N 30. - Ct. 3590.

3akoH P® ot 07.02.1992 N 2300-1 "O 3amure npaB notpedbureneir” (¢ moci. u3M.)
// BCH] u BC P®, 1992. - N 15. - Ct. 766.

@®enepanbhbiii 3akoH ot 17.01.92 N 2202-1 "O mnpokyparype Poccuiickoi
Oenepanun” (¢ moca. u3Mm.) // BCHI u BC P®, 1992. - N 8. - Ct. 366.

WucTpykuus o cyaeOHOMY AeTONPOU3BOACTBY B pailoHHOM cyne. YT1B. [Ipukazom
I'enepanbHoro mupekropa Cyne6Horo nemnapramenta npu BepxoBHom Cyae Poccuiickoit
@eneparun ot 29 anpens 2003 r. N 36 // Poccuiickas razera. 2004. Ne 246.

O06 yrBepxnaeHun MHCTpyKUMH TO CyneOHOMY JENONPOU3BOACTBY B BEPXOBHBIX
cyJllax peciyOiuK, KpaeBbIX U O0JIACTHBIX Cy/Aax, CyJaxX TOpoAoB (eepalbHOTO 3HAUCHUS,
CyJlax aBTOHOMHOW 00J1acTHM U aBTOHOMHBIX OKpyroB: Ilpuka3 CynebHoro nemaprameHTa
npu BepxoBrHom Cyne Poccuiickoit ®enepamun ot 15 nexadbps 2004 r. N 161 // CIIC
«Koncynbrant [Tnrocy

O6 yrBepkaeHHMH THUIOBOrO  JOKHOCTHOIO — perjiaMeHta  (¢eaepaibHOro
TOCYJapCTBEHHOTO TPAKAAHCKOTO CIYXKAIlEro, 3aMEeLIaroIIero J0JKHOCTh (eaepanbHOi
rocyJIapCTBEHHOM rpaXJaHCKONH CIIy>XObl ~aJMMHUCTpAaTOpa BEPXOBHOIO Cyjna
pecryOJIMKH, KpaeBoro, 00JAaCTHOTO CyJa, cyla ropoja QeaepaabHOTO 3HAYCHUS, Cyla
ABTOHOMHOW 00JIacTH, aBTOHOMHOTO OKpyra, paionHoro cymaa: Ilpuka3z CyneOHOro
nenapramenTa npu BepxosHom Cyne Poccniickoit @enepauuu ot 22 asrycra 2006 r. Ne 80
// CIIC «KoncynbtanT Ilnrocy
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O6 ytBepxkaeHnn WHCTpyKnMH O TMOpsiIKe OTOOpa Ha XpaHEHHE B apXUB
(benepanbHBIX CyAOB OOIIEH IOPUCAUKLIMN JAOKYMEHTOB, UX KOMILJICKTOBaHHS, ydeTa U
ucnons3oBanus: Ilpuka3z CyneOnoro nemapramenta npu BepxoBHom Cyne P® or
28.12.2005 N 157 // CIIC «Koncynbrant [1aroc»

06 yrBepxaenuu Ilepednst JOkyMeHTOB (hefiepaabHBIX CYyJ0B O0IIEH IOPUCIUKINN
¢ ykazaHueM cpokoB xpaHeHus: [Ipuka3z CyneOHoro nenapramenta npu BepxoBaom Cyne
P® o1 09.06.2011 N 112 // bronnetenp akToB 1o cyae0Hoi cucteme, 2014,- N 1.

O6 ytBepxkaenun I[lomoxkeHus o mopsAake O(UIMATBFHOTO HWCHOIB30BaHUS
roCyJIapCcTBEHHBIX CUMBOJIOB Poccuiickoit deneparuu B cynax oOIICH OPUCIUKIINN:
[Tpuka3 Cynebnoro aenapramenta npu BepxoBaom Cyne PO ot 15.02.2010 Nel9 // CIIC
«Koncynbrant [Tnrocy

06 ytBepxaeHnn MHCTpyKIMH O MOPSIIKE M3TOTOBJICHUS, YU€Ta, UCIOJIb30BAHNUS,
XpaHEHUs] W YHUYTOXCHHS ONAaHKOB C wu300paxkeHueM [ocynmapcTBeHHOTO repba
Poccuiickoit @enepanuu, opopMmieHUSs U pa3MEIlEeHHs BBIBECOK (eaepalbHbIX CYJI0B
oOmel ropucauKiuu, ¢eaepanbHbIXx apOutpaxHbix cynoB: [lpukaz CyaebHoro
nemapramenTa npu Bepxosaom Cyne
P® o1 29.03.2013 N 66 // brosnerens akToB 1o cyaeOHoi cucteme, 2016. - N 2

O6 yrtBepxknaenuun  PermameHta — opraHu3alMu  W3BEIICHUS  YYaCTHUKOB
cynomnpousBoacTBa nocpeactsom CMC-coobmennii: [lpukaz Cyme6HOro memapraMeHTa
npu BepxoBaom Cyne P® ot I[lpuka3 CyneOnoro nenapramenrta npu BepxoBHom Cyne
P® ot 25.12.2013 N 257 // bronneTtenp akToB 10 CcyAe0HOI cUcTEME,

2016.- N2

06 yrBepxknenun [lonoxenus 06 anmapare (eaepaabHOro cyaa 00MIeH FPUCTUKIINN:
[Tpuka3 Cynebnoro nemnapramenta npu Bepxosaom Cyne PO ot
21.12.2012 N 238 // CIIC «KoucynbranT [Litocy»

06 ytBepxnenuu Ilonoxenus o6 anmnapare BepxoBHoro Cyna Poccuiickoit @enepanuu:
[Tocranosnenwne [Ipesunuyma Bepxosroro Cyna P® ot 04.03.2015 // CIIC «KoHcynbTaHT
[Lroc»

Bunkosa T.1O., HaconoB C.A. Cya0oycTpoHCTBO M MPABOOXPAHUTEIbHBIE OpPraHbI.
VYyeOnuk u npaxktukym 1uist CI10. M.FOpaiit. 2016.

HaconoB C.A.. CymoycTpoiicTBO M TPaBOOXPAHHUTEIHHBIC OPraHbl. YUEOHHK U
npaktukym s CI1O. M.: FOpaiir. 2016.

Opranmsanuys pabOTHl anmapaToB CYJI0B OOIIEH FOPUCIUKIIMH TI0 OOECIECYCHHIO
cyneOHol nestenbHOCTH: HayuHo-mipakTudeckoe mocodue / [Tox o6m. pea. B. B. Epmioga.
2-e u3n., non. u ucnp. — M.: PAIL 2015.
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5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUA
HPO®PECCHUOHAJIBHOI'O MOAYJISA (BUAA

MPO®PECCHUOHAJIBHOM
AEATEJIBHOCTHN)
Pe3yabTaTthl
(ocBoennbIe MpogeccHonaibHbIE OcHoBHbIe TOKa3aTean | DOpMbI H METOIBI
KOMIIeTeHIHH) OLIEHKH pe3yJibTaTa KOHTPOJISI M ONEHKH
IIK 1.3. Ob6ecneuuBars pabory| 1. paboTta c 3IEKTPOHHBIMHU| /. AHAIN3 IPAKTHYECKUX

OPITEXHUKHU U KOMIBIOTEPHOU
TEXHUKH,

KOMIIBIOTEPHBIX CeTel M MPOTrPaMMHOTO
o0ecrieyeHus! Cyl0B, CalTOB CyHOB B
MH(QOPMALTIOHHOTEIIEKOMMYHHUKAIIMOHH

oif cetn «HTEpHET»

CIIPAaBOYHBIMHU IIPpaBOBBIMU
CHUCTEMAaMH.

2. pabora c
roCcyJapCTBEHHOU
aBTOMATHU3UPOBAHHOM
CHUCTEMOM ('AC)
"[IpaBocynue".

3. pabota ¢ caliTamu Cya0OB

HAaBBIKOB U OBICTPOTHI paOOTHI
C DJIEKTPOHHBIMHU
CIPaBOYHBIMH ITPABOBEIMH
cuctemamu 2. HaGmronenme

32  TOYHOCTBIO
WCIIONTHEHUS  OTIENIbHBIX

(hyHKIHH crieruanucTa

mo cyaeoHOMY
aJIMMHHCTPUPOBAHHUIO.
3. IlpoBepka ymeHUd

TOVCKa

nHpOpPMaLUH Ha
caiiTax CyJl0B
4. DxcmnepTHas
BBIITOJIHEHUS 3a/1aHUN

OllIEHKa
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IIK 1.5. OcymecTBiare BeACHHE
CyneOHOM CTAaTUCTHUKA Ha OYMa’KHBIX
HOCHUTEJISIX U B DJICKTPOHHOM BUJIC

1. M3y4yeHHe METONUKHU
COCTaBJICHHS CYACOHBIX
OTYETOB;
2. M3yYEHUE METOJIUKU
MMOATOTOBKH 0030pOB
CyneOHOM MPaKTHKH;
3. HA3yYeHHe
AHATUTUYECKUX
CIIPaBOK CYJIa;
4. u3y4yeHue
CTaTUCTUYECKUX OTYETOB O
JIeATEIBbHOCTH Cy/a 10
UTOTaM OTYETHBIX
MEPHO/IOB;
5. MOATrOTOBKa KPaTKOTO
M3TIOKEHUS Cy1e0HOTO
perieHus s BKIIIOYCHUS
ero B 0030p CyeOHOI
MIPAKTUKY;
6. MOJATOTOBKA,
BBITIOJTHEHUE U 3aIlUTa
TBOPYECKUX PadOT 1o
cnenuduke cBoeit Oymymeit
npodeccum;
7. BBIIIOJIHEHUE
IIPaKTUYECKUX 3aJaHU;
8. pelreHue CUTYallMOHHBIX
3a1a4

Amnanmnz CACJIIaHHBIX BBIBOJOB

Mo  pe3ynpTaTaM  U3y4YCHHS
JOKYMEHTOB cyaeOHOI
OTYETHOCTH; 2. Ananuz
COJIEpIKaAHUS KpaTKoro
W3JI0KEHUS cyneOHOro

pewenns; 3. MOHUTOPHHT IO
HUTOraM 3allluTbl TBOPYCCKUX
pabor mo cnenuduke cBoei
npoeccum.

- IIpoBepka HNPUHATHIX
pelieHHHd TI0 CHTYalHOHHBIM
3aja4am.

- Amnanu3 HaBBHIKOB pabOTHI C
OJICKTPOHHBIMH  CIIPABOYHBIMU
MPaBOBBIMH CUCTEMaMH.

- AHanu3 yMeHUs
(hopMyTupoBaTh COOCTBEHHYIO
MO3MIMI0 1O  aKTyaJbHBIM
npodiiemMam
npodeccuoHaNbHON
NEeSITEebHOCTH.

- DkcmeprHas OTICHKA

BBITTOJTHCHU S 3a,I[aHI/Iﬁ

23




		2024-05-22T14:21:08+0300
	Исаева Сацита Хумидовна




