YITIOY «I'ymaHUTAPHBI KOJJIEIK «IAeIbBeiic»

OAOBPEHA YTBEPXJIEHA
YMO npenoiaBareneit 3aMecTUTENb TUPEKTOpa
OAII pucuunivx 1o y4eoHoi padbote
ITporokois Ne OT 20_r. baxaesa X.III
IIpencenatens YMO  My3saesa 3.3-A «_» 20 T
PABOYAA ITPOTPAMMA
YUYEBHOU JTUCIIUTTJIMHEI

«OIT 09» NnrdpopmManinoHHbIE TEXHOJIOTHH B IPO(HECCUOHATLHON 1eITeTbHOCTH/

AnlantuBHbIE HHOOPMAIIMOHHBIE TEXHOJIOTHUH.
CnenuanpHOCTh: 38.02.06 ®uHaHCHI
0a30BBI YPOBEHb

(Ha b6aze cpeOne20 0OwWe2o 06pa3o6ars)

2023 r.



Pa6ouas nporpamma gucrumuinasl «OI1 09» UndopmannonHble TEXHOJIOTHH B
NPo(eCcCHOHANTBHOM 1eATeIbHOCTH/ AJaNTUBHbIE HH(POPMALMOHHbIE

TEXHOJIO0THH.

pa3zpabotana Ha ocHoBe DenepanbHoro rocyaapcrseHHoro cranaapra (PI'OC) no

CIIEIMAIBHOCTH cpeiHero npodeccronaabHoro oopaszoBanus 38.02.06 ®uHaHCHI.

nn

Opranuzarus-pazpadorurk: UITOY "I'ymanuTapHbIil Kouiek "D nenbBeic

Pazpabotuuku:

[Ipenomasarens: Typnynxanos IL.P

Paccmotpena na 3acenanun YMO npenogasarenent OI'CO, EH u OIl qucuunnux

[Ipencenarens YMO My3zaesa 3.3-A.

ITporokois Ne OT « » 20 1.

CornacoBaHo
3aMecTUTeNb TUPEKTOpa M0 yueOHOM paboTe

baxaeBa X.III




COJIEP’KAHUE

. OBILIASI XAPAKTEPMCTHKA IIPUMEPHOI PABOYEI ITIPOTPAMMEI
YYEBHO JUCLHUNIAHBI

. CTPYKTYPA U COAEPKAHUE YYESFHOU JUCHUTLJIAHBI
. YCJOBUS PEAJINBAIIMUYYEBHOM JUCITATLIAHBI

. KOHTPO.Ib 1 OLIEHKA PE3YJIbTATOB OCBOEHHSI YUEBHOI
T CHOUTIIMHBI



1. OBILIAS XAPAKTEPUCTUKA ITPUMEPHOI PABOYEN ITPOI' PAMMBI
YYEBHOM JUCLHUTIIUHBI « THbOpMALHOHHbIE TEXHOIOTHH B IPO(heCCHOHATBHOM
NeSTeNbHOCTH/ A TanTUBHBIE NH()OPMAIIMOHHBIE TEXHOJIOTHH B MPodeccrnoHaIbHOM
NESITEIbHOCTH

1.1.MecTo IUCIUIUIMHEI B CTPYKTYPE OCHOBHOW 00pa30BaTeNbHOM MPOTrpaMMBl:

VYuebnas mucnumummHa «HHQOpManMmoHHBIE TEXHOJOTHMM B  MPOodecCHOHATBHOMN
NeSATeNbHOCTH/ATaNTUBHBIE ~ WH(OpPMAlMOHHBIE  TEXHOJIOTMM B MpodecCHOHATbHON
NESTEIbHOCTH» SIBJSIETCS 00s3aTeNbHON YacThio 00IIEenpodecCHOHANBFHOTO UKIIA TPUMEPHON
OCHOBHO# 00pa3oBaTenbHO# mporpaMMbl B cooTBeTcTBHH ¢ PI'OC mo criermanprocT 38.02.06
«DUHAHCHDY.

VYyeOnass aucuuruinHa «VHpOpMAIMOHHBIE TEXHOJOTHMH B  MpodeccHOHaIbHOM
NEeATeNbHOCTH  /ANanTuBHBIE  HMH(DOPMAIIMOHHBIE  TEXHOJOTHMH B  MNpOQeCCHOHATBHON
NesITeIbHOCTH» o0ecreunBaeT (GpopMupoBaHue NMpo(ecCHOHANBHBIX U OOMIMX KOMIIETCHIUN 10
BceM Bumam pgegrensHoct PI'OC mo cnemmansHocTH Punuancucr. Ocoboe 3HadeHUE
JTUCIUIIIMHA uMeeT nipu GopmupoBanuu U pazsutun OK 09. Mcnonp3oBaTe HHOOpMAITMOHHBIC

TCXHOJIOTHH B HpO(I)eCCI/IOHaJ'ILHOI\/'I ACATCIIBHOCTH.

1.2. Ilenp u nuaHupyeMble Pe3yJIbTaThl OCBOCHUS AUCLUIIINHBL

B pamkax nporpammbl y4eOHOM AMCHUIUIMHBI OOYYaIOIIMMHUCS OCBAUBAIOTCS YMEHUS U

3HaHUS
Kon Ymenus 3nanus
IIK, OK

OK 01. AHanu3upoBaTh 3aa4y 1/mim OCHOBHBIX HCTOUHUKOB HH(OpMaIIUU 1
po6IeMy M BBICIATH €€ COCTaBHBIE | PECypChI AJIS pelIeHus 3a/1a4 U Ipooiiem
4acTH; ONPEJENATh ITAlbl pelIeHUs] | B MPOPECCUOHAIBHOM H/WIN
3aJ]auu; BBIBIATH U d3PPEKTUBHO COLIMAJIbHOM KOHTEKCTE;
MCKaTh HH(OPMAIIHIO, QITOPUTMBI BHITIOJIHEHHSI padoT B
HEOO0XOIUMYIO JUI PELIeHUs 3a7jaudl | TPO(PECCUOHATBHON M CMEXHBIX
1/Wian poOseMbl; COCTaBUTH IIJIaH o0racTsix.
JeWCTBUS; ONIPECITUTh
HE00X0IMMBbIE PECYPChI

OK 02. Omnpenensts 3a1a4uu 171 OUCKA IIpueMs! CTpyKTYypUpOBaHUs
nH(pOpMaIUU; ONpenesaTh uHdopmaruu; Gopmat opopmieHuUs
HE00XO0/IMMBbIE UCTOUHUKHU pe3yIbTaToOB MOUCKa UH(OPMAIH
MH(pOpMaLKY; TNIAHUPOBATh IPOLIECC
MIOUCKA; CTPYKTYPHUPOBATH
noJTy4aemMyro HH(OpMaIuio;
o(opMIIATH pe3yabTaThl IOUCKA

OK 03 Onpenensitb akTyanbHOCTh CopepxaHue akTyalbHONH HOPMATUBHO-
HOPMAaTHBHO-IIPABOBOM IPaBOBOM JTIOKYMEHTAIUH;
JOKYMEHTAINH B
1po¢eCCUOHATILHOM /1€ TeNIbHOCTH;

OK 04. BsanMmoeiicTBOBAThL ¢ KOJJIEraMu, OCHOBBI IPOEKTHOU JIEATETLHOCTH




Kon Ymenust 3nanus
IIK, OK

PYKOBOJACTBOM, KIIMEHTaMH B XO/JI€
npodeccHoHANBbHOM EeATENbHOCTH

OK 05. I'pamoTHO OPOPMIATH JOKYMEHTHI Oco0eHHOCTH COITMATBFHOTO 1
1o nMpodecCUOHANBHON TeMAaTUKE HA | KYJIbTYPHOTO KOHTEKCTA; IIPaBHiia
TOCYJAPCTBEHHOM SI3BIKE odopMIIeHUS TOKYMEHTOB U

MIOCTPOCHHUS YCTHBIX COOOIICHHUH.

OK 06. OnuchIBaTh 3HAYUMOCTb CBOEH 3HaYMMOCTb NMPOPECCUOHATBHON
CHELUATbHOCTH, IPUMEHSTh JeATEeIbHOCTH MO CHEUATBHOCTH
CTaHJAapThl aHTUKOPPYILIUOHHOTO
MOBEJICHUS

OK 07. Onpenensatb HapaBICHUS OCHOBHBIE peCypChl, 3a/I€MICTBOBAaHHBIE
pecypcocOepexeHns B paMKax B IIPO(heCCHOHANLHOM e TEIbHOCTH;
poeCCHOHATBHON EATETLHOCTH MyTH 00eCIeYeHus1 pecypcocOepexeHus
0 CTIELHAIBHOCTU

OK 08. [Tonb3oBaTbCs cpeACcTBAMU 30HBI prCKa (U3UIECKOTO 3I0POBbS IS
pOoUIAKTUKY TIEPEHATIPSHKCHHUS CIELHATBLHOCTH, CPEJICTBA
XapaKTEPHBIMHU ISl TAHHOU npoUIaKTUKY TIEpeHANPsHKEHUS
CIELUATBHOCTH

OK 09. [IpumensaTs cpencrTna CoBpeMEHHbIE CPEJICTBA U YCTPOUCTBA
MH(OPMAIIMOHHBIX TEXHOJOTUH 711 | MH(pOpPMATH3AIHH; TOPSIOK UX
pelieHus nmpodeccuoHaNbHBIX 3a1a4; | MPUMEHEHHS U IPOTrPaMMHOE
HCII0JIH30BaTh COBPEMEHHOE obecrnieueHne B MpohecCHOHATBLHOM
MIporpaMMHOe obecrieueHe JeATEITbHOCTH

OK 10. [TucaTp npocThie CBA3HBIE Jlekcuyeckuii MUHUMYM, OTHOCSIIIAKCS
COOOIIIeHNUs HA 3HAKOMbIE WU K OIMCAHUIO NPEIMETOB, CPEJICTB U
WHTEpEeCyIoNre MpodeccuoHabHBIC | MPOLECCOB MPOPECCHOHATBHON
TEMBbI JIeATEIbHOCTH

OK 11. [Ipe3eHTOBaTH HJIEN OTKPBITHS OcCHOBBI IPEeTPUHUMATETBCKOM
COOCTBEHHOTO JIeNa B NEeSTeNIbHOCTH; OCHOBBI (PMHAHCOBOM
poecCHOHATLHOM IEATEIBHOCTH; | TPAMOTHOCTH; TIOPSIOK BBICTPAHBAHHSI
paccYUThIBaTh pa3MepPBI BBIILIAT 10 | IPE3E€HTALlUU
MIPOIICHTHBIM CTABKaM KPEJIUTOBAHUS

IIK 1.1. Ucnonw3oBars cieunanbuoe [10 qist | Anroputm novcka CyuHOCTH U
UCIIOJIb30BaHUs OOKETHOM CTPYKTYpbI OFOJKETHON
kiaccupukanun Poceuiickoit kiaccudukanuu Poccuiickoit
®denepanyu B npodeccruoHalbHOM denepanny U MOpsAKa €€ IPUMEHEHUS
JEeSATEIbHOCTH MO MPOBEACHUIO
MOHUTOPUHT UCTIOJIHEHHSI OO/ KETOB
OroKeTHOM cuctembl Poccuiickoi
®denepannn, OI0HKETHBIX CMET U
IJTAHOB OIOKETHBIX U aBTOHOMHBIX
YUPEKICHUN;

TIK 1.2. Ucnonb3oBath cnenuanbioe 1O mig | Bo3MOXHOCTH UCIIONBL30BaHUS
o OopMITEHHUS TIITATEKHBIX crienransHoTO [1O M1 KaccoBOTO
JIOKYMEHTHI (DJICKTPOHHBIE 3asBKU 00CTyKUBaHUS UCTIOJTHEHHSI OI0/[)KETOB
Ha KacCOBBIC PacXOJbl U TJIATE)KHBIE | OFOIKETHON cucTeMbl Poccuiickoit
MOPYYCHUs) TSl IPOBEACHHUS ®Oenepanuun
KAaCCOBBIX BBITLIAT.

K 1.3. C noMonib0 MOUCKOBBIX CUCTEM WuTepdeiic mpaBoBbIX



http://ivo.garant.ru/document?id=70308460&sub=100000
http://ivo.garant.ru/document?id=70308460&sub=100000
http://ivo.garant.ru/document?id=70308460&sub=100000

Kon Ymenust 3nanus
IIK, OK
y3HaBaTh, 9YTO HEOOXOAUMO JIsI MH()OPMAITMOHHBIX CUCTEM IS TO00pa
MPOBEACHUS IPOBEPKH MIIATEKHBIX 3aKOHO/IaTEIbHBIX U UHBIX
JIOKyMEHTOB TIOJTy4daTess HOPMATHBHBIX MTPABOBBIX aKTOB,
OIO/KETHBIX CPEICTB, PETYIUPYIOIINX AEATEIBHOCTh OPTAaHOB
MIPEACTABICHHBIX JJIS MPOBEIACHUS rOCYJIapCTBEHHOM BJIACTH M OPTaHOB
KacCOBBIX BBIILIAT; MECTHOTO CaMOYTIPaBJICHHUS 10
BOIIPOCaM OPTraHU3aNNN OFOKETHOTO
mporecca, MexXOIKETHBIX
OTHOIICHUH, (PUHAHCOBO-
SKOHOMHUYECKOT'O MIJIaHUPOBAHMS;
[IK 1.4. Hcnonb3oBatk unTepdeiic WNuTepdeiic mpaBoBbIX
cneruansHoro 11O mist ucuucinenuss | HHGOPMALMOHHBIX CUCTEM JJISl IOPSAKA
pacxoJIoB Ha OTUIATy TPyJa YCTAaHOBJICHUS U IPUMEHEHUS CUCTEM
PabOTHUKOB TOCYJaPCTBEHHBIX U OTLIaThI TPyAa pabOTHUKOB
MYHUIIUATIATBHBIX YIPEKICHUN TrOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX
YUPEXKIACHUI
[IK 1.5. Ucnonbs3oBate Excel mus WuTepdeiic mpaBoBbIX
MIPOBEICHUS pacyeThl MOTPeOHOCTEH | MH(DOPMAIIMOHHBIX CHCTEM OCHOBHBIX
JUTSI OCYIIIECTBIICHHS 3aKYTIOK, MOJIOKEHUH 3aKOHOJATEHCTBA
000011aTh U aHATU3UPOBATH Poccuiickoit ®eneparuu u
WH(pOpMAIIHIO O IIeHaX Ha TOBAPHI, HOPMAaTHBHO-TIPABOBHIX aKTOB,
paboThL, ycnyru B chepe 3aKyIoK; PETYIHPYIONINX AEITEIHLHOCTh B cepe
[IpoBenenue mpoBepok uepes 3aKyIOK; OCOOCHHOCTEHN COCTABICHUS
pecypchl KOHTPOJIUPYIOIIMX OPTaHOB | 3aKYMOYHOM IOKYMEHTAlUU, METO/I0B
JUTSI IPOBEPKH IMOCTABITUKOB omnpeeneHuss 1 000CHOBAHUS
(TOPSTINKOB UCTIONHUTENCH) B HAYaJbHBIX (MAKCUMAIIbHBIX) IICH
cdepe 3aKymnmok KOHTpaKTa 1 MOPs/IKa OpraHU3aluu
MIPOBEICHMUSI 3aKYIIOK.
T1IK 2.1. UcnonwzoBats cienmanbaoe [10 s | UaTepdetic cnenuansroro 110 pis
00ydeHUsl 3al0JIHEHUS TUTATeKHBIX MIEPEYUCIICHUS B OI0/KET HAJIOTOB,
MOPYYEHUS TI0 TIEPEUUCTICHUIO cOOpOB M CTPAXOBBIX B3HOCOB, M CPOKOB
HAJIOTOB, COOPOB U CTPAXOBBIX WX YIUIaThl;
B3HOCOB B OFO/DKETHYIO CHCTEMY BHJIOB TTPOTPAMMHOTO 00eCIIeUeHUs,
Poccuiickoit deneparuu u HCTIOJIb3YEMOT0 IIPU OCYILECTBICHUU
pacyeToB TO IJIaTeXaM B OFO/KETHI
OroKeTHOM cuctembl Poccuiickoit
denepannn
[IK 2.2. Hcnonbs30BaTh paBoOBLIE Wntepodeiic mpaBoBIX
MH(pOPMAITMOHHBIE CUCTEMBI, YTOOBI | HH(GOPMAIIMOHHBIX CHCTEM JIJIsl TTIOMCKA
OPUEHTHUPOBATHCA B HOPMATHBHBIX MTPABOBBIX aKTOB,
3aKOHOJIaTEIbHBIX U MHBIX ONPENEAIOMNX TOPAIOK NCUUCITIEHUS U
HOPMAaTUBHBIX MPABOBBIX AKTaX, yIUTaThl HAJOTOBBIX U JPYTUX
ONPEIEIAIOIUX TOPAIOK 00s3aTeNbHBIX TUIaTeXel B 0I0KEThI
HCUYHCIICHUS U yIUIaThl HAJIOTOB, OroKeTHOM cucteMsl Poccuiickoii
cOOPOB U CTPaxOBbIX B3HOCOB B denepannn
OO/ KEThI OIOPKETHOM CUCTEMBI
Poccuiickoit deneparun.
IIK 2.3. Hcnons3oBats cienuanshoe [10 s | Uatepdeiic cnennansuoro 110 ans

OLICHKH MPaBUJILHOCTh MPOBEPKHU

MMPOBEACHUA MOHUTOPHHTI'A YIINIAUCHHBIX




Kon Ymenust 3nanus
IIK, OK
yIUTaY€HHBIX HAJIOTOB, COOPOB U HaJIOroB, COOPOB, CTPAaXOBbIX B3HOCOB U
CTPaxOBBIX B3HOCOB B OIOIKETHI JpyTux 00s3aTeNIbHBIX IJIaTeXel B
OroxeTHOU cuctembl Poccuiickoit OI0KETHI OIOJPKETHOM CHUCTEMBI
Denepanuu. Poccuiickoii denepanuu;

[IK 3.1. Hcnonb3oBath nHGOpMaIIMOHHbBIE NHdopmannoHHBIX TEXHOIOTHUH,
TEXHOJIOTMH B IIPOLIECCE OpUMEHSIEMbIX B IPO(eCcCHOHATBHON
(hopMHpPOBaHUS U UCIIOJIB30BAHUS JeSITEIbHOCTH.

(MHAHCOBBIX PECYPCOB OpraHU3aLU
Y OCYIIECTBIICHUS (PMHAHCOBBIX
ornepanuin

[IK 3.2. C noMomnibro MpaBoOBBIX Bunos nporpammHoro obecrieyeHus,
MH(POPMAIIMOHHBIX CHCTEM UCIIOJIb3YeMOro B (POPMHUPOBAHUU
OpPUEHTHPOBATHCS B JIOKYMEHTOB (PMHAHCOBOT'O TUIaHA
3aKOHOAATEIbHBIX Y UHBIX OpraHu3aIu
HOPMAaTUBHBIX IIPABOBBIX aKTax,

HEOOXOIUMBIX JUISL OCYIIECTBICHUS
(bMHAHCOBOI'O IJIAHUPOBAHMUS

IIK 3.3. C nomouib1o NpaBoOBbIX WuTepdeiic mOUCKOBBIX CUCTEM IS
MH(POPMAITMOHHBIX CUCTEM MOKMCKa U 10100pa KPUTEPUECB
OpPUEHTHPOBATHCS B 3¢ EKTUBHOCTH ACSATEIBHOCTH
3aKOHOAATEIbHBIX U UHBIX OpraHu3aluu
HOPMAaTUBHBIX MPABOBBIX AKTaX,
peraaMeHTHPYOMKUX (UHAHCOBYIO
JESITEJIbBHOCTh OpraHU3aluy.

[IK 3.4. C nmomompio Excel paccuutsiBaTh [IpUHIMTIBI ¥ TEXHOJIOTUU OpTraHU3aI1
IJIATEXKU 10 JOTOBOPaM OE3HAJIMYHBIX PACUETOB C IIOMOIIBIO
KpEAUTOBaHUS U I0rOBOPaM JIM3UHTA | MH(POPMAILIMOHHBIX TEXHOJIOTUI

(Knuent baHkoB), MpUMEHAEMBIX B
pohecCHOHATILHOM NesITeIbHOCTH

K 3.5 Hcnonb3oBaTh nHGOPMAIMOHHBIE Bo3moxxHOCTH TTpaBOBBIX
TEXHOJIOTHH (AJIEKTPOHHBIE TAOIHIBI | HHOOPMALIMOHHBIX CUCTEM U CETEBBIX
U TEKCTOBBIE IIPOLIECCOPBI, CETEBBIE | PECYPCOB ISl IOMCKA OCOOEHHOCTEN
pecypchl), MpUMEHsIEMbIE B IIPOLIECCE | MPOBEACHUS 3aKYIIOK TOBapOB, padoT,
IIPOBEJICHUS 3aKyIIOUYHOU YCIIyT OTJENbHBIMU BUAAMHU
MPOLEAYPHI TPOBECHUS 3aKyTIOK IOPUIMYECKUX JTUI]

TOBapOB, padOT, YCIYT OTAEIIbHBIMU
IOPUAMYECKUMU JIMLIAMU

[IK 4.1. [IpuMeHnATH IpOorpaMMHOE Bo3MmoxxHOCTH ITPaBOBBIX
obecrniedueHre npu pa3paboTke miaHa | HH(GOPMAIMOHHBIX CUCTEM M CETEBBIX
U IPOrpaMMBbI ITPOBEICHUS pecypcoB JUIsl IOMCKa 3HAYEHUS, 3a/1a4
KOHTPOJIbHBIX MEPOTIPHUSATHIA. U OOIIMX MPUHIIUIIOB ayAUTOPCKOTO

KOHTPOJISL.
T1IK 4.2. Ucnonb3oBars cnenuanbHoe 110 mis | Bo3MoOKHOCTH MPaBOBBIX

MPUMEHEHHS B PA3TUYHBIX METOIAX
U TIpreMax KOHTPOJIS U aHaJIH3a
(UHAHCOBO-XO035HCTBEHHOM
JEATEILHOCTH.

I/IH(bOpMaIII/IOHHI)IX CHUCTEM U CETCBBIX
pPeCypcoB JUIs IOMCKa HOPMATHBHBIX
HMHBIX aKTOB, PETVIAMEHTUPYIOIIUX
JeATEIILHOCTh OPTaHOB,
OCYILECTBIISIONINX (PMHAHCOBBIH
KOHTPOJITb




Kon Ymenus 3HaHusA
IIK, OK
[1IK 4.3. Ucnonb3oate cnenuanbaoe 110 mist | Bo3mokHOCTH TPaBOBBIX
MIPOBE/ICHUS BHYTPEHHETO KOHTPOJS | MH(POPMALIMOHHBIX CUCTEM U CETEBbBIX
U ayJUT C y4€TOM OCOOEHHOCTEH pecypcoB JUIsl TOMCKAa HOPMATUBHBIX U
OpraHu3aIUH UHBIX aKTOB, PETYJIUPYIOIIUX
OpraHU3aI[MIOHHO-TIPAaBOBBIE MOJIOKEHUS
U (PMHAHCOBYIO JI€ATEIILHOCTh OOBEKTOB
(UHAHCOBOTO KOHTPOJIS
[IK 4.4. Hcnonp3oBate cnenuansHoe [10 qist | Bo3aMoxkHOCTH IpaBOBBIX

OCYIIECTBIICHHS TIPOBEPKH
coOuroieHus TpeOoBaHUI
3aKOHO/IaTEIIbCTBA MPH MPOBEICHUN
3aKyIOYHBIX MIPOLEIYD.

MH(GOPMAILIMOHHBIX CUCTEM UM CETEBBIX
peCypCoB Ul IOUCKA OCHOBHBIX
KOHTPOJIbHBIX MEPONPUSATHN TPHU
OCYILECTBICHUNU 3aKYyIIOK JJIs
TOCYJapCTBEHHBIX (MYyHHUITUTIATBHBIX)
HYX]T

2. CTPYKTYPA U COJIEPXKAHUE YUYEBHOM JIUCIIATIIVHBI

2.1. O6beM yueOHOU AUCIUIITUHBI U BUJIbI y4eOHOM paboThI

Bupa yueOHoii padoThI

O0BeM yacoB

O0bem 00pa3zoBaTe/IbHOM MPOrPaAMMbI Y4eOHOM THCIUATIINHbBI 92
TeopeTH4YecKoe o0ydyeHue. 28
NpPaKTHYeCKUe 3aHATHSI. 46
CamocrosiTesibHas padoTa . 18

Hrorosas arrecrais B Buje nuddepeHImpoBaHHOTO 3aUeTa




2.2. TemaTtudeckuil miaH ¥ coAepkKaHue YIeOHOM TUCITUTLIAHBI

Konsl
KOMIIETEHI[H,
HaumenoBanue Conep:xxanue yueOHOro MatepuaJa u (pOpMbl OPraHu3aluu O6bem (bopmupoBanio
pa3aesioB u TeM AeATeJILHOCTH 00y4aK0LIHXCS B Yacax KOTOPLIX
crocoo0cTByeT
3JIEeMEHT
NPOrpamMMmbl
1 2 3 4
BBenenue Henu, 3agaun, crpykTypa qucuuiinHel. Mecro auciumuiniasl B OTIOIT. OK 01-11
HNudopmannonnoe obuiectso. [Ipencrapnenne 00 aBTOMaTU3MPOBAHHBIX IK 1.1-1.5,
cuctemax ymnpasienus (ACY), unpopmannonusix cucremax (UC), 2 K 2.1-2.3
aIaNTUBHBIX WH(OOPMAIIMOHHBIX CHCTEMaX. TEeXHUYECKOE U IPOrPaMMHOE K 3.1-3.5
obecneuenue [1K I[IK 4.1-4.4
Pasnen 1. ba3zoBsie mporpaMMHbIe MPOTYKTHI.
Tema 1.1 Coneprkanne y4eOHOro MaTepurana OK 03,05,06,09,10
TexHonorus TexkcToBbIE peJaKTOPhI, KaK OJUH U3 BUAOB MPHUKIATHOTO MPOTPAMMHOTO
00paboTku obecnieuenus. CozaHue TEKCTOBBIX JOKYMEHTOB CJIOKHOM CTPYKTYPBHI. 2
TEKCTOBOM Hywmepanus pucynkoB u Tabnui. Co3gaHue OryiaBleHus, CIIUCKa
uHpopmanuu WUTIOCTPALIUI
B ToM uncre, npakTHYECKUX 3aHATUI 1 1a00paTOpHBIX paboT
[Ipaktrueckoe 3anstue 1. Co3panue, peqakTupoBanue U GopMaTUPOBAHHE
JIOKYMEHTOB, IMOATOTOBKA K IMEYATH.
[Ipaktrueckoe 3anstue 2. Pabora ¢ Tabmunamu. OdopmieHue T10KyMEHTOB
rpaduueckumu odbekTamu. Komorturyinel. Hymepanus cTpaHuil.
[IpakTuueckoe 3anarue 3. Mcnonp3oBaHue CTHIIEH, IA0IOHOB. 6
dopMHUpOBaHKE OTTIABICHUS U CIIUCKA WILTIOCTPAIIUN
Tema 1.2 Coneprkanne ydeOHOT0o MaTepurana 0K02,06,09,11
TexHonorus =
N — [Ipe3enTanmm, Kak HHCTPYMEHT MPO(HECCUOHATILHOM NS TEIIbHOCTH. 6
npezeHTaIii B03Mo>1<uHocm, MOPSIOK CO3JIaHUsl, peJaKTUPOBAHUS, OHOpMIICHUS.
Hactpoiika 1 3ammyck B aBTOHOMHOM PEXHUME.
B ToM umcie, mpakTHUECKHUX 3aHATUI 1 1a00paTOpHBIX paboT 4




Ipaxmuueckoe 3anamue 1. I'paduaeckue 00bEKTHI, TEKCT, TAOJIHUIIBI,
auarpaMmbl, SmartArt, Kak 3JIeMEHTHI pe3eHTauu. Beioop au3aiina,
3¢ deKThI, aHUMAITHSL.

Ilpaxmuueckoe 3auamue 2. 3aMETKH K cliaiiiam, 3ByKOBOE
COIPOBOXKACHHUE, HACTPOMKA MOKa3a: BpeMsl, YACTUYHBIN MMOKa3.

CamocTtosTenpHas paboTa o0yydaronuxcs

[on6op nHbOpMaMK U CO3AaHNE IPE3ESHTALNN HA YKa3aHHYIO
HpernoaBaTeseM TeMY, CBSI3aHHYIO C MPOPECCUOHATBHOMN IeSITENbHOCTBIO.

Tema 1.3
TexHnomnorus
HCIIOJIL30BaHUS
AIEKTPOHHBIX
tabmui Excel.

Coneprxkanne y4eOHOTO MaTepurana

Haznauenue 31eKTpoHHBIX Tabau1l. CBsI3b JUCTOB M KHUT. PacyeTsl,
ncrnonb3oBanne GyHkimii. O6paboTKa JaHHBIX.

OK 02,04,07,09, 11

B TOM ynclie, NpakTHUECKUX 3aHATUH U JJa0OPAaTOPHBIX PabOT

Ipaxmuueckoe 3ausmue 1. Co3ganue u peaKTHPOBaHUE TAOIHUIL: POPMYIT,
[TocTpoenne quarpamm. 3ammra HHGOPMAIIMU B TAOIUITAX.

Ipaxmuueckoe 3anamue 2. O6paboTKa TaHHBIX: COPTHUPOBKA, GUIBTpAIHS,
IIOCTPOEHHUE CBOJIHBIX Ta0JIHII.

Ilpakmuueckoe 3anamue 3. O6paboTKa JaHHBIX: CTPYKTYpPHUPOBaHUE
TabJIUL, MOJBEACHUE UTOTOB, KOHCOJIMUPOBAHUE IAHHBIX.

Ilpakmuueckoe 3ansamue 4. PellieHne TMHENHBIX 3a]1a4, JOTIOJHUTEIbHbIE
BO3MOkHOCTH Excel.

Tema 1.4
TexuHomorus
HCIIOJIb30BaHUS
0a3 Ja”HHBIX

Coneprkanue yueOHOro MaTepHraia

Pensumonnbie 0a3bl nanHbIX. CTpykTypa 6a3bl JaHHBIX. OCHOBHBIE THUIIBI
uHpopMaLuu, crnocoOsl 3anonHeHus Tadbaun CozaHue U pelakTHPOBaHHUE
tabnu. ®opmupoBaHue 3anpocoB BHIOOPKU. BeiBoa nHpopManuu Ha
9KpaH M [evarsb.

0K 02,07,09,11

B ToM uucne, npakTuuecKux 3aHATUH U JJA0OPATOPHBIX PaboT

Ipaxmuuyeckoe 3anamue 1. CTpyKTypa TaONHIIBI: TIOJNS U 3aITUCH.
Cosznmanue 6a3bl JaHHBIX: TOJIS CO CITUCKAMM, TIPABHJIO MMPOBEPKH JTAHHBIX
IIPU BBOJIE, COOOIIICHHE 00 ONTMOKE, 3HAUCHUE 110 — YMOJTYAHUIO.

Ilpaxmuueckoe 3anamue 2.DopMupoBaHUE 3aITPOCOB BHIOOPKH.

Ipaxmuueckoe 3ansamue 3. PacuetHsle 1nois1. @opMbl, OTYETHI.
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Paznen 2. Micionb30BaHue MPUKIJIAAHBIX TPOTPaMM B IPOPECCHOHATBHOM IESTETLHOCTH.

Tema 2.1
HNudpopmanimonso —
IPaBOBBIE CUCTEMBI B
npodecCHOHATbHON
JeSITeIbHOCTH
¢buHaHCHCTA.

Copnep:xanue yueOHOro MaTepuana

CnpaBouno-npaBoBbie cuctemsl (CIIC) B mpodeccnoHanbHOM
nesTenbHOCTH (puHaHcucTa. OCHOBHBIE (DYHKIIMM U MpaBUIia pabOTHI C
CIIC. ITouckossie Bo3moxHOcTH CIIC. OOpaboTKa pe3ybTaToB
noucka. Pabota ¢ coiep>KUMbIM IOKYMEHTOB.

B ToM ymcie, mpakTUYeCKUX 3aHATHI U JJAOOPATOPHBIX pabOT

IIpakmuyeckoe 3anamue 1. OcymecTBienue coopa nHpopMaIuu 1Mo
KapTOYKe MOKCKA, CJIOBAPI0 TEPMHUHOB, CIPAaBOYHON MHGbOpMAIUH.

IIpaxmuueckoe 3anamue 2. Ilpecca 1 KHUTH, KOJEKChI, IyTEBOAUTEIH.
Vcnonp3oBaHue HaiieHHOM HH(OpMAaLMK B TEKCTOBOM PEIaKTOPE.

CamocrosTenpHas padoTa 00yJaromuxcs

ITouck Heo6xonumoii uHpopmanuu B Hekommepueckoit Bepcuu CIIC.
®opMupOBaHUE OTUETA IO IPOBEACHHON padoTe.

0K02,03,04,08, 09,
11

Tema 2.2 ®uHaHCOBLIE
Y yIIPaBIICHYECKHUE
CUCTEMBI

Coneprxanne y4eOHOTo MaTepuasa

CpencTBa aBTOMaTH3aIMH MTPO(ECCHOHATBHON IEATEIbHOCTH: 001I1e
BO3MO>XHOCTH M OCOOE€HHOCTHU OTJIENbHBIX MPUKIAIHBIX PEILICHUH.
Hactpolika koHpUTrypanuy NpuKiIaHOTO PEUIeHHs B COOTBETCTBHH C
podecCHOHATBHBIMU LIETSIMH U 3a/1a4aMH.

B ToM uncne, mpakTUuecKux 3aHATHI U 1a0OpaTOPHBIX padOT

IIpaxmuueckoe 3anamue 1.Pabota co cripaBOUHMKAaMHU, IUIAHOM CUETOB,
MEePBUYHBIMH JOKYMEHTAMHU.

Ilpaxmuueckoe 3ansmue 2. IInaHupoBaHNE U CAHKIMOHUPOBAHUE
pacxo0B OIOIKETHOTO yupexaeHus. OopMUpOBaHUE IIIAHOBBIX
Ha3Ha4YeHHI 1Mo Kojgam goxoaoB Oromkera (Kb) n kogam pacxonos
orokera (KPB). Yuer cyocuamii.

Ilpakmuueckoe 3auamue 3. OnpenencHue HAIOTOBOW 0a3bl s
HAJIOTOB, COOPOB U CTPaXOBBIX B3HOCOB.

Ilpakmuueckoe 3auamue 4. Pacder u ymiara, cOOpoB U Apyrux
00s13aTeTbCTB B OO KETHI PO.

Ilpakxmuueckoe 3ansamue 5. DUHAHCOBOE COMPOBOXKICHUE U
JIOKYMEHTAITMOHHBIA KOHTPOJIb 3aKYTIOK.

14

OKO1-11
I1K1.3-1.5,
[1K2.1-.3
I1K3.1-3.5
[1K4.1-4.4
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IIpakmuyeckoe 3anamue 6. JleduTopckas U KpeaAUTOPCKas
3aJJ0JDKEHHOCTbh IIPH pacyeTe ¢ KOHTPAreHTaMu U Or0/IKETaMu.

Ilpakxmuueckoe 3ansmue 7. YTIpaBIeHUE TPEANPUATAEM: ONIEPATUBHBIN
y4eT u GUHAHCOBAs OTUYETHOCTh. AHANIN3 (PUHAHCOBOU JIESTEILHOCTH.

Pazgen 3. Ucnonbs3oBaHue TCICKOMMYHHKAIIMOHHBIX TCXHOJIOI! Wil B HpO(bCCCHOHaHBHOﬁ ACATCIIBHOCTH. I/IH(bOpMaI_[I/IOHHaH 0e30MMacHOCTb.

Tema 3.1 Copeprxanue yueOHOro MaTepuaia OKOI-11
KomnbrotrepHslie ceTu. =
VHTeDHeT Hcnonb3oBanue rino0anbHBIX U JOKAIBHBIX CETEH B
pHer. poeCCUOHATILHOM eATENFHOCTH. DJISKTPOHHAS T0YTa U
TEJIEeKOMMYHHUKALIMOHHBIX TEXHOJIOTHH.
B ToMm uncie, mpakTUuecKuX 3aHATHI U Ja0OpaTOPHBIX padOT
Ilpakxmuueckoe 3ansmue 1. CeteBble pecypcbl. cnonb3oBanue
AJIEKTPOHHOM MOYTHI, on-line ceMuHapoB U KOH(EepeHIIUH
Tema 3.2 Coneprxkanue yu4eOHOTo MaTepuaa OKO1-11
Obecnieuenue Wudopmannonnas 6e3onacHocTh. Kinaccuukaims cpeicTB 3alnThL.
MH()OPMaLMOHHON B ToM uucne, npakTHUeCKUX 3aHATUI 1 1a00paTOpHBIX paboT
0e30macHOCTH
Ilpakmuueckoe 3auamue 1. 3anmurta nHGOPMAIMH TIPU XPAHCHUH
(pe3epBHOE KOITUPOBAHKE) M B KaHAJIAX CBSA3M (IK(pOoBaHUE).
®duznueckas (3ammra noctyna k [1K) u mporpammuas 3amura
(Pa3nenenue npas qocTyna, aHTUBUPYCHBIE IPOIPaMMBI)
HToroBoe 3ansTue B BUJe TU(PHEPEeHIIMPOBAHHOTO 3a4eTa 2

Bcero
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3. YCJIOBUSA PEAJIU3AIIAN ITPOTPAMMBI YUEBHOM JTUCHUTIIAHBI

3.1. Jlnsa peanu3aiuy mporpaMmMbl YI€OHOU JUCITUTITMHBI TOJDKHBI OBITH TTPETYCMOTPEHBI
CJIeIYIOIINE CIIEUANIbHBIE TTOMEIICHHUS:

Jlabopatopus «HGDOPMAITMOHHBIX TEXHOJOTHH M JOKYMEHTAI[MOHHOTO OOECTICUCHHS
pohecCHOHANBFHOM /IeATeTbHOCTIY, OCHAIICHHAs] HEOOXOAUMBIM ISl peau3allii MporpaMMbl
y4eOHOM NUCHUIUIMHBI 000pyAOBaHHWEM U MPOTPAMMHBIM OOecledeHHeM, MPUBEAEHHBIM B II.

6.1.2 npuMepHOIl MpOrpaMMbl MO TAHHOW CIIEUATEHOCTH.

3.2. UndopmarnmorHoe obecrieueHne peaan3anun MporpaMMbl
Jis peanu3zanuu MporpaMMmbl OHOIHOTEYHBINH (OHI 00pa30BaTENBHON OpraHU3aINH
JIOJDKEH UMETD MeYaTHBIC W/WIH 3JICKTPOHHBIE 00pa3oBaTeIbHble M HHPOPMAIMOHHBIE PECYPCHI,

PEKOMCHAYCMBIX IJIA UCIIOJIB30BAaHUA B O6p330BaTCJ'H)HOM mponecce

3.2.1. [TeuaTublie U3TaHUA

®denepanabHbIe 3aKOHbI

1. "Koucturyuus Poccuiickoit @eneparun' (mpuHATa BCEHAPOAHBIM TOJIOCOBAHHEM
12.12.1993) (¢ yueToM momnpaBok, BHECEHHBIX 3akoHamu P®d o monpaBkax kK
Konctutyuuu PO ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-OK3

2. '"I'paxnmanckuii kogekc Poccutickoii @enepanuu (dacts nepsas)” ot 30.11.1994 N 51-03
(pexn. ot 23.05.2018) (c u3m. u gor., BcTyI. B cuity ¢ 03.06.2018)

3. "I'paxnanckuit kogekc Poccuiickoit @enepanuu (dacts Bropas)" ot 26.01.1996 N 14-03
(pex. ot 23.05.2018)

4. "Hanorogsiii konekc Poccuiickoit @eaepanun (dacts nepsas)” ot 31.07.1998 N 146-D3
(pexn. ot 19.02.2018) (c u3m. u gor., BcTyI. B cuity ¢ 01.06.2018)

5. "Hanorossrii konekc Poccuiickoit @eaeparuu (yacts BTopasi)" ot 05.08.2000 N 117-03
(pex. ot 04.06.2018)

6. Tpynosoit kogekc Poccuiickoit @enepanun” ot 30.12.2001 N 197-®3
(pen. ot 05.02.2018)

7. ®epnepanbhblii 3akoH 0T 05.04.2013 N 44-D3 (pen. ot 23.04.2018) "O koHTpaKTHOM
cucreMe B chepe 3aKyImoK TOBapoB, padoT, YCIyT it 00eCTIeYeHnsI TOCYAapCTBEHHBIX H
MYHHUIMIATBHBIX HYXA" (C U3M. U A0I., BcTyI. B cuiy ¢ 01.06.2018)

8. ®enepanbubiii 3akoH oT 18.07.2011 N 223-D3(pex. ot 31.12.2017)"O 3akynkax
TOBapOB, padOT, YCIYT OTACIbHBIMU BUAAMHU IOPUANYECKUX JTUI"(C U3M. U JIOI., BCTYII. B
cuity ¢ 09.01.2018)

9. ®enepanphblii 3akoH 0T 27.07.2006 N 149-®3 (pen. ot 23.04.2018) "O6 undopmanuu,

UH(GOPMAIIMOHHBIX TEXHOJIOTHIX U O 3amuTe nHpopmaruu”
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OcHoBHas nuTepaTtypa

1.

(98]

N S s

Muxeesa E.B. HdopMaimonHble TEXHOIOTHN B TPO(ECCHOHANBHON JesITeTbHOCTH
2016 OUIL] «Axamemus».384 ¢

Muxeesa E.B. [Ipaktukym o nHGOpMaIMOHHBIM TEXHOJIOTHSAM B MPOo(heCCHOHATBLHOM
nearenbHocTH 2015 OULL «Axanemus»

@ nnnmonoBaE.B.MH(popMaIoHHbIE TEXHOJIOTHH B TPO(HECCHOHAIBHON eI TeTbHOCTH
2015, OO0 «M3gatenbctBOo» KHOPYC)»

MenwsnukoB B.I1. Uadopmarnmonnas 6e3omacHocth 2015 OO0 «KuOPyC»

3.2.2. DneKxTpoHHbIE U3JaHUA (JEKTPOHHBIE PECYPCHI)

http://www.consultant.ru. - CipaBouHo-mipaBoBas cuctema «Koncynprant [Limrocy

http://www.garant.ru - CrnpaBo4HO-nIpaBoBas cuctema «['apanT».

http://www.minfin.ru. — O¢unuanbusiii calT MunucrepcTsa ¢puHancoB Poccuiickoit

®enepaunn

http://www.nalog.ru. - Odununanbusiii cailt @enepanbHON HAJIOTOBOM CITyKOBbI

http://znanium.com — DIEKTPOHHO-OMOIMOTEYHAsI CUCTEMA Znanium.com

http://www.urait.ru — snekTpoHHast OMOINOTEeKa U3AATETHCTBA OPAUT

https://edu.lcfresh.com/ - 1C:IIpeanpustue 8 yepe3 Uurepuer" nns YueOHbIX

3aBEICHUN

3.2.3. JlonmoJIHUTEIBHBIC UCTOYHUKN,
Kypunosa A.B., Oranecsn B.O. Xpanenue, nepegaua u nyonukanus nudpoBoit
uHpopmanuu 2015 Axagemus-Menua

Octpoyx A.B. u 1p. OcHoBBI HHpOpMaLIMOHHBIX TexHoyorHi 2015 Akanemus-Menua
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOM

JUCLUILINHBI

PesyabTaThl 00y4yeHus1

Kpurepun onenkn

MeToabl OIEHKH

Ilepeuens 3nanuil, 0ceausaemvix 6 pamKax
OUCYUNTUHDL

Bo3MokHOCTEH HCIOIB30BaHMS
MH()OPMAIIMOHHBIX TEXHOJIOTUH IS
pelieHus MOCTaBICHHBIX
npodeccnoHaNbHBIX 33724, TPAMOTHBII
BBIOOP MHCTPYMEHTA 0a30BOTO
MPOrPaMMHOTO OOECTICUeHUs st
JaJIbHEUIIIETO MPUMEHEHHUS

WuTepdeiica nHPOpMALIMOHHO TPABOBOM
CHUCTEMBI, BCECTOPOHHUX BO3MOKHOCTEN
IIOMCKa HOPMATHUBHO IPAaBOBOM
nHpopManuu, criocoboB ee oTdopa u
oopmieHus A AadbHENIIero
HCIIOb30BAHMS

Bo3smoxxHOCTEN ClTennanbHOTrO
nporpammHoro obecneuenus. [lonoop
ONITUMAITLHOTO PUKJIAHOTO PEIICHUS U
aJanTanus ero AJs MOCTaBICHHBIX
npo¢eCCHOHANBHBIX 3aJ1a4. 3HAHNE
METOIOB U3yueHHs uHTepdeiica
BBIOPAHHOTO NMPOTPAMMHOI0 OOeCIeUeHuUs

PecypcoB rino6anbHOM U TIOKAJILHOW CETH,
OpraHu3aIii CEeKTOpa rocyAapCTBEHHOTO
(MyHUIIMTIATBHOTO) YIIPABJICHUS U
HHTtepHeT pecypcamu.

OcoOenHocTu 6€30macHoi paboThI ¢
BBOJIOM, XpaHEHUEM U Iiepeaayeit
nH(popmMaluu, 1 odecrieueHuEM
pecypcocOepexeHus

Tlepeuenv ymenutl, 0c6aUBAEMbIX 8 PAMKAX
OUCYUNTUHDBL

[Toka3pIBaTh HABBIKM aHAIM3A 3aa9 JIJIS
OINITHMAJIEHOTO MCIIOJIb30BAaHHS CPE/ICTB
UH(QOPMALMOHHBIX TEXHOJIOTHI 0a30BOTO
POrPaMMHOTO 00eCIICUeHHS ISl PEIICHUS

DKCIepTHOE
HaOJI0ICHUE U OLIEHKA
Ha NPaKTHYECKUX
3aHATUSAX TIPU
BBITIOJTHEHUH PaOOThI

O11eHUBaHUIO
MoJJIeKaT BCe
3aYETHBIE
MpaKTHIeCcKue paboTh
10 TeMaM U pa3JieiiaMm.

3anaHue,
BBIIIOJTHEHHOE
MOJTHOCTBIO - 5
(oTIIMYHO).

3aganue,
BBITOJIHEHHOE B
MUHUMATBHOM
obbeMe (He MeHee
YeM Ha TMOJIOBUHY) — 3
(YZ1OBIIETBOPUTENHHO).

3ananue,
BBIIIOJIHEHHOE 00Jiee
yeM Ha ¥4 - 4
(xoporo)
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PesyabTaThl 00y4yeHus1

Kpurepun onenkn

MeToabl OIEHKH

podecCHOHATIBHBIX 3a/a4: CO3AaHUS U
oopmIleHHE TOKYMEHTOB, TIPOBEICHUE
pacueToB B 3JIEKTPOHHBIX TaOIHIIaX;
o0paboTka 6a3 1aHHBIX, POPMUPOBAHUE U
HACTpOWKa IPE3EHTALUH.

Hcnonbs30Bath pecypcbl 1 BO3MOXHOCTH
MOUCKOBOW MH(POPMALIMOHHO ITPABOBOM
CUCTEMBI JJIsl ToA00pa aKTyalbHON
HOPMaTHUBHO-TIPABOBOM MH(pOpMAIIHH.
OdopmIsaTh M MPUMEHSITH HAHACHHYIO
nHPOPMALIUIO JJIS1 ONTUMM3ALNU U
KOHTPOJIS PO eCcCHOHATHHOM
JESTEIIHOCTH.

Hcnonp30BaTh BO3MOXKHOCTH MPUKJIIAJAHOTO
IpOrpaMMHOro o0ecreueHus 1Jis
IPaMOTHOIO U OBICTPOTo OpopMIIEHUS
XO3HCTBEHHBIX ONEpaLui, IPOBEACHUS
pacueToB, aHaIKU3a Pe3yIbTaTOB
npogeccuoHaIbHOMN e TETbHOCTH U €€
KOHTPOJIS

Hcnonbs30Bath pecypcbl TII00aTbHON 1
JIOKAJIbHOM CETH, OIOPKETHBIX U
BHEOIO/KETHBIX (POHI0B, 0OMEH
JNIEKTPOHHBIMU JTOKYMEHTaMH, paboTa ¢
JUYHBIMHA KaOWMHETaMU, TIPOBEICHUE
MIPOBEPOK Yepe3 PeCcypcChl
KOHTPOJIUPYIOITUX OPTaHOB
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